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	DEPARTMENT OF THE ARMY


	CHARLIE COMPANY, 554th ENGINEER BATTALION


	1ST ENGINEER BRIGADE, U.S. ARMY ENGINEER SCHOOL


	FORT LEONARD WOOD, MISSOURI  65473-8941





REPLY TO


ATTENTION OF








ATZT-TD-HC	                 








MEMORANDUM FOR  Engineer Captains Career Course (ECCC) Students





SUBJECT:  Welcome Letter








1.  Welcome to Charlie Company, 554th Engineer Battalion. You will soon become part of a proud Battalion, with lineage and battle honors from both World War II and Vietnam.  Today we train and provide command support for all ECCC, Engineer Warrant Officer Basic and Advanced Course, and International students.  This memorandum provides information necessary to successfully arrive and in-process the 554th Engineer Battalion and Fort Leonard Wood.  Charlie Company, 554th Engineer Battalion will provide additional specific information and command support once you in process.  If you need more information in advance call us at DSN 581-0800/COMM (573) 596-0800 or check the Ft. Leonard Wood web site at:  http://www.wood.army.mil.	





2.  Reporting.  Upon arrival at Fort Leonard Wood report to Dillard Hall building 470, Room 1201, Billeting Office, and arrange temporary lodging there.  Dillard Hall is located behind Burger King.





    a.  Arriving during duty hours (0830-1700), before course start date.  Report to the 554th Engineer Battalion 


S-1, Building 1704, and sign in to the Battalion, then proceed to the Charlie Company Orderly Room, Building 1707B.  Charlie Company will provide detailed instructions and a checklist to assist your in-processing.  If  there are any questions,  call 596-0800.





    b.  Arriving during non-duty hours.  Report to Billeting (Building 470); on the next duty day, report to the Battalion.  If the next duty day is class start report to 1704 and sign in to S-1 and pick-up the schedule from C Co’s door on building 1707B and report to orientation.





    c.  Charlie Company runs a three-day orientation that begins the Wednesday prior to the ECCC start date. Active duty officers are required to attend all three days of orientation.  If you are active duty this date may be reflected in your orders-if not make plans to arrive prior to the orientation.  If possible, plan to arrive several days in advance of your report date, as there will be limited time for personal affairs after the course begins.  Permissive TDY will not be granted after you report to Fort Leonard Wood. 





3.  Height/Weight Standards.  You must meet height/weight standards upon arrival.  Charlie Company personnel will weigh soldiers during orientation.  Officers not in compliance with the standards of AR 600-9 will not be enrolled in the ECCC.  Reserve and National Guard Officers will immediately return to home station.  Active duty officers in a PCS status will be enrolled in the weight control program and be in a snowbird status on post until they can meet the standards.  Officers will have a letter sent to their losing commander if not in compliance with AR 600-9.





4.  Physical Fitness.  You will take a record APFT the second week of the course. You will conduct a final record APFT near the end of the course for class standings and awards. You must pass the APFT to be enrolled and graduate ECCC.





5.  Course standards.  To graduate ECCC, you must achieve a 70% academic average, pass all critical events, and pass the APFT. Academic standards and awards will be covered in detail during the course orientation.





6.  Family Readiness Group.  Like most units, the 554th has an active Family Readiness Group.  Your spouse is strongly encouraged to participate.  During the first week of class expect a Spouse Orientation and a Class Mixer. 


�
ATZT-TD-HC


SUBJECT:  Welcome Memorandum





7.  Mailing Address.  Forward official mail to  





		Commander


		C Company, 554th Engineer Battalion 


		ATTN: CPT STUDENT


		177 Michigan Ave


		Fort Leonard Wood, MO  65473-8941





Limit the amount of personal mail forwarded to FLW as the 554th Engineer Battalion does not have a mail room.  You will need to submit a change of address card to your personal quarters after in-processing.  You can get a P.O. Box in advance by applying through your local military post office.





8.  Transportation.  If possible bring a privately owned vehicle (POV) to FLW.  POV's shipped from overseas arrive at 4236 Crescent Drive, Pontoon Beach, Illinois near Saint Louis, Missouri.  The phone number for the Saint Louis Vehicle Processing Center is 1800 275-3706 or (618) 931-2777/2888.  If in a TDY status, a rental car is highly recommended. A post cab service is available for those without transportation.





9.  Housing and Billeting.





    a.  Officers on PCS orders:  Government Housing is available for accompanied officers on PCS orders.  It is highly recommended that you arrive early to get housing,.  Do not expect to live in the Morelli Heights area as you may have done during EOBC.  These quarters are reserved for soldiers in a TDY status.  As such, be prepared to bring a TV, coffee pot, furniture, etc.  Geographic bachelors are no longer authorized to live on post and must arrange housing off post.  Any student desiring to live off post may do so.





    b.  Officers on TDY orders:  Reserve and National Guard officers on TDY orders are allowed to stay in TDY Billets for the duration of the course, if billeting is available.  When billets are not available arrangements will be made to reside off post. With an advance reservation, it is possible to move into a room on the day of arrival.  To arrange advance reservations or to obtain information on billeting availability, contact billeting at 1-800-677-8356. Unfortunately, Fort Leonard Wood is unable to assign all students to a common billet. 





10.  Childcare Information.  Childcare is available on post and off post.  There are several programs including day care, hourly care, and care through a family care provider.  The phone number for further information is at 


enclosure 1.





11.  Reserve Component Officers.  The school has both a USAR advisor and an ARNG advisor.  They may be able to help with specific questions.  We recommend that you obtain a travel advance or a Government Charge Card before you depart your home station.  USAR students see enclosures 1 and 3 for more information. 


 


12.  Master's Degree Program.  The Engineer School, in conjunction with the University of Missouri, Rolla (UMR), the University of Missouri, Saint Louis (UMSL), and Webster University, offers Cooperative Degree Programs (CDP) that allow students to obtain a Master's Degree in specified areas of study.  By enrolling in Contact the university of interest for more information, phone numbers and e-mail are in enclosure 1.





13.  Combined Arms and Services Staff School (CAS3).  All active duty officers will attend CAS3 immediately following the Advanced Course or upon completion of the UMR program.  CAS3 is a five-week TDY course at Fort Leavenworth, Kansas.  All active duty students will go to CAS3 via TDY and return.
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14.  Engineer Branch.  A representative from Engineer Branch will brief active duty officers on their next assignment.  Officers will have the opportunity for an individual interview including review of your fiche and ORB by an Engineer Branch representative in the third or fourth week of the ECCC.  Ensure you submit an officer preference statement prior to arrival here.  Airborne School, Ranger School, Battalion Motor Officer Course (BMOC), and the Mechanized Leader Course (MLC), are sometimes possible after graduation.





15.  Uniforms.  You will need all your uniforms during your stay at Fort Leonard Wood (Army PT, BDUs, Class 'A', and Dress Blues).  The Engineer School patch and 554th Engineer Battalion crests are worn by soldiers who PCS to the 554th Engineer Battalion.  Reserve Component officers will need all uniforms but will continue to wear their unit patch.  Wet weather gear is also recommended.





16.  Class Functions.  The Commandant will host a Mixer in BDUs and a Reception in Dress Blues for each class. Spouses are encouraged to attend these functions.  Each class also conducts a class social event.  This function varies from a formal dinner to a picnic.  ECCC classes often pursue many other activities and the Ozarks offer a variety of sights and interests. 





17.  Miscellaneous. 





   a. Several course requirements must be typed. The school has computer facilities, but I encourage you to bring your personal computer.





   b. Motorcycle owners must register at the Provost Marshal Office, Building 1000, and provide proof of completion of the Motorcycle Safety Foundation course.


  


   c.  Ensure you bring appropriate documentation if you require a Family Care Plan (i.e., dual military couple with children or single parent). 


   


   d.  Weapons must be registered within 72 hour of your arrival, at the Provost Marshal Office, Building 1000. Privately owned weapons cannot be stored in the TDY Billets and must be turned in to the Battalion arms room in building 1702.  





18.  The Engineer Captains Career Course prepares officers for follow on company commands and staff positions. Feel free to contact me or the 1SG at any time concerning your questions about ECCC.  Critical changes to in-processing procedures will be posted at building 470.  Information in this document is subject to change.  Key phone numbers are enclosed.  Additional information is available on the Fort Leonard Wood home page at:  www.wood.army.mil/
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Enclosure 1 (Key Phone Numbers)





UNIT PHONE NUMBERS


CHARLIE CO, 554 EN BN						DSN 581-0800, (573) 596-0800





554 EN BN FAX								DSN 581-0806, (573) 596-0806





554 EN BN FAX								DSN 581-0196, (573) 596-0196





FLW STAFF DUTY							DSN 581-6126, (573) 563-6126





1ST EN BDE STAFF DUTY						DSN 581-0222, (573) 596-0222





RESERVE COMPONENT ADVISORS


ARNG ADVISOR	ENGR SCHOOL				DSN 676-8046, (573) 563-8046





USAR ADVISOR	ENGR SCHOOL				DSN 676-8045, (573) 563-8045





INSTALLATION


ARMY COMMUNITY SERVICES					DSN 581-0186, (573) 596-0186





GUEST BILLETING							DSN 581-0999, (573) 596-0999


									(573) 329-3704


									1-800-677-8356





HOUSING								DSN 581-0965, (573) 596-0965





HOUSING REFERRAL SERVICE					DSN 581-0984, (573) 596-0984





TRANSPORTATION:  IN BOUND					DSN 581-0932, (573) 596-0932





UMR/UMSL POC at Fort Leonard Wood		  			(573) 329-2707





WEBSTER UNIVERSITY at Fort Leonard Wood				(573) 329- 6777
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	LIST OF  FURNISHINGS IN TEMPORY DUTY QUARTERS





BED - FULL SIZE


DESK/CHAIRS


RECLINER


COUCH


END TABLES


COFFEE TABLE


DINETTE SET


STOVE


REFRIGERATOR


LINEN


CHEST OF DRAWERS - VANITY


NIGHT STANDS & LAMPS


BOOKSHELVES





LIST OF FURNITURE FOR GOVERNMENT QUARTERS


FOR TEMPORARY LOAN





BED - SINGLE and FULL SIZE


DESK/CHAIRS


RECLINER


COUCH


END TABLES


COFFEE TABLE


DINETTE SET


CHEST OF DRAWERS - VANITY


NIGHT STANDS


BOOKSHELVES


(COLOR SELECTION ON ALL FURNITURE IS LIMITED)





Installed in Government Housing


STOVE, REFRIGERATOR and DISHWASHER (in Some Quarters)





WASHING MACHINE and DRYER Rental Available from Off Post Agencies


�
Enclosure 3 (Advance Pay for USAR)





USAR officers may get advance pay prior to attending School by following these instructions. All advance pay will be done by Electronic Fund Transfer (EFT) and can normally be processed in 7-10 days.  Request must be received by DFAS fifteen days prior to the reporting date on your orders





	1.  DD Form 1199A or voided check (needed for EFT).





	2.  Copy of orders and all amendments.





	3.  The requester's telephone number.





	4.  A note or memo requesting an advance and stating the lodging and meal rate at Fort Leonard Wood per day.





Submit your request for advance and /or DD Form 1351-2 to the following address.


DFAS-INDIANAPOLIS CENTER


DIRECTORATE FOR NETWORK OPERATIONS


DEPARTMENT 3714


8899 EAST 56th STREET


INDIANAPOLIS, IN  46249-3714
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	VOICE MAIL


DSN:	  699-4354


COMMERCIAL: (317) 510-4354	1-888 332-7366





	FAX


DSN:	699-4080/4143/4124/4351/6213


COMMERCIAL: (317) 510-4080/4143


4124/4351/6213


