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   01 July 2002

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  701ST Military Police Battalion Policy Memorandum #20 – Military Awards

1.  References.


a.  Army Regulation 600-8-22, 25 February 1995.


b. Fort Leonard Wood Memorandum of Instruction (MOI) – Military Awards Processing Program, 12 October 2001.


c. 14th Military Police Brigade Policy Memorandum #20, Military Awards Policy, 4 September 2001.

2. Purpose: This memorandum provides procedures for processing military awards for soldiers assigned and attached to units within the 701st Military Police Battalion.

3. General.


a. The Battalion’s policy is to recognize deserving soldiers for significant achievements and outstanding service in an appropriate and timely manner.


b. Retirement awards may cover the last 10 years of a soldier’s career (i.e. the beginning date is 10 years prior to the actual retirement date, not the retirement ceremony date).


c. An award recognizing a single act of heroism or meritorious achievement does not prevent an award for meritorious service at the termination of an assignment; however, only one decoration may be awarded for the same act, achievement, or period of meritorious service.


d. A memorandum of continuity or a DA Form 638 with only the personal information and achievements blocks completed will be forwarded to the gaining unit of individuals who are reassigned to another unit within Fort Leonard Wood.

4. Responsibilities:


a. The individual recommending an award and the Battalion S-1 must ensure the accuracy of the data contained in DA Form 638.


b. Commanders and directors need to anticipate and plan to ensure that awards are submitted in a timely manner.

5. Procedures:


a. Individuals recommending the award or the supervisor of the recommended individual will initiate DA Form 638 (Recommendation for Award) and forward it through their company commander to the Battalion S-1. To allow time for review, corrections, and processing of service awards, suspense dates to the Battalion are below:


AWARD
DATE TO BATTALION

LOM
150 Days prior to presentation


MSM
100 Days prior to presentation


ARCOM
40 Days prior to presentation


AAM
30 Days prior to presentation


b. A memorandum of lateness signed by the company commander will be required for award recommendations, ARCOM or higher, received after the above suspense dates.


c. For ARCOMS and higher the following apply:



(1) Block 7 (Organization of DA Form 638 will include the UIC (Unit Identification Code).



(2) Block 12a (Reason for Award) will include the desired presentation dates (i.e. PD 011017).



(3) An Award Supplemental Data Sheet will be attached (encl.).


d. Certificates of Achievement or Appreciation:



(1) Certificates requiring the Brigade Commander’s signature will be requested on memorandums with a proposed citation.



(2) Certificates requiring the Battalion Commander’s signature may be requested by email or memorandum. The request must contain a proposed citation and a desired presentation date.
6. This policy will remain in effect until revised, revoked, or superceded. The proponent is the 701st MP Battalion, S-1, Attention, 596-2292.

7. ASSIST BY EXAMPLE!


Signed

LTC, MP


Commanding
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