13 August 2002

INFORMATION ABOUT MSO HAZARD COMMUNICATION (HAZCOM) COURSE

1.  FORMAT:  This class is conducted in a two-day (16-hour) format.  The course includes lecture-type instruction, practical exercises, videos, and tests.  Persons who successfully complete the class will be issued a certificate of completion.  The course will be conducted once each quarter.  

2.  PURPOSE:  The purpose of the MSO HAZCOM Course is to prepare personnel to manage the HAZCOM programs at their units or organizations.  Persons attending will normally be responsible for overseeing the HAZCOM programs at their units, including conducting training either for personnel at their workplaces who must be covered by a HAZCOM program (those who are exposed or potentially exposed to hazardous chemicals) or for those AIT/IET students in MOSs requiring resident student HAZCOM training. 
3.  WHO SHOULD ATTEND:  Successful completion of the MSO HAZCOM Course is required for persons appointed as Unit HAZCOM Program Coordinators.  Those persons should attend the class the first time it is conducted after they are appointed as a Coordinator.  MSO recommends that at least one primary and one alternate person be trained for every workplace where a HAZCOM program is required.  This course is also recommended for any supervisor of a workplace where hazardous chemicals are used.  Other personnel may attend the HAZCOM Course on a space-available basis. 

4.  SYNOPSIS:  The course covers all aspects of a HAZCOM program, including all elements required by OSHA, as well as Fort Leonard Wood requirements.  Students will be given detailed instruction related to the five primary requirements for a HAZCOM program:  the Hazardous Chemical Inventory List, labels for containers of hazardous chemicals, Material Safety Data Sheets (MSDS), employee HAZCOM training, and the HAZCOM SOP.  Students will also learn how to read and understand an MSDS and will be provided with a good working knowledge of the nature of hazardous materials.  

5.  TESTS:  To complete this course, students must pass two tests, one open-book test and one closed-book test.  A 70% score is required for passing each test.  Students not passing one of the tests must reschedule to attend the class again. The purpose of the tests is to ensure that the students have learned the class material well enough to adequately perform their related HAZCOM duties and, thereby, protect the safety and health of themselves and coworkers.

6.  CLASS SIZE:  Due to the manpower-intensive nature of conducting a two-day course, the minimum class size will be 10.  Maximum class size will be 40.
7.  SCHEDULING: To attend the HAZCOM Course, you must request a slot by mail, e-mail, or phone.  You must provide the following information:  name of person to be enrolled, rank or grade of person to be enrolled, unit or organization, work phone number, name and dates of course for which you are requesting enrollment of the person, and POC for further information.

        (a) Available spaces will be filled on a first come, first served basis.  Requests for spaces must be received by MSO NLT ten calendar days prior to the date of the class.

        (b) If the required minimum number of persons have not scheduled attendance at a class one week prior to the date of the class, MSO may cancel the class or reschedule it for a later date.  MSO will announce cancellations via e-mail.  An attempt will also be made to contact each scheduled person by phone, to give notification of the cancellation.

8.  LATE REPORTING POLICY: To prevent students from missing information important for protecting their own safety or that of other persons, all students are expected to be on time for classes.  Any student reporting to class more than 30 minutes late will be denied entrance by the instructor and must reschedule to attend the class at a later date.  Upon the judgment of the instructor, this requirement may be waived in special cases, if prior arrangements have been made.

9.  EARLY DEPARTURE POLICY:  If a student desires to leave the class before it has been completed, the student must obtain prior approval from the instructor. 

10.  CLASS MATERIALS:  MSO will provide a course handbook for each student to use during the class and then to keep, as a useful reference tool.  The handbook will include a copy of Fort Leonard Wood Regulation 385-3, Hazard Communication Program, excerpts from other applicable regulations, and other materials.  Students must bring pen/pencil and paper to the class with them.    

11.  REFERENCED REGULATIONS.  It will help the students if they become familiar, before the class, with the primary references applicable to the information covered in the class: 

    a.  OSHA 29 CFR 1910.1200, HAZCOM Standard.

    b.  FLW Regulation 385-3, Hazard Communication Program

