REQUEST TO CONDUCT FUND RAISING EVENTS

Date

MEMORANDUM FOR Army Community Service, ATTN: Family Readiness Group Advisor, 


Fort Leonard Wood, MO 65473-8935

SUBJECT:  Request to Conduct Fund Raising Event

1. Request approval for _____________________ (Unit FRG Name) to conduct a___________________________ (Nature or type of sale), at Fort Leonard Wood.

2. Funds raised from this activity will be used for  ____________________________ (State specifically how funds will be used).  The activity will be conducted on __________________________ (Date/Time) at _______________________ (Location).

3. The building manager/custodian has been contacted and coordination for this event has been established.

Coordination POC name: _______________________.  POC signature: _______________________________.

Please keep in mind that if this is a resale event, AAFES will need to be coordinated with as they have first right of refusal.
4.  Person who has attended the Food Handlers Course and has been granted a Food Handlers Permit will be on hand and have permit available for inspection.

5. The following person(s) are responsible for supervising this sale:

_______________________________________________(Name, Address, and Telephone number)

_______________________________________________(Name, Address, and Telephone number)

_______________________________________________(Name, Address, and Telephone number)

6. The point of contact for this event is___________________________________________. (Name)/(Telephone)

(FRG Volunteer Coordinator/President) 

Signature Block

Approved/Disapproved

Commander's Signature Block

* Must be submitted 14 days in advance of the event.

* Must have request and approval letters on hand at event for inspection if required.
* Must have coordination POC signature when submitted for approval.
