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   01 July 2002

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  701ST Military Police Battalion Policy Memorandum #24 – Accident Reporting

1.  Purpose. To outline procedures to be utilized for accident notification/command briefing of accidents.

2. Applicability. All soldiers assigned or attached to the 701st MP Battalion.

3. Policy and Procedures.


a. Accident notification/chain of command briefing:



(1) Upon occurrence of an accident, the responsible supervisor or person first having knowledge of the accident will immediately notify the Company Commander. The Company Commander will take immediate action to investigate the accident and notify the Battalion Commander.



(2) Every accident or unsafe practice, which results in a loss of life, limb or serious injury to a soldier or caused by a soldier, will be reported immediately to the Battalion Commander.



(3). Within 24 hours of an accident (other than minor accidents, such as sports injuries), the commander of the soldier involved in the accident, with the soldier’s entire chain of command, will report to the Battalion commander and present the following information pertaining to the accident:



(a) Facts and circumstance of the accident.



(b) Cause of the accident.



(c) Unit safety record.



(d) Unit training and maintenance, where applicable.



(e) Action taken to preclude repetition, proactive initiatives instituted.



(f) Action taken as a result of the accident.



(4) A second briefing will be conducted 3 to 4 weeks after the accident. This briefing is to allow the commander to examine all the facts and circumstances, determine systematic problems, take appropriate action and share lessons learned with the other commanders and staff.



(5) In cases of Government vehicle accidents, commanders will initiate report of survey action to recover any monetary loss. The Battalion Commander will be provided a letter from the Company commander requesting that a statement of charges or a report of survey be initiated.


b. Accident Reporting:



(1) Responsibility for the preparation of all reports and submission thereof lies with the Commander pertaining to all categories of accidents.



(2) The units will forward accident reports, DA Form 285-A and B and a Report of Minor Injury, to the BN Safety NCO within 72 hours after the accident. The BN Safety NCO will forward the report to the BDE Safety NCO within 7 working days of the accident.


c. Government vehicle accidents: Personnel determined at fault in an accident involving government vehicles will have their military license taken from them by their immediate supervisor and forwarded to the Company Commander. The license will be returned to the soldier after successful completion of Defensive Driving Course class and action taken by the commander, or when the soldier is found not to be at fault.

4.  ASSIST BY EXAMPLE!  



Signed



LTC, MP



Commanding
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