
SF 1449 Instructions

Block 2 Contract/purchase order number

Block 19 Line item taken from contract/purchase order

Block 20 Item description

Block 21 Quantity received

Block 24 $ Amount received

Block 32a Check “Received” and “Accepted” Blocks

Block 32b Signature, printed name, title, phone #, and mailing
address of accepting official (use the block below
if needed to fit all information)

Block 32c Date supplies/services were accepted

Block 33 Check “Partial” or “Final” block

Block 42a Printed name of receiving official

Block 42c Date supplies/services were received



Address same as block 15



DD 1155 Instructions

Block 1 Contract/purchase order number

Block 18 Line item taken from contract/purchase order

Block 19 Item description

Block 20 Quantity received

Block 23 $ amount received

Block 26 Date goods/svcs were accepted
Check “received” and “accepted” blocks
Signature, printed name, title, mailing address,
and phone number of accepting official.  Use the
block below if needed to fit all information.

Block 27 Check “Partial” or “Final”

Block 38 Printed name of receiving official

Block 39 Date goods/services were received



DD 1155:  Final Receiver

If your activity received less than the full contracted amount
and the delivery is complete:

• Mark “Final” in block 27
• Line through the contract total dollar amount and enter

the adjusted total amount that should be paid.
• Include all pages and adjust quantities and dollar amounts

on each CLIN so that total of CLIN’s equals your
adjusted contract total on the 1155.

Follow all other instructions for completing DD 1155.



Address same as block 14



DD 250 Instructions

Block 1 Contract/purchase order number

Block 15 Line item taken from contract/purchase order

Block 16 Item description

Block 17 Quantity received

Block 20 $ amount received

Block 21b Check “acceptance” block
Enter date goods/services were accepted
Signature, printed name, title, mailing address,
and phone number of accepting official

Block 22 Date goods/services were received
Printed name of receiving official




