
(b
)

(a
)(

b)

(a
)(

b)

(a
)(

b)

(a
)(

b)

(b
)

(b
)

References:

En
ro

llm
en

t a
pp

lic
at

io
n 

(o
rd

er
s 

or
 A

TR
R

S 
R

2 
pr

in
to

ut
)

St
ud

en
t l

ea
de

rs
hi

p 
ev

al
ua

tio
ns

 (B
O

LC
 B

 o
nl

y)
, i

f 
ap

pl
ic

ab
le

Te
st

 s
co

re
s

C
ou

ns
el

in
g,

 to
 in

cl
ud

e 
in

iti
al

, p
ha

se
, p

er
fo

rm
an

ce
, 

di
sc

ip
lin

ar
y,

 le
ad

er
sh

ip
, e

nd
 o

f c
ou

rs
e,

 a
nd

 in
di

vi
du

al
 

de
ve

lo
pm

en
t p

la
ns

, a
s 

ap
pl

ic
ab

le

C
op

y 
of

 c
ou

rs
e 

co
m

pl
et

io
n;

 g
ra

du
at

io
n 

ce
rti

fic
at

e 
or

 
D

A 
Fo

rm
 1

05
9

An
y 

ot
he

r c
or

re
sp

on
de

nc
e 

re
fe

re
nc

in
g 

th
e 

So
ld

ie
r, 

su
ch

 a
s 

a 
dr

op
 p

ac
ke

t

D
A 

Fo
rm

 3
34

9 
w

ith
 M

M
R

B 
re

su
lts

, i
f a

pp
lic

ab
le

(a) AR 350-1, para 3-21a                                                                        
(b) TRADOC Reg 350-18, para 3-27b      

Student's Name 1. 2. 3. 4. 5. 6. 7. Remarks

Job Aid IMT-37c1 (Student Records)
Unit:                                                                            Course:                                                                                                Date:  



# Check References Acceptable Documentation
1. Enrollment application TR 350-18, para 3-27b Copy of orders or printout of R2 screen in ATRRS (for class in question)

2. Leadership Evals (BOLC B only) AR 350-1, para 3-21a; and      
TR 350-18, para 3-27b   

Copies of evaluations

3. Test scores AR 350-1, para 3-21a; and      
TR 350-18, para 3-27b   

May either be annotated in RITMS or hard copy in records (or both - up to 
school or unit).  

4. Counseling AR 350-1, para 3-21a; and      
TR 350-18, para 3-27b   

Self-explanatory.  Look for completion of Part IV (assessment) when 
appropriate (e.g. test failure or sub-standard performance)

5. Copy of course completion AR 350-1, para 3-21a; and      
TR 350-18, para 3-27b   

Copy of certificate of graduation or DA Form 1059.

6. Other correspondence 
referencing the Soldier TR 350-18, para 3-27b   As applicable

7. DA Form 3349 with MMRB 
results, if applicable TR 350-18, para 3-27b   When applicable, will only apply to prior service reclass Soldiers

Explanations for Job Aid IMT-37c1 (Student Records)


