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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Policy Memorandum #21: HHC, 14th Military Police Brigade Funeral Detail Standard Operating Procedures

1.
REFERENCES: 


a.  AR 600-8-1, 20 OCT 94, Army Casualty Operations/Assistance/Insurance


b.  AR 600-25, 15 May 70, Salutes, Honors, and Visits of Courtesy


c.  FM 22-5, 8 DEC 86, Drill and Ceremonies

d. Fort Leonard Wood CAC Funeral Support and Military Honors, 9 May 00, Standard Operating Procedure

e. 14th Military Police Brigade Funeral Detail Standard Operating Procedures

2.  PURPOSE:  This SOP provides guidance on the notification procedures and conduct of Funeral Details.

3.  OBJECTIVES:


a.  To establish a notification chain for HHC, 14th Military Police Brigade.


b.  To establish OIC/NCOIC responsibilities for funeral details.

4.  FUNERAL DETAIL NOTIFICATION:

a. Full Honors detail

(1)  Upon notification from the 14th Military Police Brigade Operations Sergeant, the HHC Operations Sergeant will notify the OIC/NCOIC of the upcoming funeral detail tasking with all necessary information.
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(2)  HHC Operations Sergeant will also prepare an official tasking for this event to

follow that telephonic notification.

(3)  Upon notification, HHC Operations Sergeant will notify 14th MP Bde Operations Sergeant of OIC/NCOIC name.

b.  Service Representative Team (two person detail):

(1)  Upon notification from the 14th Military Police Brigade Operations Sergeant, the HHC Operations Sergeant will notify the OIC/NCOIC of the upcoming funeral detail tasking with all necessary information.

(2)  HHC Operations Sergeant will also prepare an official tasking for this event to

follow that telephonic notification.

(3)  Upon notification, HHC Operations Sergeant will notify 14th MP Bde Operations Sergeant of OIC/NCOIC name.

c.  These notifications will be accomplished in a timely manner not to exceed

H+3, for initial notification from 14th Military Police Brigade.  

5.  RESPONSIBILITIES:


a.  HHC, 14th Military Police Brigade Operation Sergeant:



(1)  Notify OIC/NCOIC telephonically of the pending funeral detail.

(2)  Prepare an official tasking for the mission.

(3)  Contact 14th Military Police Brigade Operation Sergeant with OIC/NCOIC name.

(4) Provide OIC/NCOIC with tasking instructions.

(5) Assist the OIC/NCOIC as necessary to ensure that mission is completed.

(6) Contact 14th Military Police Brigade Operations Sergeant of any unresolved issues.

(7) Ensure AAR is completed and submitted to 14th Military Police Brigade Operations Sergeant within 48 hours of mission completion.
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6.
This policy remains in effect until revised, revoked, or superseded. 





signed




CPT, MP 





Commanding


Annex A, to Policy Memorandum #31, 14th Military Police Brigade Funeral Detail Standard Operating Procedures

NOTIFICATION FORM

Instructions:  This form is to be completed upon notification from CAO of funeral detail.  The information below is essential for the successful completion of the funeral detail.  This information will be provided to the Funeral Detail OIC/NCOIC, and 701st S3.  The completed form will be provided to the 14th Military Police Brigade OPS SGT on the next duty day.

DATE/TIME OF REQUEST: _____________________________________________________________________

NAME OF DECEASED:____________________________________

SSN:________________________

STATUS (Active, Retired, Veteran):________________________________________________________________

RANK OF DECEASED:__________________ 

DATE/TIME OF DEATH:_____________________

FUNERAL HOME:_____________________________________________________________________________

FUNERAL DIRECTOR:_____________________________

PHONE:____________________________

ADDRESS:___________________________________________________________________________________

PLACE OF BURIAL:___________________________________________________________________________


CHURCH:___________________
     DATE:____________________      TIME:____________

CHAPEL:____________________
     DATE:____________________      TIME:____________

GRAVESIDE:________________
    DATE:____________________       TIME:____________

HONORS REQUESTED

(check all that apply)
GRAVESIDE ONLY:_____

FUNERAL HOME/CHURCH AND GRAVESIDE:_____

PALLBEARERS OR FLAG FOLDERS:_____
     FLAG FOLDERS ONLY (2 Personnel):_____

FIRING TEAM:_____
 
BUGLARS/TAPS:_____
CHAPLAIN(Name/Rel/Pref):_____

DOES FUNERAL HOME HAVE A FLAG?_____

UNIT



RANK/NAME




SSN




PHONE#


(NCOIC) 701st 
________________________________
__________________
____________________

701st 

________________________________
__________________

(POC) 787th 
________________________________
__________________
____________________

787th 

________________________________
__________________

787th

________________________________
__________________

(POC) 795th
________________________________
__________________
____________________

795th

________________________________
__________________

795th

___________________________
_______________










