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   01 July 2002

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  701st Military Police Battalion Policy Memorandum #18 - Policy on Personal Use of Government Communications Resources

1.  The 701st Military Police Battalion will adhere to TRADOC policies on Personnel Use of Government Communications Resources and cellular phones/pagers.  These policies are consistent with the Joint Ethics Regulation and command guidance.

2.  These policies are punitive in nature.  Violations may subject personnel to adverse administrative action and/or judicial action.  Personnel will be briefed on the policy during in processing.

3.  Proponent.  The proponent for this policy is DIOM, 3-61113.

4.  Reference.  Department of Defense (DOD) 5500.7-R, Joint Ethics Regulation (JER), 30 August 1993 (w/change 2).

5.  This policy is hereby established for personnel use of government communications resources (to include government-owned and leased telephones, facsimile machines, electronic mail, and access to the Internet).  Commanders and supervisors are authorized to limit this policy or issue more restrictive guidelines as required.

6.  Government communications resources shall be used for official and authorized purposes only.  Authorized purposes may include occasional personal communications from the employee’s work place, when such communications:

a.  Do not adversely affect the performance of the employee’s official duties.

b.  Are of short duration and whenever possible, made before/after work or during lunch or authorized breaks; and Do Not incur long distance tolls or other usage charges.

7.  Adhering to the criteria in paragraph 6 above, the following personnel uses are permitted:

a.  Electronic mail that builds office morale by keeping employees informed of office activities (e.g., office parties or status of sick employees).

b.  Use of computers to enhance professional competency (e.g., professional paper or course work) or to assist in job searching as a result of government downsizing.

c.  Limited personal use of the Internet (e.g., read news magazines, conduct brief searches etc.).

d.  Limited personal use of computer printers for purposes stated in paragraphs 7a and 7b above, when such use is non-profit making.

e.  Limited personal telephone calls which are reasonably made from the employees desk and do not result in a cost to the government (e.g., a local call or long distant call paid for by a personal calling card, to check on family members or to schedule appointments.)

f.  Limited use of facsimile machine to send/receive job listings in response to government downsizing.

8.  Personal communications to solicit business, advertise, or engage in any selling activities supporting private business enterprises; send letters; promote fund-raising activities; or other uses which would reflect adversely on the government, to include surfing sex-oriented web sites or downloading pornography, are not permitted and will not be tolerated.

9.  Employees are counseled that sensitive personal or valued information should not be transmitted via government communications systems.  Employees should be aware that use of these resources serves as consent to monitoring.

10.  Copy machines are not communications equipment, and are not subject to the broader authorized purposes, which this policy authorizes.  Copy machines may only be used for official purposes.

11.  ASSIST BY EXAMPLE!
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LTC, MP
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