DEPARTMENT OF THE ARMY
MANEUVER SUPPORT CENTER OF EXCELLENCE NONCOMMISSIONED OFFICER ACADEMY
401 MANSCEN LOOP
FORT LEONARD WOOD, MISSOURI 65473-8929

REPLY TO
ATTENTION OF

ATZT-NCE-A 4 October 2012

MEMORANDUM FOR RECORD
SUBJECT: Engineer SLC Information Letter

1. This information letter is intended to assist incoming Engineer Senior Leader Course
students with reporting and in-processing.

1. You will be billeted at one of five locations on Fort Leonard Wood due to the Privatization of
Army Lodging (PAL). IHG Army Hotels, located at Building 470, will determine your
building, room number and mailing address at check-in. You must call 1-573-596-0665 or to
make and verify reservations. Due to the high volume of students, you may be referred to a
hotel off the installation. If this occurs, there will be no requirement to pay out of pocket.
You must check in with IHG Army Hotels upon arriving to the FLW area. All SLC students
are authorized up to 25 miles per day for in and around mileage.

2. All students will be issued a Military Training Service Support (MTSS)-5 meal card for the
duration of the course. SLC students will have meals provided 5 days per week with full per
diem on weekends and Federal holidays. Please refer to the Engineer SLC webpage for more
info.

3. Non Fort Leonard Wood personnel must check into Fort Leonard Wood lodging by the
Report Date that is identified in ATRRS. The Report Date is the date you must be here
and get your room, and the Start Date is the day you in-process and begin day 1, please
don’t confuse the two days, again this is for TDY Students only. All students will report to
building # 3203 (MSCoE / NCOA Thurman Hall Room 2112) 0500 hours on the Start Day
for initial WEIGH —IN. Uniform for weigh-in is the complete Army Summer PFU (short
sleeve shirt, shorts, white socks, and running shoes). Spandex is not authorized for the
initial weigh-in. Ensure that you have this letter, your DA 705 and DA 5500/5501 (current
within 30 days of report date), DA 3349(if applicable), 1D card and 1D Tags in your
possession for initial reporting.

4. In-processing will be immediately following breakfast. Bring the following items with you:
a. 5 copies of DA Form 1610, with amendment orders (if applicable) or DTS orders
b. 1 copy of the Total Army School System Unit Pre-Execution Checklist (Oct 2004)
completed & signed by their unit Commander (or designated representative with a copy
of assumption of command orders) prior to being enrolled in the course.
c. 1 copy current/valid Record DA Form 705 demonstrating physical fitness, with DA Form
5500-R/5501-R (if applicable), both taken within 30 days of reporting to Engineer SLC.




d. 1 copy of (Permanent) DA Form 3349 (Soldiers must provide a copy of their
MOS/Medical Review Board for 3 or 4). Soldiers with temporary profiles will not be
allowed to enroll.

e. 2 copy of Enlisted Record Brief (ERB) dated within one week of class start date

Original DA Form 31 (if applicable)

g. Over 40 Physical/PHA with Cardio Vascular Screening (if applicable) If you are 40 years
of age or older, you must provide this documentation in order to train. Failure to provide
a valid over-forty screening will result in dismissal from the course. A copy of your PHA
will not be accepted without a CVS (Cardio Vascular Screening).

=

**Failure to provide the required documents listed above could result in denied enroliment
and/or immediate dismissal from the course.

5. You are NOT authorized to bring Privately Owned Weapons (POW) to the course, this
includes but is not limited to personal firearms, ammunition, knives with a blade length over 3
inches (or any lock blade knives/throwing knives), pyrotechnics or fireworks, bow and arrows,
nunchaku or oriental fighting instruments, taser or taser equivalent, and pepper spray.

6. Students bringing their POV must have proof of automobile insurance, current registration
and valid driver’s license. Insurance must remain in the POV at all times while in the State of
Missouri (State Law). You may be fined if found without proof of insurance even if you are
insured.

7. Graduation will be in the Army Service Uniform or Class A Uniform. You are required
to bring your ASU or Class A Uniform. ASU or Class A’s must be ready for inspection
on day one. Failure to bring any items listed above could result in dismissal from the course.
Personnel authorized to wear “jump boots” with their service uniform will be required to
bring dress shoes for wear to a formal event.

8. You will be required to attend a formal event while attending EN SLC. Ensure you bring
your white dress shirt and black bow tie for wear to the Engineer Commandants reception.

9. All equipment IAW with the EN SLC packing list is required and will be inspected upon
reporting. Fire Retardant ACU’s are not authorized for wear while attending EN SLC. Ensure
you have clean and serviceable ACU’s and boots when while attending this course.

10. Prior to attending the course, visit the following website, register for an account and join the
CSM-ORP Group. The purpose of this site is to allow for FOUO conversations and
discussions behind the firewall within the Engineer Regiment.
https://www.milsuite.mil/login/Login?goto=https%3A%2F%2Fwww.milsuite.mil%3A443%
2Fbook%2Fgroups%2Fcsms-orp (If clicking the link does not work, cut and paste to your
browser)

11. Additional information (packing list, etc.) can be found on the Engineer SLC website,
http://www.wood.army.mil/wood_cms/mncoa/1453.shtml the point of contact for this
memorandum is SFC Camplejohn @ (573)563-7438/7440 or DSN: 676-7438/7440.

/llIOriginal Signed////
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