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1.  Purpose.  To establish the objectives and 
responsibilities of the Fort Leonard Wood Historical 
Board and the Fort Leonard Wood Historical Program. 

     e.  To identify, collect, and preserve information, 
artifacts, sites, and properties, which have historical 
significance. 

  
2.  References and forms. 5.  Organization. 
  
     a.  Required references.      a.  The composition of the Historical Board is as 

follows:  
          (1)  AR 1-33, Memorial Programs.  (Cited 
Applicability Statement). 

 
            Chief of Staff 

                    Commander, Garrison Command 
                   Commander, 3rd TNG BDE           (2)  AR 40-4, Army Medical Department 

Facilities/Activities. (Cited in paragraph 61(1).                    Assistant Commandant or Representative, 
                   USAES  
                   Assistant Commandant or Representative            (3)  AR 165-1, Chaplain Activities in the United 

States Army.  (Cited in paragraph 6h).        USACMLS 
                   Assistant Commandant or Representative,   
                   USAMPS           (4)  AR 870-5 (Military History; 

Responsibilities, Policies and Procedures).                    Staff Judge Advocate 
                   Commandant, NCOA  
                   Senior Service Rep, ITRO           (5)  AR 870-20 (Army Museums, Historical 

Artifacts, and Art).                    Civilian Historian (One Year  
     Appointment)  
                   DRM (IMA& Mission)           (6) TRADOC 870-1, (U.S. Army Training and 

Doctrine Command Military History Program).      University Missouri Rolla – History  
                   Department (non-voting member)    
      b.  Referenced form.  DA Form 4283, Facilities 

Engineers Work Request – XA, XFB, XFC.      b.  The Military History Task Force is as follows: 
  
          Branch Historian 3.  General. 
          Branch Museum Directors  
          Military History Instructor –DCLT      a.  The Fort Leonard Wood Historical Program, as 

defined and directed by the Historical Board, is an 
element of the Command’s major mission 
responsibilities. 

          Staff Archaeologist – Director of Public Works 
          Installation Master Planner – DPW 
          AAFES Bookstore Representative 
           Other personnel as required by Historical Board   
          taskings.      b.  The Board is ultimately responsible for placing 

history at the service on the Command.  The Board’s 
principal areas of focus are training, doctrine, and unit 
esprit. 

 
6.  Procedures. 
 
     a.  The Historical Board will meet quarterly (or 
more often if called into session by the Board 
Chairman) 

 
4.  Mission. 
 

      a.  To embed military history into the training and 
professional development of all trainees, students, 
staff, faculty, and cadre.  This includes, but is not 
limited to, military history classes, the integration of 
military history into all areas of instruction, and the 
development of basic research skills for cadre, staff, 
and faculty. 

     b.  The Military History Task Force will meet as 
needed to complete taskings from the Historical 
Board. 
 
7.  Objectives. 
 
     a.  To identify, capture, preserve, and disseminate 
historical information to support the development of 
doctrine, enhance training, improve morale and esprit, 
and foster professional development. 

 
     b.  To apply historical research to the development 
of doctrine and concepts.  This includes research on 
the historical dimension of the lessons-learned 
process.  

     b.  To identify, capture, and preserve significant 
artifacts, properties, and sites which are part of the 
history of the branch and the installation. 

 
     c.  To memorialize significant historical 
individuals, units, events, or places. 

  
      d.  To commemorate historic events. 
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8.  Responsibilities. 
 
     a.  The Historical Board is responsible for the 
overall supervision and direction of the Fort Leonard 
Wood Historical Program.  The Board provides 
guidance and issues specific tasks to the Military 
History Task Force for execution.  When required, the 
Board makes policy recommendations to the 
Commanding General. 
 
     b.  The Military History Task Force implements the 
guidance of the Board and completes tasks received 
from the Board. 
 
     c.  The Garrison Command Office serves as the 
Board’s executive agent for the Military History 
Program.  In this capacity, the Garrison Command 
Office will prepare the agenda for Board meetings, 
and record the Board’s deliberations and instructions.   
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Appendix A   
MEMORIALIZATION PROGRAM      d.  Fort Leonard Wood Historical Board.  The Fort 

Leonard Wood Historical Board will vote on the 
recommended candidate(s) and make a final 
recommendation to the Commanding General. 

 
A-1.  Purpose.  This regulation outlines policies and 
responsibilities for Fort Leonard Wood (FLW) 
Memorialization Program and Military History Task 
Force/Board in keeping with tradition established by 
the Department of the Army to honor its deceased 
heroic and distinguished personnel and to present 
them as inspirations to their fellow soldiers, 
employees, and other citizens. 

  
    e.  Military Personnel Officer (MILPO).  The 
Military Personnel Office will assist the sponsoring 
organization in obtaining official information on 
prospective candidates.  Official information may be 
obtained by submitting a letter of request to the 
General Services Administration, National Personnel 
Records Center, Military Personnel Records, 9700 
Page Boulevard, St. Louis, Missouri  63132.  A 
minimum of 60 days must be allowed in obtaining 
requested information. 

 
A-2.  References and forms. 
 
     a.  Required references. 
 
          (1)  AR 1-33, Memorial Programs.  (Cited 
Applicability Statement). 

 
     f.  Funding and Maintenance.  Sponsoring 
organizations are required to maintain the equipment, 
plaque or sign.  Each organization when developing 
their annual budget should request the funds to cover 
annual maintenance costs.  Equipment display rotation 
will be the responsibility of the sponsoring 
organization.  

 
          (2)  AR 40-4, Army Medical Department 
Facilities/Activities. (Cited in paragraph 61(1). 
 
          (3)  AR 165-1, Chaplain Activities in the United 
States Army.  (Cited in paragraph 6h).   
  
          (4)  AR 870-5 (Military History; 
Responsibilities, Policies and Procedures). 

A-5.  Procedures. 
 

      a.  The sponsoring organization, with assistance 
from the Military History Task Force, will develop a 
list of candidates and make a recommendation to the 
Garrison Commander. 

          (5)  AR 870-20 (Army Museums, Historical 
Artifacts, and Art). 
 
          (6) TRADOC 870-1, (U.S. Army Training and 
Doctrine Command Military History Program). 

 
     b.  Garrison Commander submits the 
recommendation to the Fort Leonard Wood Historical 
Board. 

   
     b.  Referenced form.  DA Form 4283, Facilities 
Engineers Work Request – XA, XFB, XFC.  
      c.  The Fort Leonard Wood Historical Board 

considers the candidate(s) and makes a final 
recommendation to the Commanding General for 
approval. 

A-3.  Mission.  To implement a Memorialization 
Program at FLW. 
 
A-4.  Responsibilities.  
      d.  Upon approval, the Garrison Commander will 

inform the sponsoring organization, who will then 
initiate planning for the memorialization ceremony 
(appendix A). 

     a.  Garrison Commander.  The Garrison 
Commander has overall responsibility for the Fort 
Leonard Wood Memorialization Program.  When 
Department of the Army serves as a host installation 
for joint Service activity, memorial actions may also 
be approved for members of the other Services.  This 
must be coordinated with the other Service. 

 
      e.  Memorialization Process.  (appendix E) 
 
A-6.  Policies. 

  
     b.  Sponsoring Organization.  Organization having 
overall responsibility for facility to be memorialized 
will develop a list of candidates and forward a 
recommendation for approval.  Upon memorial, the 
sponsoring organization will plan and conduct an 
appropriate ceremony in coordination with the 
Directorate of Plans, Training & Mobilization 
(DPTM). 

     a.  Candidates for memorialization must be 
deceased and meet one of the following criteria: 
 
          (1)  Demonstrated valor in battle recognized by 
citation or award (generally by Medal of Honor, 
Distinguished Service Cross,  or Silver Star); 
 
          (2)  Officially cited for distinguished 
achievement, recognized citation;  

     c.  Military History Task Force.  Military History 
Task Force will assist sponsoring organizations in 
developing a list of candidates. 

 
          (3)  Cited for career distinguished service 
(supported by specific examples of significant and 
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long-lasting contributions to the installation, Corps of 
Engineers, Military Police Corps, Chemical Corps, or 
Other Commands on Fort Leonard Wood). 

     k.  All other facilities as categorized below will be 
named in accordance with the following 
qualifications. 

    
   b.  Existing names, which have the benefit of 
common usage or which appear on the latest official 
maps will not normally be altered. 

          (1)  Streets (enlisted housing area)-enlisted 
Medal of Honor, Distinguish Service Cross, or Silver 
Star recipients.. 

    
   c.  Existing buildings, already known by their 
functional use or numerical designation, will not 
normally be memorialized. 

          (2)  Streets (officer housing area) – 
distinguished officer. 
 

           (3)  Street in General – State name according to 
area served.      d.  Temporary-type buildings or facilities not 

already memorialized will not be memorialized.  The 
transfer of a name from a temporary building to a 
permanent unmanned building will require approval of 
the Historical Board. 

 
          (4)  Community Clubs or Recreation Centers – 
enlisted person with distinguished service or a 
distinguished officer. 

  
     e.  Forest area will not ordinarily be named.           (5)  Officer clubs –distinguished officer. 
  
     f.  Generally, no two facilities will bear the same 
name.  Where two individuals have the same surname, 
the second facility will bear the given name, middle 
initial, and the surname, as: Doe Hall; John J. Doe 
Hall. 

          (6)  Rooms in clubs – on post unit. 
 
          (7)  Instructional Buildings (20,000 sq ft or 
more) – distinguished individual with rank 
commensurate with rank of student body. 

  
     g.  A religious facility will be designated by its 
location, a letter or number, or the name of the 
instillation or unit using the building.  Chapels will not 
be named for any person, living or dead, or designated 
by a name or term suggesting a distinctive faith group 
(AR 165-1). 

          (8)  Unaccompanied Officers’ Quarters 
 (BOQs) – distinguished officer. 
 
          (9)  Dependent schools – distinguished officer. 
 
          (10)  Barracks Complex – enlisted Medal of 
Honor, Distinguish Service Cross, or Silver Star 
recipients.. 

 
     h.  Common-use areas within buildings, such as 
auditoriums, can be memorialized, but individual 
rooms with restricted usage (such as classrooms) will 
not be memorialized. 

 
          (11)  Community-type facilities – distinguished 
officer/enlisted person as appropriate to rank primary 
user.  

     i.  Medical Facilities.  
           (12)  Parks and recreation areas – distinguished 

civilian or enlisted person.          (1)  Army Medical Department (AMMED) 
facilities, or rooms in AMMED facilities, will be 
named for deceased AMMED members selected from 
the name listing maintained by the Surgeon General 
(AR 40-4). 

 
          (13)  Other appropriate manmade features – 
Distinguished individual, significant battle, or well 
known local event. 

  
        (2)  A Dental Activity (DENTAC) will be 
designated “U.S. Army Dental Activity” and identified 
by adding its location (for example, U.S. Army dental 
Activity, Fort Leonard Wood, Fort Leonard Wood, 
Missouri). 

          (14)  Roads outside the cantonment area will not 
be memorialized, but will be designated by number or 
letter. 
 
          (15)  Ranges –Major Campaign/Battle. 

  
        (3)  A dental or troop medical clinic, located in a 
separate building, may be named (for example, Harper 
U.S. Army Dental Clinic, Fort Leonard Wood, 
Missouri). 

     l.  Commemorative Wall at Memorial Grove.  
Plaques and memorabilia for Commemorative Wall 
shall be limited to military units of battalion size or 
larger.  Plaques will be of cast bronze no more than 30 
inches wide, 300 words in length; raised edge ½” wide 
border; Helvetica letters upper and lower case, 
centered; drilled with on mounting hole in each corner 
and stud with floret.  Plaques shall be purchased by 
the sponsoring unit, in coordination with and installed 
by the Directorate of Public Works (DPW) to maintain 

 
     j.  Other facilities specifically identified with one 
branch of service will be named for a person of the 
appropriate branch in accordance with (IAW) current 
regulations. 
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uniformity.  Order the plaques at:  Commander, US 
Army General Material and Petroleum Activity, 
ATTN: STSGP-IS, New Cumberland, Army Depot, 
New Cumberland, PA 17070 

            (6)  Coordinate for the parking signs for VIPs 
from DPTM/G3. 
 
        f.  Prepare a list of anticipated expenses to be 
incurred during the ceremony.  

     m.  To avoid any possibility of embarrassment to 
the command and/or visiting relatives, the sponsoring 
organization will ensure the Historical Board is 
informed when a named facility is scheduled to be 
demolished.  A suitably modified ceremony may be 
conducted when there is a transfer of a name from a 
demolished temporary facility to a new permanent 
facility. 

 
            (1)  Determine which expenses can be 
absorbed by sponsoring agencies’ resources.  Work 
with ESO for paying of the airline fees and reception 
costs. 
 
             (2) Acquire approval for estimated expenses. 
 

              (3)  After ceremony, complete payments of 
expenses.      n.  Until a final candidate has been approved, 

information concerning those individuals under 
consideration will not be made known to the public. 

 
     g.  Prepare draft OPORD for 
memorialization/dedication ceremony (See Appendix 
B).  Schedule IPRs and rehearsals. 

 
 

Appendix B  
MEMORIALIZATION CEREMONY 

RESPONSIBILITIES 
     h.  Prepare information for the memorialization 
plaque/sign. 

               
B-1.  Sponsoring Unit/Activity.         (1)  Draft the text to be used on the 

memorialization plaque.      
     a.  Designate a MCC.  
          (2)  Material must be submitted to DPW with a 

work order a minimum of 90 days prior to the 
scheduled event to allow for production of the 
memorialization plaque. 

     b.  Obtain immediate next of kin and address. 
 
     c.  Establish a date and time the ceremony will take 
place in coordination with the next of kin, and the 
Commander. 

 
B-2.  DPTM/G3. 

  
     d.  Prepare a detailed plan for the dedication to 
include. 

     a.  Publish OPORD and any changes with a 
FRAGO, as required. 

  
          (1)  Sketch of dedication site.       b.  Assist sponsoring unit/activity in coordination 

and conduct of the ceremony.  
(2)  Seating arrangements (work with ESO)   

       c.  Provide representative(s) to attend all IPR and 
rehearsals.           (3)  Sequence of Events. 

  
          (4)  Attendance of kin.       d.  Provide parking signs and bunting for the 

ceremony.  
       e.  Coordinate next of kin attendance; invite next 
of kin by telephone, followed by letters to  

 
B-3.  DOIM/M-VISC. 

  
            (1)  Identify names and relationship of all 
family attending. 

      a.  Upon submission of the work order provide 
photographic support (M/VISC). 

  
            (2)  Work with ESO to determine mode of 
transportation, date, time and place of arrival, airline 
and flight number.   

      b.  Upon submission of the work order provide 
public address system (M/VISC). 
 

       c.  Upon submission of the work order provide 
graphic support (M/VISC).             (3)  Provide escort officers for the honored 

guests and VIPs.  Also provide ushers and NCOIC for 
the ceremony. 

 
      d.  Upon submission of the work order provide a 
videotape and/or photographs (M/VISC).  

            (4)  Work with ESO for billeting arrangements.  
 B-4.  DOL.  Upon submission of the vehicle request, 

provide vehicles for the honored guests and VIPs.              (5)  Provide narrator for the ceremony. 
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B-5.  DPW.    
 B-12.  Format.  Format for letters and request for 

reimbursement are available at the Executive Services 
Office. 

      a.  Secure OMA funds for the purchase of the 
plaque. 
  
      b.  Prepare the sign or order the memorialization 
plaque through Commander, US Army General 
Material & Petroleum Activity, ATTN: STSGP-IS, 
New Cumberland Army Depot, New Cumberland PA 
17070. 

B-13.  Memorialization Orders.  The Adjutant 
General, Fort Leonard Wood, will forward copies of 
letter reflecting memorialization to Headquarters 
Department of the Army (HQDA), (DAAG-AMO-D), 
Washington, D.C. 20314. 

  
     c.  Mount the plaque/sign. B-14.  Department of the Army Print Plant (DAPS) 

Upon submission of the work order print the ceremony 
programs.   

 
     d.  Construct and emplace the sign for outside of 
the building or facility.  The Sponsoring unit/activity 
will submit a DA Form 4283 (Facilities Engineers 
Work Request) and coordinate with DPW. 

 
 
 

  
B-6.  43rd AG BN (399th Army Band).  
  
     a.  Provide the band for the ceremony.  
  
     b.  Provide a representative to attend the IPRs and 
Rehearsals. 

 
 

  
B-7.  PAO.  Arrange for media coverage of the 
memorialization ceremony. 

 
 

  
B-8.  342d MP BN/DES.  
  
     a.  Provide traffic control during the ceremony.  
  
     b.  Access to see if a security sweep is required for 
the ceremony.  Work with ESO for this requirement. 

 
 

  
B-9.  MILPO/AG.  Assist with getting information 
from St. Louis, HRC for the memorialized soldier. 

 
 

  
B-10.  ESO.  
  
     a.  Provide invitational travel orders to fund 
billeting and transportation for the honored guests. 

 
 

  
     b.  Invite guests as required.  
  
     c.  Brief escorts for attending VIPs, and ushers 
required for the ceremony. 

 
 

  
     d.  Develop and publish itinerary for honored 
guests visit. 

 
 

  
     e.   Prepare seating plan and arrange VIP seating as 
appropriate. 

 
 

  
     f.  Provide GO, Service Flag, MANSCEN, and the 
National Flag for the ceremony. 

 
 

  
     g.  Provide the Commanding General or his 
representative to speak at the ceremony. 
 
B-11.  Chaplain.  Provide a Chaplain for the 
invocation during the ceremony. 
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UNCLASSIFIED 

 
 

Appendix C 
Sample OPORD 

 
 ATZT-PTM 

Fort Leonard Wood, MO 65473 
DTG_______ 

 
 
USAMANSCEN & FLW OPORD ______, (Name of Facility), Memorialization Ceremony  
 
REFERENCE.   
 
      a.  FLW Regulation 1-1, Memorialization, Board, Commissions and Committee Program, 13 Oct 2004. 
 
      b.  AR 1-33, Memorial Programs, 15 Jan 1981. 
 
Time Zone used throughout the order:  Sierra. 
 
1.  SITUATION.  The (Name of the Facility) Memorialization Ceremony will be conducted at (location), Fort Leonard 
Wood, MO on (DTG). 
 
2.  MISSION.  FLW will support the (Name of the Facility) Memorialization Ceremony on (DTG) at (Location) by 
(Sponsoring Unit), to remember (Name).  
 
3.  EXECUTION. 
 
Intent:  (Building or object) will be memorialized as (Name of facility or structure) in recognition of (Citation).  End 
State: a Successful dedication. 
 
     a.  Concept of the Operation.  The (Name of the dedicated facility or structure) Memorialization Ceremony will be 
conducted at (Building # or Location), (DTG), in accordance with the sequence of events, Annex B.  The Commanding 
General, or his representative, will be assisting with the unveiling of the memorial, along with (Special Guest).  A full 
dress rehearsal will be conducted at (DTG), at (Building # or location).  Following the ceremony, there will be an 
informal reception at (location). 
 
      b.  Task to subordinate units. 
 
           (1)  MEDDAC.  Provide two medics on stand-by no later than (DTG). 
 
           (2)  Sponsoring Unit.  (To be tailored to the particular ceremony as appropriate). 
  
           (a)  Set up (Building #/Location) area for the ceremony to include positions layout, and setup of chairs for 
spectators. 
     
          (b)  Provide Host Commander for the ceremony.  Host Commander will assist with the unveiling of the plaque, 
along with the CG or his representative. 
 
          (c)  Provide four ushers and NCOIC for the ceremony. 
 
          (d)  Provide escort officer and vehicle for the honored guests.  Coordinate with ESO for escort officer 
requirements. 
 
          (e)  Setup the state flags and coordinate with ESO for the GO, US, and MANSCEN Flag. 
 
          (f)  Work with ESO for meals for honored guests. 
          
          (g)  Arrange for reception in (location) following the ceremony. 
 
          (h)  Chair the IPRs and rehearsal for the dedication ceremony.  
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UNCLASSIFIED 
MANSCEN OPORD ______, (Name of Facility), Memorialization Ceremony 
           
 
          (i)  Prepare the program for the ceremony. 
 
          (j)  Provide parking for guests and spectators.  Coordinate with DPTM for the VIP parking signs. 
 
          (k)  Provide narrator for the ceremony. 
 
          (l)  Provide draft remarks for CG or his representative to ESO NLT 10 days prior to the ceremony. 
    
          (m)  Provide NCOIC and ten soldier detail for set up of the ceremony.  Coordinate with DMWR for the Chairs, 
veil for the plaque, canopies, and DPTM for the bunting. 
 
          (n)  Coordinate with ESO for the seating arrangement. 
 
          (o)  Submit work order to M-VISC for sound system and photographic support. 
         
          (p)  Submit work order to the Department of the Army Publication Center (DAPS) for printing of the program 
once approved by ESO. 
 
          (q)  Submit work order for the purchase of the plague and for the mounting of the plaque through DPW. 
 
          (r)  Coordinate for the 399th Army Band to play at the ceremony. 
 
          (s)  Submit programs for printing to DAPS.  
 
          (2)  Garrison Command. 
   
          (a)  DES. 
 
          1.  Provide traffic control during the ceremony, establish positions (DTG). 
 
          2.  Assess and conduct a security sweep of the area if deemed necessary. 
  
          (b)  DPTM. 
 
          1.  Work with the hosting unit for publishing the OPORD and any FRAGOs. 
 
           2.  Provide the hosting unit with ceremony assistance (signs, sequence of events). 
  
          (c)  DOIM/Multimedia/Visual Information Service Center (M/VISC).   Upon submission of a work order provide 
photographic support, video recording and a PA system for the ceremony (M/VISC). 
 
         (d)  DOL.  Provide escort vehicle for transportation of honored guests.  Work with ESO for vehicle requirements. 
 
         (e)  DPW.   
  
          1.  Secure funds for the purchase of the plaque (OMA funding). 
 
          2.  Submit request to Commander, US Army General Material & Petroleum Activity, ATTN: STSGP-IS, New 
Cumberland, Army Depot, New Cumberland, PA  17070 for the purchase of the plaque. 
 

 3.  Mount the plaque (NLT DTG).  
 
 4.  Prepare the plaque for unveiling. 

 
          5.  Construct and emplace sign for outside of (Location).  The hosting unit will submit a DA form 4283 and 
coordinate with DPW. 
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UNCLASSIFIED 

     
                 
          (f)   DMWR.  Provide chairs, cloth for unveiling the plaque, and canopies as needed for the ceremony. 
 
          (g)  43rd AG BN (399th Army Band).  Provide the band for the ceremony and the rehearsals. 
 
          (h)  PAO.  Arrange for media coverage of the memorialization ceremony. 
           
          (i)  Chaplain Office.  Provide the Chaplain for a invocation at the memorialization ceremony. 
 
          (j)  DRM.   Provide funding for the plaque and the reception. 
       
          (3)  ESO. 
 
          1.  Coordinate for travel and billeting and transportation for honored guests.  Provide funding for all three issues. 
 
          2.  Invite guests as required NLT (DTG). 
 
          3.   Brief escorts on their requirements NLT 4 days prior to the ceremony. 
 
          4.  Develop and publish itinerary for honored guest’s visit. 
 
          5.  Brief NCOIC of ushers. 
 
          6.  Prepare seating plan and arrange VIP seating as appropriate. 
 
          7.  Prepare certificate of appreciation for presentation by Commanding General or his representative. 
 
          8.  Coordinate for reception. 
 
          9.  Provide the GO, Army, MANSCEN, and US Flag for the ceremony.  Ensure they are in the correct order. 
 
          10.  Provide assistance to sponsoring unit in preparing speech for Commanding General or his representative. 
 
          11.  Schedule the Commanding General or his representative to speak at the ceremony. 
 
      c.  Coordinating Instructions. 
 
          (1)  Participating activities will coordinate their own transportation. 
 
          (2)  See Annex B for sequence of events. 
 
          (3)  Uniform.  Battle Dress Uniform for military with black boots and beret.  Civilians will wear appropriate 
civilian attire. 
 
          (4)  DPW will authorized the purchase and mounting of a plaque. 
 
          (5)  IPR will be held on (DTG, Location).  Responsible agencies need to provide a representative to attend the 
meeting.  Follow-up coordination meetings will be held, time and place TBD. 
 
4.  SERVICE SUPPORT.  None. 
 
5.  COMMAND AND SIGNAL. 
 
     a.  Command.  Point of contact for this OPORD is (Unit POC, Phone number, and email address).   DPTM POC is 
(DPTM Name, phone number, and email address).   
 
     b.  Signal.  All FRAGOs submitted by LAN and internet. 
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UNCLASSIFIED 
MANSCEN OPORD ______, (Name of Facility), Memorialization Ceremony 
 
ACKNOWLEDGE 
 
 
        
 
 
     CGs Signature Block 
 
 
 
G3 Signature 
G3/DPTM 
 
Annexes. 
A-  Risk Assessment 
B- Sequence of Events 
C- Guest List 
 
DISTRUBUTION:  Maillist Ops, Maillist CDR SEC, Maillist MEDDAC, Maillist CDRs 
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UNCLASSIFIED 
 

ANNEX A (Risk Assessment ) to MANSCEN OPORD ______, (Name of Facility), Memorialization Ceremony 
 
 
 
1.  RISK ASSESSMENT.  There is low risk associated with the ___________ memoralization ceremony.  All 
participants are considered highly skilled. 
 
2.  HAZARD ASSESSMENT.  The __________memorailization ceremony has some hazards that could occur before 
or during the event. 
 
     a.  Significant risk hazard.  Shock from a microphone. 
 
     b.  Minor risk hazard.  Participant falling due to unlevel ground. 
 
3.  COUNTERMEASURES.  Countermeasures established to eliminate or reduce the risk of injury are as follows: 
 
      a.  Person being shocked. 
 
      (1)  Inspection of wiring and plugs. 
 
      (2)  Proper grounding of electrical equipment. 
 
       b.  Participant falling due to unlevel ground.  Check the main pathway used for uneven areas. 
 
4.  (Name) is designated as the Safety Officer and the POC for all safety matters for the ceremony. 

13 A-1 
UNCLASSIFIED 
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UNCLASSIFIED 
 

ANNEX B (Sequence of Events ) to MANSCEN OPORD ______, (Name of Facility), Memorialization Ceremony 
 
 
TBP 
 

14 B-1 
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UNCLASSIFIED 
 

ANNEX C (Guest Lists) to MANSCEN OPORD ______, (Name of Facility), Memorialization Ceremony 
 
 
 
TBP 

15 C-1 
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     b.  Bldg 500; Harper, BG Neal Harper, Dental 
Corps. 

Appendix D 
MEMORIALIZED FACILITIES 

  
D-5.  Enlisted Housing.  Streets—enlisted Medal of 
Honor recipients. 

The Memorialized facilities are organized in the 
following manner: Bldg Number (if applicable), name 
of building or area, name of honoree, reason for 
recognition, date act accomplished (if applicable), and 
data facility memorialized.  Facilities without 
memorialization dates were memorialized prior to 
1985 and no date information is available. 

 
D-6.  Officer Housing.  Street – distinguished officers. 
 
D-7.  Community Buildings. 
 
     a.  Bowling Center.  Bldg 1609; Daugherty 
Bowling Center; SGM James H. P. Daugherty, 16 Aug 
72. 

 
D-1.  Unaccompanied Officers’ Quarter (UOQ). 
 
     a.  Permanent.  
      b.  Theaters. 
          (1)  Bldg 3212; Mott Hall; MG Hough L. Mott, 
first engineer officer across Ludendorf Bridge at 
Remagan, 1945, May 1990. 

 
          (1)  Bldg 607; Baker; MG William C. Baker, 
CG, FLW 23 Oct 67. 

  
          (2)  Bldg 3211; Storck Hall; 1LT Louis J. 
Storck, KIA, Korea, 6 Oct 1952, May 1990. 

           (2)  Bldg 804; Abrams; General Creighton W. 
Abrams, Army Chief of Staff (CofS), 29 May 75. 

  
          (3)  Bldg 4100; Riordan Apts; 1LT Paul F. 
Riordan, Medal of Honor (WWII), May 1990. 

      c.  Swimming Pools. 
 

            (1)  1611;  Colyer; SGT Wilbur E. Colyer, 
Medal of Honor (WWI), 11 Jan 63.           (4)  Bldg 4101; Skinker Apts; CPT Alexander 

R. Skinker, Medal of Honor (WWII), May 1990.  
            (2)  602; Wallace; PFC Herman C. Wallace, 

Medal of Honor (WWII), 11 Jan 63.           (5)  Bldg 4102; Hall Apts; 1LT William P. Hall, 
Medal of Honor (1879).  
             (3)  4106; Sturgis; LTG Samuel D. Sturgis, 

CofE (WWII).           (6)  Bldg 4103; Miller Apts; 1LT Archie Miller, 
Medal of Honor (1909).  
             (4)  8222; Lieber Heights; MG Albert C. 

Lieber, CG, FLW, 26 May 1977.           (7)  Bldg 4104; Pentzer Apts; CPT Patrick H. 
Pentzer, Medal of Honor (1865).  
       d.  Schools. 
          (8)  Bldg 3212; Hayes Hall; CPT Thomas V. 
Hayes IV, KIA, Vietnam, 1968, May 1990. 

 
            (1)  Bldg 9606; Partridge; Alden Partridge, 
Prof of Math at West Point, 26 Sep 62.  

          (9) Bldg 3214; Ross Hall; 1LT Robert P. Ross, 
DSC,Omaha Beach, 1944, May 1990. 

 
             (2)  Bldg 8041; Williams; COL Jonathan 
Williams, CofE, 11 Jan 63.  

          (10)  Bldg 3210s area; Morelli Heights;MG 
Donald R. Morelli, distinguished Engineer Officer, 
died 1984. 

 
             (3)  Bldg 6824; Pence; MG Arthur W. Pence, 
CG, FLW. 

  
D-2.  Education Center.   Bldg 499; Truman Education 
Center; Harry S. Truman, President, 6 Jun 75. 

             (4)  Bldg 6501; Pershing; GEN John J. 
Pershing, Missouri Native. 

  
D-3.  Housing Areas.              (5)  Bldg 8478; Pick; LTG Lewis A. Pick, 

CofE.  
     a.  Lieber Heights; MG Albert C/ Lieber, CG FLW, 
19 Apr 55. 

 
             (6)  Bldg 8021; Wood Jr. high; MG Leonard 
Wood, 11 Jan 63.  

     b.  Sturgis Heights; LTG Samuel D. Sturgis, CG, 
FLW-Corps of Engineers, 3 Jan 66. 

 
             (7)  Bldg 4273; Thayer; Sylvanus Thayer, 
Superintendent of West Point.  

D-4.  Dental Clinics.  
      e.  Field House.  Bldg 1067; Nutter Field House; 

2LT Daniel L. Nutter, 6th Armored Div, DSC (WWII).      a.  Bldg. 1608; Roll; LTC Corliss Roll, Dental 
Clinic, 13 Jul 70.  
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          (1)  Bldg 2052; Garlington House; BG Creswall 
Garlington,, 1943. 

     f.  BEQ and Support Facilities.  1700 Area; 
Specker Barracks Complex; SGT Joseph C. Specker, 
Medal of Honor (WWII).  

           (2)  Bldg 2030; Foster Lodge; SGM Foster, 
Killed on Duty as EOD expert, 28 Sep 76, 9 Jun 92. 

 
     g.  Gymnasiums. 

  
           (3)  Bldg 441; Franklin House, LTC Charles D. 
Franklin, CG, First Army and a Missouri Native. 

          (1)  Bldg 746; Cunningham Memorial; CPT 
Willis E. Cunningham, KIA RVN, 17 Aug 66.     

         
      n.  Academic Facilities.           (2)  Bldg 640; Shea Memorial Gym; 1SG 

Thomas W. Shea, Fort Leonard Wood, KIA RVN, 7 
AUG 70. 

 
           (1)  Bldg 3201; Lincoln Hall; BG George A. 
Lincoln, significant engineer leader/educator, died 
1975, 24 Apr 90. 

 
          (3)  Bldg 826; Swift; Joseph G. Swift, Cof E, 31 
Jul 1812 to 12 Nov 1918,  May 87.  

           (2)  Bldg 5400; Brown Hall; Melvin L. Brown, 
PFC, Medal of Honor, Korea, 4 Oct 84. 

 
          (4)  Bldg 1300, Davidson Fitness Center; LTG 
Garrison Holt Davidson, 26 Jul 95.  

           (3)  Bldg 5074; Kawamura Hall; Terry T. 
Kawamura, CPL, Medal of Honor, Vietnam, 20 Mar 
86. 

 
     h.  Army Recreation Centers. 
 

           (1)  Bldg 9625; Dru Pippin Youth Activities 
Center; Dru LeVega Pippin, significant local civilian, 
instrumental in the permanence of FLW in the 1950s, 
2 Apr 91. 

           (4)  Bldg 768; Kanell Hall; PVT Billie G. 
Kanell, Medal of Honor, Korea, 24 Jun 88. 
 
           (5)  Noncommisioned Officers Academy; 3202  
Libby Noncommissioned Officer Academy; SGT 
George D. Libby, Medal of Honor, Korea, 01 Aug 89. 

 
          (2)  Bldg 805, Davis Recreation Center; T-5 
Jesse V. Davis, 6th Armored Div, DSC (WWII). 
            
          (3)  Bldg 1607; Walker Hall; MG George H. 
Walker, CG, FLW 18 Aug 70. 

           (6)  MTOC Building; SGT William Seay, 
Medal of Honor, TC, Vietnam 

  
     i.  Airfield.  Forney Army Airfield; COL Frank 
Hartman Forney, CO 19th EN Group (c), KIA Korea, 
29 Nov 50. 

           (7)  MTOC Classroom; SP4 Larry Dahl, Medal 
of Honor, TC, Vietnam. 
 

            (8)  CDTF.  MG Egbert Bullene, Chief, 
Chemical Officer of the Army After WWII.      j.  Parade Field.  Gammon;  Archer T. Gammon, 5th 

Armored Div., Medal of Honor (WWII).  
            (9)  Nord Hall; MG Alan A. Nord, 

Commandant of the Chemical School.     k.  Athletic Field.   
  
          (1)  Gerlach Field; 1LT Steven H. Gerlach, 
Silver Star, Vietnam. 

           (10)  MP Village, Stem Hall; BG David H. 
Stem, 1st Commander of the MP Regiment. 
  
           (11)  MP Village, Bldg C, Maglin Hall; MG 
William H. Maglin, 1st MP Officer to attain general 
officer rank. 

          (2)  Morris Field; Colonel Robert E. Morris, 
Kansas City District Engineer 1995-1998. 
 
     l.  Medical Facilities.    
            (12) MP Village,  Bldg D, Sanders Hall; PFC 

William L. Sanders, Silver Star, Vietnam.          (1)  Bldg 310; General Leonard Wood Army 
Community Hospital; MG Leonard Wood, Medal of 
Honor. 

 
           (13)  MP Village, Bldg E, Daniel Hall; SP4 
Charles Daniel, Killed 31 Jan 68, defending the 
American Embassy in Saigon. 

 
         (2)  Bldg 855; Wilson Consolidated Troop 
Medical Clinic; PFC Richard G. Wilson, Medal of 
Honor, 2 Aug 51, April 95. 

 
          (14)  MP Village, Bldg F, Allen Hall; PFC Paul 
Allen, KIA Korean War.  

     m.  Guest Houses.  
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 (15)  MP Village, Bldg G, Barr Hall; BG Thomas F. 
Barr, 1st Commissioner of the USDB Fort 
Leavenworth. 

          (5)  Bldg 3203; Sibert Wing; MG William L. 
Sibert, First Chief of the Chemical Warfare. 
 

           (6)  Bldg 3203, Bandholtz Wing; MG Harry H. 
Bandholtz, Founding father of the MP Corps.           (16)  MP Village, Bldg J, Deavers Hall, SGM 

Heran Loyd Deavers; 1st Chief of Investigative 
Support. 

 
     q.  Ranges/Training Area. (named after Major 
Battles)  

          (17)  MP Village, Bldg K, Parker Hall, CW4 
Marvin P. Parker and CW4 Maurice Parker- CID 
Mentors. 

 
          (1)  Mount Site, Saigon Village 
 

           (2)  SRT Range Complex, The Ludendorf 
Complex.           (18)  MP Village, Grieve Hall; SGT Michael A. 

Grieve, Vietnam Silver Star.  
           (3)  Range 1, Meuse-Argonne. 
     o.  Other.  
           (4)  Range 2, St. Mihiel. 
          (1)  Bldg 1705; Specker Legal Center; SGT 
Joseph C. Specker, Medal of Honor, WWII. 

 
          (5)  Range 3, Arnaville Crossing. 

  
          (2)  Bldg 3202; Clark Memorial Libruary; 
General Bruce C. Clarke, Significant Engineer 
Commander, WWII, 24 Apr 90. 

          (6)  Range 4, San Pietro, Battle of Pork Chop 
Hill. 
 

            (7)  Range 5, Omaha Beach. 
          (3)  Bldg 12700; Kimbro Maintenance Facility; 
T-4 Truman Kimbro, Medal of Honor, WWII, 14 Jun 
88. 

 
           (8)  Range 6, Bataan, WWII Battle. 
          

            (9)  Range 8,  Gettysburg, Civil War Battle. 
          (4)  Sverdrup Gate; MG Leif J. Sverdrup, CofE 
for General MacCarthur, 1942-1945, 1 Oct 88. 

 
           (10) Range 9, A Shau, Vietnam War Battle. 

  
          (5)  Bldg 5265; Duvall Maintenance Complex; 
COL Andrew Duvall, Jul 1942 to Feb 1946, 9 Jul 87. 

           (11) Range 10, Manassas, Civil War Battle. 
 

            (12) Range 11, Santiago, Spanish-American 
War Battle.           (6)  Courtroom #7, Bldg 1705; Nancy Sue 

French, May 75-Jul 88, Apr 93.  
            (13) Range 16, San Juan Hill, Spanish-

American War Battle.           (7)  Bldg 560; James C. Mayo Jr. Resident 
Criminal Investigation Division (CID) Bldg; CW2 
James C. Mayo Jr. dies 18 Sep 87, 18 Aug 95. 

 
           (14) Range 17, Chosin Resevoir. 

  
          (8)  Bldg 1000; Dorland-Reynolds Training 
Support Center; SGT Eugene Dorland & Sgt John 
Reynolds, Distinguished Service Cross, 11 May 94. 

           (15) Range 18, Marne, WWII Battle. 
 
           (16) Range 19, Ardennes, WWII Battle. 

  
          (9)  Maintenance Facility; SGT Lewis Leffman, 
Distinguished Ordanance NCO. 

           (17) Range 20, Antietam, Civil War Battle. 
 

            (18) Range 21, Springfield Range. 
     p.  Administrative Facilities.  
            (19) Range 22, Utah Beach, WWII Battle 
          (1)  Bldg 3200; Hoge Hall; General William M. 
Hoge, CINC USAREUR, 1953 to 1955, 24 Apr 90. 

 
           (20) Range 24, Inchon, Korean Battle. 

    
          (2)  Bldg 2100; Grant Hall; MG Ulysses S. 
Grant III, Commander (CDR) Engineer Replacement 
Training Center, Apr 1941 to Jun 1942, Apr 1989. 

           (21) Range 26, Kunu-ri, Korean Battle. 
 
           (22) Range 27, Arry, WWI Battle. 

  
          (3)  Bldg 1009, Brems Hall; PFC Patrick J. 
Brems, MP Silver Star, Vietnam 1 Apr 68. 

           (23)  Range 31, Junction City, Vietnam War 
Battle. 

  
          (4)  Bldg 3203; Thurman Hall; General 
Maxwell Thurman. 

           (24)  Range 33, Petersburg,  Civil War Battle. 
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        (25)  Training Area, TA 85, Morristown, 
American Revolution Battle. 

 
            (46)  Training Area, TA 231, North Apennine, 
WWII Campaign.  

          (26) Training Area, TA 88, Fredericksburg, 
Civil War Battle. 

           (47)  Training Area, TA 236, Rome-Arno, 
WWII Campaign. 

  
          (27)  Training Area TA 93, Valley Forge, 
American Revolution Battle. 

           (48)  Training Area, TA 244, Normandy, WWII 
Battle. 

  
          (28)  Training Area, TA 94, El Chaney, 
Spanish-American War Battle. 

           (49)  Training Area, TA 250, Remagan, WWII 
Battle. 

  
          (29)  Training Area, TA 95, Belleau Woods, 
WWI Battle. 

           (50)  Training Area, TA 257, Wilderness, Civil 
War Battle. 

  
          (30)  Training Area, TA 89, Chancellorsville, 
Civil War Battle. 

 
Appendix E 

 DELETED MEMORIALIZED FACILITIES 
          (31)  Training Area, TA 90, Spottsylvania, Civil 
War Battle. 

 
E-1.  Edwards Service Club; 1LT Vernon L. Edwards. 

  
           (32)  Training Area, TA 101, Omaha, WWII 
Battle. 

E-2.   Soto Service Club; PFC Eugene Soto. 
 

 E-3.  Durden Recreation Center; 2LT James L Durden. 
           (33)  Training Area, TA 102, Cantigny, WWI 
Battle. 

 
E-4.  Boak Dental Clinic; COL Seibert Boak. 

  
           (34)  Training Area, TA 106, Pusan, Korean 
War Battle. 

E-5.  Crawford Bowling Center; CSM Crawford. 
 

 E-6.  Lincoln House. 
           (35)  Training Area, TA 108, Bollendorf, 
WWII Battle. 

 
E-7.  Madison House. 

  
           (36)  Training Area, TA 113, Troi Point, WWII 
Battle. 

E-8.  Denver House. 
 

  
           (37)  Training Area, TA 115, Prum, WWII 
Battle. 

 
 

  
           (38)  Training Area, TA 132, Kyll, WWII 
Battle. 

 
 

  
           (39)  Training Area, TA 135, Angers, WWII 
Battle. 

 
 

  
           (40)  Training Area, TA 147, Cedar Falls, 
Vietnam War Battle. 

 
 

  
           (41)  Training Area, TA 190, Ledo Road, 
WWII Logistics Route. 

 
 

  
           (42)  Training Area, TA 204, Heart Break 
Ridge, Korean War Battle. 

 
 

  
            (43)  Training Area, TA 206, Stavelot, WWII 
Battle. 

 
 

  
            (44)  Training Area, TA 211, Imjin, Korean 
War Battle. 

 
 

 
            (45)  Training Area, TA 228, Naples-Foggia 
WWII Campaign. 
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Appendix F 
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Start 
Under no circumstances is any nominee’s family 
or relatives to be contacted prior to approval by 
the MANSCEN Commanding General. 

Step 2 Sponsoring  
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preparation work. 

Step 3 Directorate of  
Public Works 
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Get physical history and status 
of candidate facility. 

MILPO 

Assists in getting copies of 
official Military Records 
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Step 

If needed, can be created by the 
Historical Board to assist 
Sponsoring Organization. 

  
Step 5 
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Step 6 
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Step 4 
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Finish
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publish the Ceremony OPORD 
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Commanding General. 

Makes Final Approval/Disapproval 
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CG 
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Historical  
Board 

Step 7 
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         GLOSSARY 
 
 
AG  
Adjutant General 
 
AMMED 
Army Medical Department 
 
AR 
Army Regulation 
 
BDU 
Battle Dress Uniform 
 
CDR 
Commander 
 
CG  
Commanding General 
 
CO 
Company 
 
CofS 
Chief of Staff 
 
DA 
Department of the Army 
 
DENTAC 
Dental Facility 
 
DOIM 
Directorate of Information Management 
 
DOL 
Directorate of Logistics 
 
DPTM 
Directorate of Plans, Training & Mobilization 
 
DPW 
Directorate of Public Works 
 
ESO 
Executive Services Office 
 
FLW 
Fort Leonard Wood 
 
FRAGO 
Fragmentary order 
 
IAW 
In accordance with 
 
 
 
 
 
 

 
 
 
IPR 
In process review 
 
KIA 
Killed in action 
 
DES 
Directorate of Emergency Services 
 
MMC 
Memorialization Ceremony Coordinator 
 
MEDDAC 
Medical Department Activity 
 
M/VISC 
Multimedia/Visual Information Service Center 
 
NCO 
Noncommissioned Officer 
 
NCOIC 
Noncommissioned Officer in Charge 
 
NLT 
Not later than 
 
OPORD 
Operation Order 
 
PAO 
Public Affairs Office 
 
POC 
Point of Contact 
 
SOP 
Standing Operating Procedures 
 
TBD 
To be determined 
 
UOQ 
Unaccompanied officers’ quarters 
 
VIP 
Very important person 
 
WWI 
World War I 
 
WWII 
World War II 
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