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Weekly Inspection Guidance:

The Solvent Tank Weekly Inspection Checklist is designed to monitor the condition of the solvent tanks on Fort  
Leonard Wood and the secondary containment. This inspection is to be conducted on a weekly basis and should be 
performed by individuals who are familiar with the site.

Any item that is non-conforming will require corrective action to ensure the solvent tank is compliant.  If assistance is 
needed with making the solvent tank compliant, contact the DPW Environmental Hazardous Waste Program Manager at  
573-596-1158.

This checklist covers all areas included in the Environmental Management Bulletin, Management of Solvent Tanks,  
Revised 10 December 2010 and will meet all federal, state, local, and Army Regulations.

This inspection form must be maintained at the location of the solvent tank for a period of no less than 36 months per  
 the Environmental Management Bulletin, Management of Solvent Tanks, Revised 10 December 2010.

Solvent Tank Assessment and Protection:

Item Yes No Comments/Corrective Action

1.  Is the solvent tank 
inspected: 
    1a. Weekly?
    1b. Are records being  
maintained for 3 years?
2.  Are there signs of rust on 
the container or basin?  
 
3.  Are there any signs that 
the parts washer is leaking?

4.  Is the lid kept closed when 
not in use?
5.  Is the solvent tank under 
full control of the operator?

    5a. If so, how is it secured?
6.  Is there signage on the  
outside of the building 
indicating solvent tanks are 
inside?

    6a. Does the sign denote 
where the solvent tank is 
stored?

7.  Are there solvent tanks 
that are not in use?
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Item Yes No Comments/Corrective Action

    7a. If so, where are they 
stored?
8.  Is there extra solvent?

    8a. If so, how much?

    8b. Where is it stored?

Maintenance on Solvent Tank:

Item Yes No Comments/Corrective Action

9.  Who services the solvent 
tank?

10.  When was the last time 
the service representative 
visited or serviced the solvent 
tank?

11.  Has the filter been 
changed within the last year?

12.  Was the filter turned in to 
the DRMO Hazardous Waste 
Contractor? 

13.  Has the solvent ever been 
changed?

14.  If the solvent has been 
changed, was the solvent 
turned in to the DRMO 
Hazardous Waste Contractor? 

Environmental Compliance Officer (ECO) and Spill Procedures:

Item Yes No Comments/Corrective Action

15.  Is there a designated 
ECO for the unit?

    15a. If so, who is it?
16.  Does the unit ECO 
become involved in the event 
of a leak or spill from the 
solvent tank?
17.  Are the contact numbers 
for the unit ECO, Fire 
Department, and 
Environmental office posted 
near the solvent tank so they 
can be read in the event of an 
emergency? 
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Item Yes No Comments/Corrective Action

18.  Is there a spill plan 
posted?

19.  Is there a complete spill 
kit located nearby?
    19a. If not, have the missing 
items been ordered?
20.  If there was a spill or leak, 
was it reported to the unit 
ECO, Fire Department, and 
Environmental Office?
21.  Is there a Class ABC fire 
extinguisher available?
22.  Are spill records 
maintained?
    22a. Have there been any 
spills reported?
23.  Is there a secondary 
containment in place?

    23a. Is it functional?

Additional Comments:
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Fort Leonard Wood
Directorate of Public Works
Environmental Branch
Solvent Tank Weekly Inspection Checklist
Weekly Inspection Guidance:
The Solvent Tank Weekly Inspection Checklist is designed to monitor the condition of the solvent tanks on Fort 
Leonard Wood and the secondary containment. This inspection is to be conducted on a weekly basis and should be performed by individuals who are familiar with the site.
Any item that is non-conforming will require corrective action to ensure the solvent tank is compliant.  If assistance is needed with making the solvent tank compliant, contact the DPW Environmental Hazardous Waste Program Manager at 
573-596-1158.
This checklist covers all areas included in the Environmental Management Bulletin, Management of Solvent Tanks, 
Revised 10 December 2010 and will meet all federal, state, local, and Army Regulations.
This inspection form must be maintained at the location of the solvent tank for a period of no less than 36 months per 
 the Environmental Management Bulletin, Management of Solvent Tanks, Revised 10 December 2010.
Solvent Tank Assessment and Protection:
Item
Yes
No
Comments/Corrective Action
1.  Is the solvent tank inspected:
    1a. Weekly?
    1b. Are records being 
maintained for 3 years?
2.  Are there signs of rust on
the container or basin? 
 
3.  Are there any signs that the parts washer is leaking?
4.  Is the lid kept closed when
not in use?
5.  Is the solvent tank under full control of the operator?
    5a. If so, how is it secured?
6.  Is there signage on the 
outside of the building indicating solvent tanks are inside?
    6a. Does the sign denote where the solvent tank is stored?
7.  Are there solvent tanks that are not in use?
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Item
Yes
No
Comments/Corrective Action
    7a. If so, where are they stored?
8.  Is there extra solvent?
    8a. If so, how much?
    8b. Where is it stored?
Maintenance on Solvent Tank:
Item	
Yes
No
Comments/Corrective Action
9.  Who services the solvent tank?
10.  When was the last time the service representative visited or serviced the solvent tank?
11.  Has the filter been changed within the last year?
12.  Was the filter turned in to the DRMO Hazardous Waste Contractor? 
13.  Has the solvent ever been changed?
14.  If the solvent has been changed, was the solvent turned in to the DRMO Hazardous Waste Contractor? 
Environmental Compliance Officer (ECO) and Spill Procedures:
Item	
Yes
No
Comments/Corrective Action
15.  Is there a designated ECO for the unit?
    15a. If so, who is it?
16.  Does the unit ECO become involved in the event of a leak or spill from the solvent tank?
17.  Are the contact numbers for the unit ECO, Fire Department, and Environmental office posted near the solvent tank so they can be read in the event of an emergency? 
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Item
Yes
No
Comments/Corrective Action
18.  Is there a spill plan posted?
19.  Is there a complete spill kit located nearby?
    19a. If not, have the missing items been ordered?
20.  If there was a spill or leak, was it reported to the unit ECO, Fire Department, and Environmental Office?
21.  Is there a Class ABC fire extinguisher available?
22.  Are spill records maintained?
    22a. Have there been any spills reported?
23.  Is there a secondary containment in place?
    23a. Is it functional?
Additional Comments:
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