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 28 October 2003

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Policy Memorandum #15:  Military Awards Policy

1.  The intent of HHC, 14th Military Police Brigade Military Awards Program is to provide timely and fair recognition to deserving military personnel.  The bottom line is that we have failed a soldier if we have to mail him/her their award.

2.   Award recommendations approved at this headquarters (ARCOM and below) should be received for processing at this headquarters (ATTN:  ATSJ-MPB) no later than 30 days prior to presentation date.  Those awards requiring installation approval (MSM) should be received at this headquarters at least 90 days prior to the presentation date.  Recommendations submitted within 15 days of the presentation date will include a letter of lateness addressed to Commander, USAMANSCEN, which states the specific reasons for the late submission.  Award suspense dates are as follows:

	    AWARD
	   SUSPENSE TO BRIGADE



	LOM
	 140 days prior to presentation

	MSM
	  90 days prior to presentation

	ARCOM (Retirement)
	  45 days prior to presentation

	ARCOM
	  30 days prior to presentation

	Awards to personnel of other services
	  90 days prior to presentation

	Awards to foreign military personnel
	  90 days prior to presentation


3.  Certificates of achievement or appreciation requiring the Brigade Commander’s signature must be accompanied by the memorandum justifying the award.  Conserve certificates by first routing the proposed citation through the chain of command before printing the actual certificates.

4.  Supervisors need to anticipate and plan ahead to ensure awards are submitted in a timely manner.  Traditionally, the summer is a time of increased award traffic.  Late recommendations not only cause the staff and leadership extra work, but jeopardize the timely processing of all awards.
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5.  This policy remains in effect until revised, revoked or superseded.  







    signed






    CPT, MP







    Commanding










