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 Advance Travel Payment FAQ's

		
	



	

	How do I get an advance? 
Orders must state that you are a non-charge card-holder or travel circumstances prohibit the use of a charge card. If this is the case, then fax a copy of your orders to Travel Pay Services. Include a completed Travel Advance Request Form. 

Where do I send my advance request to? 
FAX

Army Active Duty/Army & DoD Civilians 

(317) 275-0330 

Reserve Soldiers & Civilians 

(317) 275-0336 

Contingency Travel 

(317) 275-0122 

OR

EMAIL

DRO-TravelAdvance@dfas.mil 
When should I request an advance? 
An advance can be requested any time prior to trave,l but will not be processed until 10 days prior to departure. Government sponsored charge cardholders are not entitled to advances except in rare instances. 

How are advances calculated? 
Advances are limited to 80% of lodging, meals and incidentals, and 100% miscellaneous expenses (i.e., rental car).
After the travel, where do I send my completed DD 1351-2 form?

Fax - (317) 275-0329 (Note: You must use the installations DSN access code before dialing 510 + 366 + 0329)
Email - DRO-ArmyTravel@dfas.mil
Or
Mail - DFAS-Rome, Attn.: Travel, 325 Brooks Road, Rome, NY 13441.



