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DEPARTMENT OF THE ARMY

701st MILITARY POLICE BATTALION

FORT LEONARD WOOD, MO 65473-8807
ATSJ-MPB-T









15 April 2002

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  701st Military Police Battalion Policy Memorandum #19 - Property Accountability

1. References.

a. DA Pamphlet 710-2-1, Using Unit Supply System (Manual Procedures).

b. AR 735-5, Policies and Procedures for Property Accountability.

c. AR 700-84, Issue and Sale of Personal Clothing.

2. Purpose.  The purpose of this policy is to outline procedures for property accountability.

3.  Accountability.  This policy applies to all personnel who are directly responsible for Government property or who supervise personnel directly responsible for Government Property.

4.  Policy and Procedures.


a.  Command responsibility for property is inherent in command and cannot be delegated.  Accordingly, commanders will ensure:


(1) Property in their command is properly secured, whether in use or not.


(2) Assigned personnel execute the proper custody, care, use, and safekeeping of property within command.

(3) Security, safety, and accounting requirements are enforced.

(4) Administration or disciplinary action is taken if necessary.


a.  Supervisors have an obligation to ensure all Government property, either issued or used by his or her subordinates, is properly cared for, and that property custody and safekeeping are provided.

ATSJ-MPB-T

SUBJECT:  701st Military Police Battalion Policy Memorandum #19 - Property Accountability



b.  Direct responsibility results from assignment as an accountable officer, receipt of formal written delegation, or acceptance of the property from an accountable officer.  The obligation for a person having direct responsibility is to ensure that all government property for which he or she is hand-receipted is properly used and cared for, that proper custody and safekeeping are provided.


c.  Personal responsibility applies to all government property issued for, acquired for, or converted to a person’s exclusive use, with or without receipt.  The obligation for a person having personal responsibility does not require that property to be in his or her physical possession.



d.  For change of command inventories, a 100 percent inventory will be conducted between incoming and out going company commanders.  Thirty days will normally be allotted to complete the inventory prior to change of command.



e.  Property accountability will be incorporated into the organization inspection program (OIP).  The OIP is the battalion’s method of instituting the command supply discipline program.  Where appropriate, technical assistance will be requested from Brigade and/or the Director of Logistics to conduct evaluations of supply programs.



f.  Reports of survey will be conducted in accordance with 1b above.



g.  Issue of personal clothing, to include supplemental issue, gratuitous issue, organizational issue (i.e. for deployments), and inspections will be conducted in accordance with reference 1c above

5.  All personal who are responsible for property will take the necessary actions to account for, safeguard, and care for items.  Command responsibility demands that property accountability receive the appropriate attention.


//signed//


LTC, MP


Commanding
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