Scheduling

1. All requests need to be submitted NLT 90 days prior to the units requested training dates. 

2. Late and last minute requests are not guaranteed approval.  The longer it takes to get the requests to RCD, the less the chance of approval. Any requests received six weeks or less prior to requested training dates, MUST be accompanied by a memorandum of lateness signed by an O-6 or higher from the requesting units chain of command.

3. Coordination with a unit that owns a range or training area is encouraged, however scheduling must still happen through RCD.

4. When scheduling ranges, take into consideration that the ASP is not open on weekends for residue turn-in.

5. RSO qualification is a requirement to sign for any ranges or training areas. The class is given every Friday, 1300hrs, at Range Control classroom. The class is given on a first-come, first-serve basis with room for 50 personnel. Large groups from the same unit can make special arrangements.

6. All cancellations and changes must also be done through RCD, not with the range or training area personnel. All cancellations and changes must be submitted in writing, no exceptions. 

7. All request for support documents need to be turned in at the same time to avoid confusion later; i.e. we may think that you have more than one unit coming for separate missions.

8. If you have questions about anything, please send an e-mail. We get pretty busy and most of the time don’t have time to answer questions on the phone. We will try to answer your e-mail in as timely a manner as possible.

9. RCD requires all units to give us one, and only one POC from the unit. This will be the only person we will discuss any support requests with. We process a large number of requests form many different units, and we have found this to be the best way for us to function.

10. Once a unit’s request has been completely processed and everything scheduled, it is still possible for them to be “bumped” due to unforeseen circumstances. RCD will do everything possible to prevent this from happening, but we are not always successful.                                                                                                                                                                                                                                                                                            

