[bookmark: OLE_LINK3][bookmark: OLE_LINK2][bookmark: OLE_LINK1]L;`DEPARTMENT OF THE ARMY
315TH ENGINEER BATTALION
410 NORMAN AVENUE
CONCORD, CALIFORNIA 94520-1142






REPLY TO
ATTENTION OF




XXXX-XX	                                            Date


MEMORANDUM THRU Commander, 169th Engineer Battalion, Fort Leonard Wood, MO 65473

[bookmark: _GoBack]FOR Commander, 1st Engineer Brigade, United States Army Engineer School, Fort Leonard Wood, MO 65473

SUBJECT:  Sapper Leader Course Student Recycle Program Exception to Policy


1.  General: Per Sapper Leader Course Standard Operating Procedures, Sapper Students may be assigned to the Sapper Leader Course for up to 70 days. Home station units may request an Exception to Policy (ETP) approved through the Sapper Leader Course to the 1st Engineer Brigade Commander forgoing their SM’s ability to recycle. All recycle ETPs must be approved prior to the report date of the class and included in the student’s in processing packet.

2.  Discussion:  2LT Sapper, Recycle requests an exception to policy to waive his/her recycle eligibility for the Sapper Leader Course Class 006-16, starting DTG. By requesting this waiver, 2LT Recycle, and [Home Station Unit] understands that he/she will be dropped from the course if they fail to meet the minimum standards required in each phase, and will not be granted the possibility to automatically recycle.

3.  Justification: 2LT Sapper, Recycle is the Battalion’s only UMO officer and is critical for organizing and executing the unit’s upcoming JRTC rotation in DTG which would conflict with a Sapper Leader Course recycle opportunity.

4.  Approval:  

APPROVE _______________________  DECLINE _________________________ 

5. The POC for this action is 2LT Sapper, Recycle at recycle.sapper.mil@mail.mil 
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