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Summary. This regulation revises the previous FLW Reg 210-1. It establishes procedures for detailing officers and
noncommissioned officers, and delineates their responsibility and tour of duty.

Applicability. This regulation applies to all units assigned to Fort Leonard Wood.

Supplementation. Supplementation of this regulation is prohibited unless specifically approved by the G3/DPTM
Fort Leonard Wood Emergency Operations Center.

Suggested Improvements. The proponent agency of this regulation is the Fort Leonard Wood Emergency Operations
Center, G3/Directorate of Plans, Training & Mobilization (DPTM). Users are invited to send comments and suggested
improvements on DA Form 2802 (Recommended Changes to Publications and Blank Forms) to the Fort Leonard Wood
Emergency Operations Center email FLWEOC@wood.army.mil.
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1. Purpose. To establish procedures for detailing
officers and noncommissioned officers (NCO) as
installation and Fort Leonard Wood Emergency
Operations Center Watch officer and noncommissioned
officer; and to delineate their responsibilities and tour of
duty.

2. References and Forms.
a. Related references.

(1) AR 210-1 (Private Organizations on
Department of the Army Installation and Official
Participation in Private Organizations).

(2) FM 22-6 (Guard Duty).

b. Reference Form. DA Form 1594 (Daily Staff
Journal or Duty Officers Log).

3. General. During their tour of duty, the Installation
Watch Officer and Watch NCO are the official
representatives of Headquarters, USAMANSCEN and
FLW and the Fort Leonard Wood Emergency
Operations Center (FLWEOC) and are empowered to
act on all matters detailed in their special instructions.

4. Detail to Duty.

a. The Military Personnel Office (MILPO), Officer
Management Branch (OMB), will prepare on the first of
each month, an e-mail message to the Garrison
Command and each brigade supplying blocks of duty
dates for the following month based on unit strength.
Garrison Command and each brigade will identify
officers for staff duty and forward a list to OMB NLT the
15™ of the current month to consolidate listing of
detailed officers for duty. Duty Officers will be in an on
call status during their duty time.

b. All units on post, with the exception of tenant
units, are eligible for detail.

c. All non-exempt officers in grades O1 and O3 and
warrant officers in grades WO1 and CW3 will be
eligible.

d. Duty-exempt officers:

(1) General Officers' Aides-de-Camp

(2) Secretary of the General Staff

(3) Medical, Dental, and Army Nurse Corps
(4) Chaplains

(5) Judge Advocate General Officers

(6) Individuals whose principal duty is
commander

(7) Officers assigned as Inspector General.

(8) Officers under the 342" MP BN who execute
duties as Military Police Duty Officer (MPDO)

e. The Watch NCO position will be executed with
Troop Diversion (TD). Each Brigade (Garrison, 1st
Engr, 3rd BCT, 3™ Chem, and 14" MP) will provide one
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NCO with a minimum rank of SSG. This NCO will be
attached to the FLWEOC, DPTM, for a period of no less
than nine months.

f. Officers and NCOs detailed for duty will possess a
minimum security clearance of Secret (interim secret is
acceptable). Personnel must possess the required
clearance prior to being placed on duty rosters or
detailed for duty. Personnel who do not possess or are
not able to retain a Secret clearance will be returned to
the unit for a suitable replacement.

5. Announcement of Details

a. The MILPO, OMB, will inform organizations of
duty dates 15 days prior to the duty month. Garrison
Command and the brigades will provide names of
designated officers to the OMB ten days prior to the
start of the duty month.

b. This detail will have precedence over passes.
Substitutions may be arranged by mutual agreement of
the individuals concerned; however, the substitutes
must meet criteria for performance of duty.
Notifications of substitutions will be provided by those
concerned to the FLWEOC, DPTM three days in
advance of duty by calling 563-6126. Officer
Management Branch will be notified by calling 596-
1164/1163 and Garrison Command, by calling 563-
5297. The officer duty roster will contain their phone
number and email address so they may be contacted
by the FLWEOC.

c. ltis the individual's responsibility to advise
his/her respective unit of any change in status that will
affect his/her availability for duty, (e.g., temporary duty
(TDY) leave, hospitalization). The unit will make every
effort to notify MILPO of any adverse actions resulting
in their personnel records being flagged which will
preclude them from supporting the duty.

d. The OMB, for officers, will ensure that the Fort
Leonard Wood Emergency Operations Center , 1st
Engineer Brigade, 3d Basic Training Brigade, 3¢
Chemical Brigade, 14™ Military Police Brigade and
Garrison Command are furnished one copy of all watch
office duty detail rosters and all changes or
substitutions.

6. Tour of Duty.

a. During assigned tours of duty, the Watch NCO
will be located in the Post Headquarters, Hoge Hall,
Room 133, 563-6126/6127, 0630 to 0630, daily. The
Watch Officer will be in an on-call status at home. If the
Watch Officer is required, he/she will be telephonically
notified by the Watch NCO and will be co-located with
the NCO at the Post Headquarters location.

b. Individuals detailed for duty as the Watch
Officer will acknowledge the detail to the FLWEOC
Watch Office by telephoning 563-6126 prior to 0900 on
their duty day. For weekend or holiday duty,
acknowledgment will be made prior to 0900 the last
duty day preceding the detail.

7. Uniform. The uniform for the officer and NCO is the
Army combat uniform (ACU)/battle dress uniform.

8. Reporting for Duty.
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a. The Watch NCO will maintain DA Form 1594
(Daily Staff Journal or Duty Officers Log) and checklists
of all significant events that occurred during the tour of
duty.

b. The Watch NCO will provide the DA Form 1594
(Daily Staff Journal or Duty Officers Log) and checklists
to the Fort Leonard Wood Emergency Operations
Center the following day upon being relieved by the
FLWEOC, DPTM.

9. Duties and Responsibilities. The specific duties and
responsibilities of the officer and NCO are outlined in
the Standing Operating Procedures (SOP) located in
the duty office.

10. Absence from Place of Duty.

a. The NCO is not authorized unapproved
absences during the duty day. Absences must be
approved by the FLWEOC, DPTM. In emergencies, the
officer may be called to augment the NCO during non-
duty hours.

b. If the scheduled watch officer has not reported
for the briefing by 0915 hours, the detailed brigade will
be contacted by the FLWEOC. The brigade will provide
a replacement detailed watch officer within two-hours to
perform duty until relieved by the scheduled officer or a
qualified replacement.
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Glossary

ACU
Army Combat Uniform

AR
Army Regulation

Bn
Battalion

BDU
Battle Dress Uniform

Co
Company

DA
Department of the Army

DPTM
Directorate of Plans, Training & Mobilization

FLWEOC
Fort Leonard Wood Emergency Operations Center

FM
Field Manual

1SG
First Sergeant

NCO
Noncommissioned Officer

NLT
No later than

OoMB
Officer Management Branch
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