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MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Policy Letter Number 3-03, Prevention of Sexual Harassment

1.  General:  Sexual harassment is a violation of the high standards of honesty, integrity, and organizational values necessary for carrying out the Army mission.  A goal of Garrison Command is to create a workplace and a learning environment that is free of sexual harassment.  Sexual harassment of personnel in this command by co-workers, peers, supervisors, managers, customers, or vendors will not be permitted regardless of their working relationship.

2.  Training Requirements:
     a. Civilians working directly for the Department of Defense must receive annual training from a qualified Equal Opportunity trainer.

     b.  All military members of Garrison Command will attend a mandatory block of instruction in the Prevention of Sexual Harassment as part of their in-processing to the installation.  They will also attend annual refresher training from a qualified Equal Opportunity trainer.

3.  Definition of Sexual Harassment:
     a.  Sexual Harassment is a form of gender discrimination that involves unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when:


(1) Submission to, or rejection of, such conduct is made either explicitly or implicitly a term or condition of a person’s job, pay or career; or


(2) Submission to, or rejection of, such conduct by a person is used as a basis for career or employment decisions affecting that person; or


(3) Such conduct interferes with an individual’s performance or creates an intimidating, hostile or offensive environment.

     b.  Any person in a supervisory or command position who uses or condones implicit or explicit sexual behavior to control, influence, or affect the career, pay, or job of a soldier or civilian employee is engaging in sexual harassment.  Similarly, any soldier or civilian employee who makes deliberate or repeated unwelcome verbal comments, gestures, or physical contact of a sexual nature is engaging in sexual harassment.

  c.  Examples of prohibited sexual harassment include, but are not limited to:  sexual innuendoes, suggestive comments, insults, threats, jokes, spreading rumors about someone’s sexual activity; suggestive or insulting noises, staring, leering, whistling, or making obscene gestures; propositions or pressures to engage in sexual activity; touching, pinching, cornering, or brushing against the body; inappropriate comments concerning appearance; sexual or sexually insulting written communications, or public postings, including electronic media; display of magazines, books or pictures with a sexual connotation; any harassing behavior, whether or not sexual in nature, that is directed toward a person because of the person’s gender, including but not limited to, hazing employees working in non-traditional work environments.

4.  Violations of this policy letter will be subject to UCMJ actions, and disciplinary actions up to and including terminations.

5.  This policy letter supersedes policy letter 3-99, subject as above, dated 8 March 1999.
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