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Course Overview

1.  The Noncommissioned Officers (NCO) Academy trains Basic Noncommissioned Officers Course (BNCOC) soldiers in Career Management Field (CMF) 31.  The course length is 9 weeks and is designed to provide you with the knowledge needed to perform your mission in the field as an MP Squad Leader.

2.  The course consists of Common Core Training developed by the United States Army Sergeants Major Academy and the remaining curriculum is comprised of Military Police (MP) Military Occupation Specialty (MOS) specific training.

3.  The majority of the course instruction is conducted in the small group mode with 12-16 students assigned to a Small Group Leader (SGL).  Using the small group method of instruction, students are expected to arrive at class prepared to discuss assignments in lieu of any lecturing.  Large group instruction is used for some MOS specific training.  Students will be required to lead classes after a few days of the course.  Student-led instruction is an essential part of leader development and skill proficiency.  All students will participate in a field training exercise as a part of the course requirements.

4.  All MP professional development courses follow the Leadership Excellence (LEADEX) Model.  Subjects are sequenced and taught in relation to the five phases of unit deployment:


a.  PHASE I 

Prepare for Deployment


b.  PHASE II 

Deploy to Multiple Theaters/Areas of Operations


c.  PHASE III 
Achieving Mission Success


d.  PHASE IV 
Sustainability Operations


e.  PHASE V 

Redeployment

5.  Some subjects (for example, leadership, training management risk assessments and the Army Core Values) are taught in one phase but are also integrated and reinforced in all other phases of the respective course.

6.  Throughout the course, the four military police competencies essential for mission success in a force projection Army are stressed.  These competencies are skill proficiency, human dimension and attitude, camaraderie, and leadership.

Arrival Information

1.  Whether by car, bus or plane, it’s easy to get to Fort Leonard Wood.  If driving, the most direct route is by interstate 44 that runs from St. Louis to Oklahoma City.  About halfway between the cities of Lebanon and Rolla are St. Robert, Waynesville and Fort Leonard Wood exit 161 and signs marking the route to post.

 2.  If traveling by air to St. Louis International Airport, car rental and bus transportation are available, and Trans World Express offers direct flights to post.  Information and assistance for military personnel and their families is available at the United Services Organization in the airport.

3.  Greyhound bus has been moved approximately 1 mile outside of the main entrance with taxi service available to serve patrons arriving and departing.  

5.  USA Express offers daily ground transportation from St. Louis International to Ft. Leonard Wood for $89.00 with reservations made 48 hours in advance on credit card by calling 1-800-872-9399.  A second option is to call USA Express while at the USO, where you may get a standby ticket for $45.00. These are first come first serve with no specific departure times and not guaranteed. (No reservations required).

6.  Transworld Express offers direct flights to Ft. Leonard Wood by calling 1-800-872-9399, Fax 573-364-2247 or email usax@fidnet.com. All departure times and pricing is listed on the website at www.usaxonline.com.

7.  If you are attending phase I and phase II at Ft. Leonard Wood there will be a formation for all reporting students adjacent to the Soldier Community Building of GRIEVE HEIGHTS (Complex C – building 3250) at 1500 for BNCOC students on the report date for their course.  If you are only attending phase II there will be welcome letters posted at billeting in BLDG 470, the main gate visitors center, and bldg 3250.  The report time for phase II students is 1500 but the location varies depending on what class you are scheduled for.  Ensure you arrive early enough to receive a welcome letter.  For additional assistance the NCO Academy Staff Duty can be located in building 3220 in the Unaccompanied Enlisted Housing complex (UEPH) after 1730hrs or you may call the MP BNCOC Operations SGT during duty hours.

Housing And Billeting


All students arriving at Fort Leonard Wood in a TDY status will report to building 470 for billeting.  Due to limited Billeting space, students are cautioned against bringing excess equipment and large bulky items.  Computers are recommended and internet access is available.  You must make billeting reservations prior to your arrival.  Students who are in a PCS status being permanently assigned to Ft. Leonard Wood must sign into their unit and obtain housing before reporting to MP BNCOC.  Students assigned to Ft. Leonard Wood who do not have housing will not be allowed to enroll in the course.
In-Processing

1.seq level0 \h \r0 

seq level1 \h \r0 

seq level2 \h \r0 

seq level3 \h \r0 

seq level4 \h \r0 

seq level5 \h \r0 

seq level6 \h \r0 

seq level7 \h \r0   During in processing all students will have the following in their possession:


a.  Two copies of their TDY Orders, to include amendments and advance finance vouchers (if an advance was granted).


b.  Health records and if required, over 40 medical clearance.


c.  A copy of any physical profiles (see page 4).


d.  Two copies of ERB.


e.  Prescribed clothing and equipment (see page 3).


f.  Promotion packet (if applicable) and 201 file if PCSing.


g.  Individuals using glasses for corrective vision are required to bring their corrective lens inserts for use with the M40 series protective mask.


h.  DA form 348 and military driver's license.


i.   Defensive Drivers Card (DDC) or AAC; must be with in four years.


j.  TASS pre-execution checklist can be found on the MP BNCOC website.  Must be complete and must be signed by the unit commander.  Physical must be within 5 years of start date of the course.

  
k.  Current DA 705 (APFT Card).  PT test must be administered within the past 30 days. 


l.  DA 31 (If applicable).

2.  CID students are not authorized to report for training with their credentials or weapon in their possession (IAW CID Reg 195-1).  Dog handlers will not report with their military working dog.

Required Uniforms and Equipment



ITEM



MALE
FEMALE
Bag Barracks




1 ea
1 ea

Bag Duffle





1ea                     1 ea

Batteries D-Cell




4 ea
4 ea

Belt Trousers Black
 (no cargo strap belts)

2 ea
1 ea

Beret






1 ea    
1ea

Boots Combat Leather Black 


2 pr
2 pr
Boots Jungle (optional)



1 pr
1 pr

Brassier





--
7 ea

Buckle Belt Brass




1 ea
--

Buckle Belt Black 1/4"



1 ea
1 ea

Cap Camo Woodland Pattern (temperate/hot weather

2 ea
2 ea

as applicable)

Cap cold weather (Pile) (Classes starting Nov--Apr)         

1 ea       
1 ea 

Cap Black knit                                  

1 ea      
1 ea        

Coat Camouflage Temperate


2 ea
2 ea

Coat Camouflage Hot Weather                 

2 ea       
2 ea 

Coat Cold Weather Camouflage (field jacket) 

1 ea
1 ea 

Gortex  (optional)




1ea
1ea

Coat Classic AG 489



 --
1 ea 
 NOTE 1

Coat Poly/Wool Serge AG 489/491

1 ea
--   
 NOTE 1

Computer (recommended) (internet is available)

1 ea
1 ea

Flashlight, L-shaped, OD Green


1 ea
1 ea 

Diskette, 3 ½ inch (recommended)


1 ea
1 ea

Gloves Leather Dress



1 pr
1 pr

Glove Inserts Wool OG 208


2 pr
2 pr

Glove Shell Leather Black Work


1 pr
1 pr

Handbag Polyurethane



--
1 ea

Locks






1 ea
1 ea

Markers, Map (Permanent/NonPermanent)   

1 set    
1 set    

Necktab





--
1 ea

Necktie





1 ea
--

Panties





--
7 ea

PT Uniform 4PC (IPFU) (two complete sets)

2 ea
2 ea 
 NOTE 3

Shirt AG 415 Long Sleeve



1 ea
1 ea

Shirt AG 415 Short Sleeve


2 ea
2 ea

Shoes Athletic (Running Shoes)


1 ea
1 ea

Shoes Oxford Black



1 pr
1 pr

Shoes Shower




1 pr
1 pr

Skirt Classic AG 489



--
1 ea  
NOTE 2

Slips






--
1 ea

Slacks Classic AG 489



--
1 ea

Stockings Sheer Nylon



--
3 pr

Socks Black Nylon




3 pr
--

Socks Wool OG or Black 408


7 pr
7 pr

Tags ID w/Necklace



1 set
1 set

Template, Overlay Symbols


1 ea       
1 ea   

Towel Bath Brown 436 20X40


2 ea
2 ea

Trousers Camo Hot Weather


2 ea
2 ea

Trousers Camo Temperate      


2 ea
2 ea

Trousers P/Wool Serge AG 489/491

2 pr
--    
NOTE 2

Undershirt Cotton Brown      


7 ea
7 ea

Undershirt Cotton White



2 ea
--

Underwear, Cotton




7 ea
--

Vest, Road Guard, Orange (No unit markings) (belts not authorized)
1 ea
1 ea

White Shirt w/Bow Tie (required for Dining In)

1 ea
1 ea

All Weather Coat Black



1 ea
1 ea

Ear Plugs with case
 (not worn on uniform)

1 ea
1 ea

Sweatband,  Kevlar 



1 ea
1 ea

NOTE 1:   The Class A uniform can be either AG 489 or AG 491.  (Research)

NOTE 2:   One pair of the Class A trousers/skirts must be of the same material as the coat.  The other pair may be of either material.

NOTE 3:   During cold weather months the black PFU cap will be worn for PFT.  

NOTE 4:  Dress blue uniform may be worn during the dining in.

Army Physical Fitness Test (APFT) and Weigh In Procedures

1.  On day one of the course (phase I and II), prior to in-processing, all students will be weighed in.  Students who exceed the body fat standards IAW AR 600-9 will be denied enrollment into the course.  The APFT is a graduation requirement for phase II.  Students failing to meet minimum standards of 60 points in each event of the APFT will be retested no earlier than 7 days and no later than 14 days after the original test.  Students failing to meet the minimum standard of 60 points in each event on the retest will be dismissed from the course for failing to meet course standards.

2.  Students in a TDY and return status who are denied enrollment will be immediately returned to their unit of assignment.

3.  Students in a TDY enroute status who are denied enrollment will be attached to the installation until assignment instructions are coordinated.

Profiles

1.  seq level2 \h \r0 Soldiers possessing permanent profiles must provide a copy of their MOS/Medical Review Board (MMRB) proceedings in order to enroll in BNCOC.  Soldiers over 40 will comply with over 40 medical evaluation requirements.

2.  Students with a permanent profile must be able to pass the APFT or alternate APFT test events.

3.  Soldiers who have a permanent profile in category III or IV must provide a copy of the MMRB to attend the course.

4.  All students with a category III or IV profile will be screened to ensure that they can complete course requirements.

5.  Soldiers will not be enrolled if they are on a temporary profile or during the recovery period of a temporary profile.

Improved Physical Fitness Uniform (IPFU)

1.  The Army Improved Physical Fitness Uniform (IPFU) is  the only authorized uniform for PT. The IPFU must be IAW AR 670-1 and have an NSN number. Store bought or commercial physical fitness shorts are unauthorized.

2.  Gray or black spandex shorts are authorized for wear under the IPFU shorts and must be free of logos.

3.  White socks are the only socks authorized for wear.

4.  The black knit cap and black gloves are prescribed for wear between the months of October – April.

Testing Procedures

1.  During the course of instruction, students will be evaluated on all aspects of the course; to include material presented by small group instruction, demonstration, practical exercises and material contained in required home study assignments.  

2.  Evaluations at the NCO Academy are prepared with primary reference to course objectives and are composed of items, which sample the information, methods and principles presented during the course of instruction.  Written examinations will be multiple choice.

3.  Students must receive a minimum passing score of 70 percent on all written examinations and a Go on all performance oriented tests.  A list of examinations is contained below.

4.  Students failing an examination will be counseled by their SGL and notified of the time, date and location of the retest.  The student will receive remedial instruction from an SGL, be assigned a peer instructor, and receive mandatory study hall time prior to the retest.  The maximum score attainable on a retest is 70 percent.

5.  Students who fail to meet established academic criteria through two separate evaluations (i.e., original test and one retest), with the first failure followed by remedial training and review by the NCO Academy Commandant, may be dis-enrolled from training for academic deficiency.  

BNCOC Written Exams

** All written examinations will be open book and situational based

EXAM TITLE

E303  
Common Core Written Examination

E302  
Graphics and Overlays Examination

OB002  
Written Examination # 1 CMF 31

TB004  
Written Examination # 2 CMF 31B

CB004  
Written Examination # 2 CMF 31E

TB004  
Written Examination # 2 CMF 31D

LB002  
Written Examination # 3 CMF 31B

CB002  
Written Examination # 3 CMF 31E

Hands-On Performance Tests


All graded on a GO/NO GO basis.  

Student Reclama Procedures


Students may initiate a reclama concerning alleged discrepancies in grading the test or the alleged inadequacy of supporting instruction and/or doctrinal material.  All reclamas will be forwarded through the Course Chief to the Chief, Test Branch and then to the Director, DOTD who will in turn, provide a written response to the student.

Academic Evaluation Reports (AERs)


A DA Form 1059, Academic Evaluation Report is prepared for each student attending the NCO Academy.  This report records the student’s accomplishments, potential, and limitations during the course of instruction.

Elimination


Students may be disenrolled for failure to maintain established conduct and appearance standards during the course.  This includes, but is not limited to:


a.  Disciplinary reasons to include late for announced formations, class and any unexcused absences from any training event.


b.  Lack of motivation to include apathy, nonparticipation in class projects, unacceptable personal appearance and sanitary habits.


c.  Any conduct that is considered to be prejudicial to the good order and discipline of the unit.


d.  Violation of the UCMJ or action conducted on or off post that would bring discredit to the Armed Forces of the United States.

Appeals


All students will be given the opportunity to appeal their disenrollment IAW applicable regulations.  Students will continue in regularly scheduled classes during the appeal process, unless they are disruptive to training or  become a hindrance to good order and discipline.

Formations

1.seq level2 \h \r0   The NCO Academy cadre conduct formations at times indicated on the training schedule and at any other time as directed.

2.  Formations will be supervised by an SGL to ensure that they are conducted IAW FM 3-22-5.

3.  Students who are late for formations will be counseled appropriately.

Inspections

1.  Student leadership will conduct daily in-ranks inspections IAW AR 670-1 and FM 3-22-5 prior to the start of training.  

2.  Small Group Leaders will supervise to ensure standards are being enforced.

Absences

1.  All students must obtain permission from their SSGL prior to being absent from class.  Any student that is absent without permission is subject to a Student Status Review (SSR) and may be considered for dis-enrollment from the course.

2.  All students will notify their SGL prior to departing the NCO Academy area for any authorized absence during duty hours.

3.  NCO Academy Cadre are responsible for the conduct of makeup training and testing for students with authorized absences.

4.  Absences in excess of 8 hours may result in Student Status Review.  The Senior SGL and Course Chief will determine future student status based on the nature of missed training.

Leaves and Passes

1.    The Course Chief may grant emergency leave and absence for medical consultations.

2.    The Course Chief will determine the most appropriate administrative format to cover legal absences (pass, leave, permissive TDY, etc.)

3.    Students may travel to Springfield, MO or St. Louis, MO without an approved pass. 

4.  The Course Chief is the approving authority for all passes.  Weekend passes begin at 0600 hours on Day 1 of the authorized pass and ends at 1900 hours on the last day of the pass.  BNCOC students are not authorized to go on pass outside the immediate area during the first weekend of the course. 

5.  All students requesting a pass by POV must submit a driving plan and a strip map with their pass request.  

The maximum authorized distance is 600 miles round trip for a 2-day weekend, 700 miles round trip for a 3 day weekend and 800 miles round trip for a 4 day weekend.  Students requesting pass by Air must show an itinerary and or tickets reflecting times that coincide with the pass hours in paragraph 4.  

Finance/Student Pay

1.  Students should arrive at the NCO Academy with sufficient funds to defray unexpected costs such as uniform repair and/or purchases.  Students are encouraged to obtain their full authorized TDY per diem or the Government Charge Card before arriving.  Fort Leonard Wood Finance Office can no longer issue advance checks to TDY students from other locations attending courses at Fort Leonard Wood.  Students who wish to file a partial settlement will do so with the assistance of MP BNCOC cadre.  Ensure that your account number for direct deposit is up to date because settlements will be faxed to a regional DFAS servicing center for payment. 
2.  Students with pay problems will notify their SGL immediately.

3.  Students are not authorized to go to the Finance office without prior coordination with their SSGL, Course Chief and S-1.

4.  Students desiring their spouses to receive and cash their checks should obtain a properly notarized power of attorney prior to departing their unit.

5.  Students will attend a Dining-in ceremony.  The approximate cost of this ceremony is $30.00.  This expense is reimbursable and must be filed on your final travel voucher.

6.  A breakdown of the per-diem is as follows: (As of Oct 02)


$74.00 a day for lodging.


$74.00 a day for BNCOC students.  BNCOC students will be issued meal cards and taken off of separate rations.  This finance action must be completed at home station prior to departure to Fort Leonard Wood.

Military Courtesy

1.  The Commandant of the MANSCEN NCO Academy has operational control over PLDC, DSS, Military Police, Engineer, and Chemical ANCOC and BNCOC courses. The Commandant is a Command Sergeant Major and will be addressed as Sergeant Major.

2seq level0 \h \r0 

seq level1 \h \r0 

seq level2 \h \r0 

seq level3 \h \r0 

seq level4 \h \r0 

seq level5 \h \r0 

seq level6 \h \r0 

seq level7 \h \r0 .  In addition to the Commandant there are two subordinate Sergeant Majors. One serves as the Assistant Commandant, and the other as the Chief of Training. They will be addressed as Sergeant Major.

3.  The First Sergeant of each course also serves as the Course Chief.  The First Sergeant is responsible for the command, control and the daily operation of his or her individual course. 

4.  Civilian staff members will be addressed as Mister or Miss/Mrs., sir or ma’am, as appropriate. SGLs will be addressed by their rank.

5.  The use of profanity is strictly forbidden. 

6.  Students will display proper military bearing and a positive attitude at all times.  Conduct unbecoming a noncommissioned officer will not be tolerated.  

Student Leader Responsibilities

1.  All students will serve in a garrison and tactical leadership position during their respective course.

2.  Listed below are some of the student leader's duties and responsibilities during the course:


a.  Maintain student accountability.


b.  Report absentees to instructors and SGLs.


c.  Keep SGLs advised of class or personnel problems.


d.  Assist other students.


e.  Keep students informed.


f.  Distribute details using the student chain-of-command.


g.  Ensure instructions by SGLs or instructors are followed.


h.  Check students' appearance daily IAW 670-1.


i.  Inspect billets, detail areas and outside police area.


j.  Perform other duties as directed by the SGL.

Banking Facilities

1.seq level2 \h \r0   Armed Forces Services Bank and the Missouri Federal Credit Union are both located adjacent to the Post Exchange, building 490.

2.  As of 01 June 1999, a personal check up to a maximum of $300.00 daily may be cashed at the Post Exchange.

3.  In addition, there are numerous banking facilities available in the local community.

Dining Facility

1.  The NCO Academy Dining Facility (DFAC) is available in the UEPH Complex.  All BNCOC students will be issued a meal card and will be required to eat in the Dining Facility.  

2.  The appropriate duty uniform (BDU, Class A/B) and civilian attire is the only authorized clothing to be worn in the dining facility.  The Improved Physical Fitness Uniform is not allowed.

3.  Personnel wearing civilian attire will be properly dressed.  The following will apply:


a.  No tank tops exposing armpits will be worn.


b.  No shower shoes will be worn.


c.  No bathing suits will be worn


d.  No headgear will be worn.


e.  Denim jeans are authorized but must be presentable.


f.  Conservative shorts and T-shirts may be worn.

Prohibited Items


The following items are prohibited and will be confiscated if introduced into the NCOA:


a.  Personal firearms.


b.  Knives with a locking blade or a blade length over 3 inches.


c.  Pyrotechnics or fireworks.


d.  Ammunition.


e.  Bow and arrows.


f.  Switchblade knives.


g.  Throwing knives.


h.  Nunchuckas or oriental fighting instruments.


i.  Pets.


j.  Unauthorized prescription drugs.


k.  Hot plates.


l.  Incense or candles.

Privately Owned Vehicles (POVs)


seq level0 \h \r0 

seq level1 \h \r0 

seq level2 \h \r0 

seq level3 \h \r0 

seq level4 \h \r0 

seq level5 \h \r0 

seq level6 \h \r0 

seq level7 \h \r0 
1.  Student parking is only authorized in clearly marked authorized areas. BNCOC students are not allowed to operate POV’s during the duty day.  BNCOC students are not allowed to store boats, trailers or ATV’s in NCOA billeting parking lots.  All travel by BNCOC students will be by foot or arranged transportation.  BNCOC students will be allowed to operate POV’s following the duty day.  

2.  Parking on grass or seeded areas is unauthorized.

3.  A cadre member will inspect all POVs in the first week of the course.  Failure to maintain proper safety standards will result in loss of driving privileges until repairs are made and the vehicle is re-inspected.

On/Off-Post Transportation

1.  Commercial taxis are available on and off post.

Physical Security/Crime Prevention

1.  Crime prevention is the responsibility of all personnel assigned or attached to the NCO Academy.

2.  In the event of a break in or theft, the individual suffering the loss will immediately report this to the SGL and/or the SDNCO.

3.  Barracks rooms will be locked at all times.

4.  Personal property will not be left unattended.

5.  POVs will be locked at all times.

Study Hall


1.  Each small group, prior to a written examination will conduct a mandatory study hall.  The study hall will be conducted the night prior to the exam, in the small group classroom, and last for a minimum of one hour.     

Off-Limits Areas


Off limits areas are posted in the small group classrooms and briefed during initial inprocessing.  In addition, all training brigade billets that house Initial Entry Training Soldiers are also off limits. Fort Leonard Wood regulation 350-12 will be issued and posted.

Graduation

1.  Upon course completion, a graduation ceremony will be conducted to recognize students' accomplishments.  Family members, guests, friends, and unit members are cordially invited to attend.

2.  The uniform for graduation will be Class "A" with all awards and decorations. Female students will wear the trousers with their class A uniform for graduation only.

Alcohol Policy


The Commandant's alcohol use policy can be found in the NCO Academy SOP.  

Driving Under The Influence


Students arrested by civilian police or apprehended on post by the Military Police for drunk driving will be subject to disciplinary action and disenrollment from the course.  It is a violation of Missouri State law to operate a vehicle while carrying an open alcoholic beverage container.

Equal Opportunity/Sexual Harassment Policy

1.  The Commandant's policy on equal opportunity/sexual harassment are posted on the bulletin boards in each Small Group Room.

2.  Complaint procedures and applicable phone numbers are also posted on the bulletin boards.

Tobacco Use

1.  Students are allowed to smoke and dip in designated areas.

2.  Students will not smoke or dip in formation areas.

3.  Smoking is prohibited in the vicinity of IET/AIT soldiers.

4.  Smoking or dipping in any military facility is not authorized (to include individual rooms).

Key Telephone Numbers and Building Locations


Place


 
Bldg #         
 Telephone #

Academy Operations
  
3203
 DSN 676-7301/7417







 Comm (573) 596-0131 ext. 37301 / 37417

Opn FAX


         
3203
 DSN 676-8025





      



     
 Comm (573) 563-8134

Billeting Office
   

 470
 DSN 581-0999







 Comm (573)596-0999

                                           

 1-800-677-8356

MP BNCOC


 3203
 DSN 676-7453/7449


          
 Comm (573) 596-0131 ext. 37453 / 37454






