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MARCH IS WOMEN’S HISTORY MONTH
An Extraordinary Century for Women - Now, Imagine the Future!

Women’s History Month Luncheon:
Guest Speaker: COL Marsha L. Killam 

Date:  Monday, 13 March 2000

Time:  1130-1300 hours



Location:  Audie Murphy’s Community Club

Cost:  $7.95 per person

Menu:  Lunch Buffet that includes Herb Baked Chicken, Roast Sirloin of Beef Au Jus, steamed white rice,

            baby new potatoes, green beans, tossed green salad, dinners rolls, fresh brewed coffee and 

            iced tea.

Contact your Equal Opportunity Advisors or Bde CSM’s for tickets.  Contact the Post EO office at 6-0601 for more information.
Women’s History Month Presentation by Senator Sarah Steelman:
Date:  Friday, 17 March 2000


Time:  1030-1130 hours




Location:  Lincoln Hall Auditorium

“I AM WOMAN HEAR ME ROAR - IN NUMBERS TOO BIG TO IGNORE….”











I

f Helen Reddy had been alive in the mid-1800s, she could have led the parade of marching women up and down streets all over the United States, singing those words in their fight to win the right for women to vote.  But she wasn’t.  Instead there were other courageous women willing to sing the praises for women all over the United States.

One such courageous woman walked up to the podium before the International Council of Women.  The room was filled with people anxiously waiting to hear her message.  What she had to say was important not only for the group present, but for the future of women all over the United States.  The place was Washington, D. C.  The date was March 30, 1883.  She was ISABELLA BEECHER HOOKER.  The subject was women’s right to vote.

“…let me speak of the constitution of the United States, and assert that there is not a line in it, nor a word, forbidding women to vote; but, properly interpreted, that is, interpreted by the Declaration of Independence, and by the assertions of the Fathers, it actually guarantees to women the right to vote in all elections, both state and national.”

Those were powerful words that needed to be spoken.  But they fell on deaf ears for over 70 years.  In this election year and in celebration Women’s History Month, let’s pay homage to a few of the women in history, the early pioneers who picketed, marched, paraded, and yes, even went to jail so that all women in the United States could go to the polls and vote.  Vote, not only in political elections, but for important city, state, and government issues as well.  Who were these brave pioneer women?

Let me introduce you to Isabella Beecher Hooker.  Isabella was born on 22 February 1822.  She founded the New England Woman Suffrage Association in 1869.  She sponsored the 1871 suffrage convention in Washington D.C.  Although she was married and had four children, she still took the time to make speeches, testify before Senate committees and at congressional hearings in support of the federal amendment.  Isabella died in 1907 never having the opportunity to go to the polls, but her work for the cause was invaluable.

Probably the best known is Susan Brownell Anthony.  Susan was born on 15 February 1820.  Susan has been described as the "Napoleon" of the suffragist movement. She was the organizational and tactical genius.  She displayed her skill by appearing before every Congress between 1869 and 1906 on behalf of women's suffrage.  In 1872, Susan demanded that women be given the same civil and political rights that had been extended to black males under the 14th and 15th amendments.  Thus, on 5 November she led a group of women to the polls in Rochester, New York to test the right of women to vote in the 1872 presidential election.  She was arrested two weeks later and while awaiting trial, engaged in highly publicized lecture tours.  Not being one to give up, in March 1873, she tried to vote again in city elections.  After being tried and convicted of violating the voting laws, Susan succeeded in her refusal to pay a $100 fine.  Although she did not live to see the consummation of her efforts to win the right to vote for women, the establishment of the 19th amendment is deeply owed to her efforts.

Alice Stokes Paul was born on 11 January 1885.  She was the successor to Susan B. Anthony as head of the suffrage movement.  She and her colleagues took to the streets to demand suffrage and, during the First World War, picketed the White House to protest against a government that promised to make the world safe for democracy while denying half of its citizens the right to vote.  Alice, along with many other National Woman's Party members, suffered arrest and imprisonment as a result of her militant protest.  That "was the most useful thing I ever did," she said shortly before her death.  

Women first organized to gain political power in the mid-1800s.  Their goal was clear: not victory over men, but equality: not constant war, but reconciliation.  Although they marched, paraded, and picketed, the entire woman’s suffrage movement was accomplished without violence.  The struggle for the ballot took over 70 years of constant, determined campaigning.  But our early pioneer suffragists never gave up.  Thanks to their persistence and determination, the 19th Amendment, granting women the right to vote, was finally ratified in 1920.

To all women who read this:  Next time you go to the polls to cast your vote in a city, state, or political election, stop for a second and think back on all the trials and tribulations that these courageous pioneer women endured for you to have the right to cast your vote and make a difference in today’s society.   After all…“Yes, I've paid the price, but look how much I gained.  If I have to, I can do anything.  I am strong; I am invincible; I am woman...”
EXTRA! EXTRA! READ ALL ABOUT IT!  27 PAY PERIODS IN 2000!

For most employees, leave year 2000 began on January 2, 2000, and will end on January 13, 2001.  Leave year 2000 will have 27 pay periods.  You will accrue an additional 4, 6, or 8 hours of annual leave in leave year 2000 due to the 27th pay period.

A leave year with 27 pay periods has no effect on an employee’s accrual of leave.  Employees will earn leave for each full pay period they are employed in the leave year, and employees in the 6-hour accrual category will continue to earn 10 hours in the last full pay period of the leave year.  However, the 30-day maximum carryover of annual leave remains in effect.  Remember you must schedule "lose or use" annual leave before December 3, 2000.
DID YOU KNOW?

E

mployee Master Records (EMR's) are now past due to the Civilian Personnel Advisory Center (CPAC).  Please be sure to give them to your civilian coordinator to be returned to CPAC as soon as possible.  Be sure to make any changes that are needed and attached any support documentation to the EMR, so that the information may be changed.  If you did not receive an EMR or have questions about the EMR, please contact your organization personnel coordinator.
J

ob offers must be made by CPAC!  There has been a increase in calls from applicants stating they have been selected for a position, prior to being notified by the Civilian Personnel Advisory Center (CPAC).  The CPAC is the only one who can make official job offers to applicants.  Official job offers may only be made, after the eligibility has been verified.  Once again CPAC is the only one that can make valid job offers, all other offers are not valid.
C

ivilian employees in a temporary duty status and occupying government quarters are entitled to motion picture theater and limited exchange privileges in accordance with local command installation policies and applicable international agreements.  “Limited privilege” means they cannot purchase state tax-free alcoholic beverages or tobacco products.

Civilian employees, working on or visiting installations, are entitled to privileges at AAFES food facilities, when these facilities are not conveniently available from other sources.  And gasoline may be purchased for use in vehicles rented or leased for official business upon presentation of military travel orders.  
Usually civilian can obtain these services by presenting a copy of their official travel orders.  It is recommended that you obtain local policy on these issues from the activity billeting office where you are staying temporarily.

A

 new "Employee's Guide to Career Transition", http://www.opm.gov/ctap/html/egct.htm, is now available in several formats.  This document provides valuable information on career transition and re-employment options for current and former federal employees.

E

asy to read Employee Guides, http://www.opm.gov/rif/general/rifmenu.htm#emp-info, for employees facing possible RIF's are now available.

A

 Woman who changes her name after marriage should notify the Social Security Administration (SSA) to assure proper credit for earnings and benefit payments.  Another important reason to report a name change is that the IRS and SSA records should reflect the same name and social security number.  If they do not match, tax refunds can be delayed.  You may request an application from the SSA.  You will need to complete an Application for a Social Security Card that must be submitted with a marriage certificate, and two other documents that verify the maiden and married names.  The documents must be originals or certified copies.  The application form lists acceptable documents.

E

ffective February 1, 2000, the reduction in force notice period for DoD employees covered by 5 CFR 351 reverted back to 60 full days from the 120 full days formerly required.  This is a result of the sunsetting of the statutory provision establishing the 120-day notice period (section 4433 of P.L. 102-484, as amended by section 341(a) of P.L. 103-337).  See 5 CFR 351.801(a)(2).

Notices to employees issued on or after February 1, 2000, may be based on the shortened notice period.  Also, activities may still opt to use the 120 day notice period.

TAKING CARE OF BUSINESS…    HELP US SERVE YOU BETTER!

The CPAC customer service hours are from 0900-1630, Monday – Friday.  If you want to pick up or submit forms for insurance, TSP, beneficiary, etc. or just ask a quick question, please stop by DURING our customer service hours.

To review your OPF, obtain counseling or advice, discuss retirement, worker’s compensation, or any other substantial issue, we ask that you call for an appointment. 

For your convenience, new hours for The Job Information Center are 0800-1700, Monday-Friday.
WHO’S IN LABOR?

Twenty-four different unions represent 133,221 Army employees in 505 bargaining units.  About 60% of our civilian population are represented by a union.  
UNION RECOGNITION IN THE DEPARTMENT OF THE ARMY

       Union                         



 Employees   Bargaining  Units Under
                                    



 Represented    Units
    Agreements
American Fed of Government Employees 

  78,896
    260         229

National Fed of Federal Employees


  27,965
     83            78

Nat’l Assoc of Government Employees 
   
  12,398
     51
         48

Int’l Assoc of Machinists & Air Wkrs     

    4,132     
     25            24

Service Employees Int’l Union


    2,259
      4 
           4

Laborers Int’l Union of N. America      

    2,073        
      7               6

Metal Trades Council



 
    1,040
      3
           3

Int’l Assoc of Fire Fighters


  
       783    
     24             23

Int’l B’hood of Electrical Workers

  
       712    
       9               9

Int’l Fed of Profess and Tech Engineers    

       663     
     10               5

United Power Trades Organization          
   
       490    
       1               1 

Panama DoD Employees Coalition
      

       400     
       1               1

International Brotherhood of Teamsters    

       314     
       2               2

Marine Engineers Beneficial Assoc         

       263       
       2               2

National Maritime Union                    

       202        
       6               6

Fraternal Order of Police


   
       138        
       4               4

Plumbing and Pipefitting Ind of the U.S.    

         99       
       2               2

Int’l Org of Masters, Mates & Pilots       

         93    
       1               1

Int’l Brotherhood of Police Officers      

         82      
       3               3

Congresso de Uniones Ind de Puerto Rico    

         80       
       1               1

Federal Fire Fighters Association          

         64                  3               3

Int’l Guard Union of America
             

         30       
       1               1

Int’l Association of Tool Craftsmen         

         23     
       1               1

Int’l Chemical Workers Union               

         22      
       1               1

                                       



 133,221    
   505           458


Appropriated Fund Employees:   
             121,302             457           413

 
Nonappropriated Fund Employees:                   11,919               48             45

There are 397 collective bargaining agreements within Army covering approximately 96% of the bargaining unit employees.  Of those agreements, 36 are multi-unit involving 97 units; only 47 units and 5,245 unit employees are not covered.  Of the 133,221 employees, there are 95,904 (72%) white-collar (including 12,562 professionals) and 37,317 (28%) blue-collar employees.  Data is as of Jan 99.

“THE DEVIL MADE ME DO IT!”

Good customer service is something we all hear about daily.  Customer service is typically thought of as “over the counter service”, but this is not entirely true.  You should practice good customer service every day of your life to the people closest to you, your co-workers.  You should treat every person in your organization with kindness, dignity and respect.  If you are the type person who feels compelled to “tell it like it is” to your co-workers because of your status or position, with little quips like “I can’t believe you...!”  “How dare you...!” “I’m getting sick and tired of ...!” “It doesn’t take a rocket scientist to...!” then you are the one player on the team that is afflicted with a virus that can run through an organization and destroy its cohesion.  Cohesion is vital for an organization to be effective.  

If this sounds like you, STOP now!  You have the virus.  Remedy: Take one rounded tablespoon of kindness daily with meals until your retirement--this is the only known cure for this type virus.  (Warning:  This remedy has been proven 100% effective when given to laboratory rats!)  

There is a kind way of handling every situation.  You should always treat people the way you want to be treated.   There is a respectful way of talking to everyone.

(((((((((((((((((((((((((((((((((((((((((((((((((((
FASCLASS II:

FASCLASS, Army's automated classification system, was shut down at noon on Wed, March 1, 2000 to allow for conversion to FASCLASS II, FASCLASS II, http://www.cpol.army.mil/main/fasclass.html, an enhanced centralized version, was expected to be deployed and available through the Army CPOL home page on Monday, 

March 6, 2000.   (Note:  It was not available 7 March.)

Enhancements include incorporation of PD Library, an archive capability that will initially contain approximately 157,000 position descriptions, and a manager's work in progress/holding area.  The Public View area will be restricted to the master File PD data only.  A user ID and password will be required for all other functionality and access.  Reduction in force competitive areas and competitive levels will be renamed for identification standardization.

It will allow managers to do organization "what if" scenarios and analysis and will create a PD in FASCLASS for transmission to the CPAC and CPOC.  Finally, FASCLASS II will interface with the Modern System and is password protected.  
FASCLASS will link with Resumix, the Army Vacancy Announcement Builder, Auto RIF, APMS XXI, COREDOC, Training requirements, and automatic job numbering.

Comprehensive Help menus and a training tutorial are under development.  More information will be provided to you when the menus and tutorial are available.
THRIFT SAVINGS PLAN:

The Thrift Savings Plan’s common stock (C) fund suffered a losing month in January, dropping 5.03 percent to bring the fund’s 12-month return down to 10.25 percent.  The F fund also had a losing month, down 0.34 percent for a 12-month loss of 1.88 percent.  The G fund returned 0.56 percent for a 12-month gain of 6.13 percent.  Money in the G fund is being invested at a 6.75 percent annual rate in February.
TSP Open Season Dates for Year 2000:
 May 15, 2000 – 31 July 2000

October 15, 2000 – December 31, 2000

The next TSP open season for changing levels or allocations of ongoing investments will run May 15-July 31. The TSP had planned to begin the next one on April 15, but the computer delay has changed that. The autumn open season will begin October 15 rather than the November 15 date used up to now, however, and starting next year the open seasons will begin each April 15 and October 15.

(((((((((((((((((((((((((((((((((((((((((((((((((((
An Adobe Acrobat PDF version of Standard Form 2808, Designation of Beneficiary, Civil Service Retirement System, www.opm.gov/forms/pdfimage/sf2808.pdf, is now available.

(((((((((((((((((((((((((((((((((((((((((((((((((((
IS YOU ORGANIZATION PREPARED TO USE THE IMPAC CARD TO PURCHASE TRAINING?

The Modern Defense Civilian Personnel Data System (MDCPDS), Oracle Training Administration (OTA), is scheduled to be deployed at Fort Leonard Wood beginning 12 May.  This is a good reason for users to review the guidance on use of the Government Purchase Card to facilitate payment of civilian training.

On 1 October 1998, the government purchase card was authorized for payment of all commercial training requests using the DD Form 1556 (Request, Authorization, Agreement, Certification of Training and Reimbursement) valued at or below $25,000.  The Deputy Secretary of Defense directed the change to streamline operations and reduce costs within DoD, www.purchasecard.sarda.army.mil/DOC6.htm. 

Commanders should ensure that all persons authorized to obligate and expend funds for civilian training on a Training Request Form (TRF) have the ability to pay for training using the government purchase card.   Contact the Directorate of Contracting for information on the proper certifications required to used the IMPAC card to pay for training.

Training that costs over $25,000 is subject to the Defense Financial Management Regulation (DFMR) (http://www.dtic.mil/comptroller/ fmr/10/), the Federal Acquisition Regulation (FAR), and formal acquisition and contracting procedures.  

TRAINING OPPORTUNITIES

> LEADERSHIP TRAINING

Contact Debbie Abel, CPAC, by email, to register for LEAD classes.

DATE

COURSE

FACILITATOR

LOCATION

20-24 March 2000
LEAD


McNair/Parton

Bldg 470, Room 2212

7-11 August 2000
LEAD


Easter/TBD


Bldg 470, Room 2212

14 Aug 00 –27 Jul 01
SBLM (01NR)
AMSC



Ft Belvoir, VA

Nomination deadline for receipt of Sustaining Base Leadership Management (SBLM) Nominations, Class 01NR has been extended!  TRADOC suspense date for Class 01NR ( 14 Aug 00-27 Jul 01) to MACOM CAREER PROGRAM MANAGERS is 10 April 2000.  The FY 2000 Army Civilian Education and Training Development Systems Catalog can be found on the internet at www.cpol.army.mil/train/fy2000.  Here you will find detailed pertinent information about the course, eligibility requirements, submission requirements, and on-line application forms.  CPAC no longer has to verify and sign off on AMSC packages.  Applicants now certify their own packages and forward to appropriate MACOM Career Program Manager (MCPM). 
> DISTANCE LEARNING PROGRAMS

CPAC presents distance learning programs.  These programs are broadcast from FLW cable television, channel 59 or 60, and may be viewed at your work site or at the location indicated. 

DATE/TIME


COURSE



LOCATION

8 Mar/0800-1000

Overcoming Adversity

Bldg 470, Room 2212

26 Apr/1230-1500

Living With Grief


Bldg 470, Room 2212

14 Jun/0945-1630

Stephen Covey Live:  The 

TBD Cost:  $129 per person

                                    Four Rules of Leadership

> ON-SITE TRAINING:    (More info at www.wood.army.mil/CPO/local.htm.)

> TIME MANAGEMENT, 28 March, 0830-1200, Bldg 1000, DL1.  This course is limited to 25 participants.  The cost is $69 per person, payable by IMPAC card.  Submit nominations for the class to Tammy Newell, CPAC 6-0295.  Check CPAC website for more information.

>  PRESENTATION AND BRIEFING TECHNIQUES II (Advanced Briefing Techniques) 5 and 6 April, Bldg 470, Room 2224.   This course is limited to 25 participants, no cost.  This is an advanced class and nominees must have completed a prerequisite basic briefings course.  Submit nominations to Tammy Newell, CPAC, 6-0295.  Check CPAC website for more information.

>  DEALING WITH REALLY DIFFICULT PEOPLE  10 or 11 May, Bldg 470, Room 2224.

This course costs $70 per person, payable by IMPAC card.  Submit nominations for the 11 May class to Tammy Newell, CPAC, 6-0295.  (10 May class is full.)  Check CPAC website for more information.


> ORGANIZATION LEADERSHIP FOR EXECUTIVES (OLE):  The old ways of doing business are not effective anymore.  Executive leader development programs are the keys to providing leaders with the skills to visualize, communicate, and forge the organization's future.  Creative and adaptive leaders who have honed the requisite skills will infuse the future that Army seeks to create.  Attention to organizational values, purpose, and vision is imperative.  The Center for Army Leadership's Organizational Leadership for Executives (OLE) course is such a skill-building course. 

There is no grade restriction for attendance in OLE.  First priority is designated for managers (supervisors of supervisors or managers of programs, resources, and/or policy).  Others in the grade of GS-12 to 15 and in the rank of LTC/COL are eligible and encouraged to apply. 

Army participants' (excluding military personnel, NAF, and civil funded personnel of USACE) travel and per diem are centrally funded through the Center for Army Leadership by the Army Civilian Training, and Education and Development System (ACTEDS).  Other Department of Defense personnel are responsible for their own travel and per diem.  Attendance in OLE is scheduled by submission of a DD Form 1556 for the nominee to the Center for Army Leadership Civilian Leadership Training Division.  Applications are now being accepted for attendance in OLE classes scheduled for the third and fourth quarters of FY00.  OLE course schedules are located at website, www.cgsc.army.mil/cal/CLTD/CLTDFR.HTM.  Fax completed DD Form 1556 to DSN 585-3508 or COM (913) 758-3508; ATTN: Carrie Criqui.  For further information concerning attendance in OLE, contact Carrie Criqui at extension 3506.

More information about OLE and other developmental training is available in the FY 2000 Army Civilian Training and Education Development System (ACTERDS) Training Catalog, www.cpol.army.mil/train/fy2000.

(((((((((((((((((((((((((((((((((((((((((((((((((((
MANDATORY USE OF THE TRAVEL CHARGE CARD – DON’T LEAVE HOME WITHOUT IT:  

Federal employees performing official government travel after April 30, 2000, are required to use the government travel charge card for all payments of expenses related to that travel.  There is a DoD excepttion to this policy for expenses covered under the “meals and incidentals” portion of the per diem allowance and all authorized local and long distance telephone calls.  Agencies are required to reimburse employees for allowable expenses within 30 calendar days after the employees have submitted the proper travel claims to approving officials.  Agencies that fail to do so must pay the employees late payment fees, which are subject to taxes. 

On February 18, 2000, DoD published the policy to implement the Travel and Transportation Reform Act of 1998.  These documents can be found at http://www.dtic.mil/comptroller.  The Fort Leonard Wood policy on the mandatory use of the travel card should be published later in March.

ASMC MINI PDI – 16 MARCH:
Each March, the American Society of Military Comptrollers (ASMC) hosts a mini Professional Development Symposium for Fort Leonard Wood’s military and civilian workforce.  This year’s symposium will be held on 16 March from 0800 to 1545 at Audie Murphy’s Community Club.  These workshops are free and open to all.  

The theme for this year’s symposium is “Empowering the Workforce.”  You can obtain registration sheets by contacting your director’s secretary or from Amy Thompson at DRM, 3-4066.  The deadline to register for workshops is 10 March 00.

COL Daniel, Garrison Commander, will provide information on the future of MANSCEN and Fort Leonard Wood during the lunch hour.  The luncheon buffet includes herb-baked chicken and lasagna; cost is $8.

Workshop topics include:  

Continuing Education – Provides information on opportunities at FLW and in the surrounding communities.

Estate Planning – How to correctly plan for passing on so that a difficult time does not turn into a nightmare for those you leave behind.

Public Speaking – Instruction on how to speak with confidence and credibility.

Personal Investment Strategies – Receive tips and information from an individual who has been dealing in the stock market since age 8.

Stress Management: Live Longer/Live Better – Learn techniques to tame the “Killer Stress!”

Starting a Small Business – Provides information on how to get started with a little help from SCORE.

Personal Health Care – Are you at risk?  Get the facts and get moving.

Health Screening Clinic – Blood Pressure and Cholesterol Screening. 

Multidiscipline Financial Analyst – The comptroller careerist of the future must be multifunctional and multidimensional. – Ms Mary Beal – CP11 proponent

IMPAC Update – Lots of changes; get the scoop – Ms Valerie Lester

ASMC is a non-profit professional and educational organization.  Meetings and membership are open to all.  Monthly meetings are held the third Thursday of each month.  For information on membership, contact Dee Lane at 3-5173.

With supervisory approval, employees may attend workshops during duty hours, without charge to leave.

CALENDAR REMINDERS:

( 3 Mar – Corrections to Employee Master Records are due to CPAC.  Every civilian employee should have received an Employee Master Record, a two-page print-out of personal information that is maintain in the automated personnel system.  Corrected copies were due back to CPAC by 3 Mar.  If you did not receive an EMR or have questions about the EMR, please contact your organization personnel coordinator.

( 8 Mar, 0800-1000 – Overcoming Adversity Distance Learning, Bldg 470, Room 2212 

(  9 Mar, 0800-1000 – GEHA Representative Visit.   A representative from Government Employees Health Association will be available to meet with employees, Bldg 470, Room 2207. The purpose of this visit is to talk one-on-one with employees and retirees who are having difficulty with payments or do not understand their plan.  Visits will be on a first-come, first-served basis.  Supervisors may authorize excused absences for the purpose of talking with the representative on the same basis as a visit to the Civilian Personnel Advisory Center.

(  20-24 Mar – LEAD Class, Bldg 470, Room 2212

(  28 Mar, 0830-1200 – Time Management Distance Learning, Bldg 1000, Distance Learning room #1.

(  5-6 Apr - Presentation and Briefing Techniques II,  Bldg 470, Room 2224

(  26 Apr, 1230-1500 – Living with Grief Distance Learning, Bldg 470,  Room 2212

(  10 or 11 May - Dealing with Really Difficult People, Bldg 470, Room 2224

(  12 – 26 May – Deployment of Modern Personnel System, MDCPDS

(  15 May – 31 Jul, TSP Open Season

(  14 Jun, 0945-1630 – Stephen Covey Live:  Four Rules of Leadership, Location to be determined and announced at a later date.  Cost $129 per person.

MODERN SYSTEM UPDATE:

Here's the latest.  We will deploy our new, improved and user friendly automated personnel system on 12 May 00.  Our CPOC partners are working frantically to clean-up the database, build the required supervisory hierarchies, process the pipeline actions, plan for the personnel moratorium and prepare for the massive training effort.  However, as with any new system, we will have some transition challenges.  Among them is the transition from the legacy system, shut down of that system and training of the CPAC/CPOC staffs and our customers.  Please know that as we commence the transition, there will be a blackout period during which we will not process any personnel actions.

We will advise you of this period as soon as we have been advised.  In the interim, you should ensure that you take the time to obtain the required approval, if applicable, and flow any required personnel actions with

effective dates between 20 Apr 00 and 29 May 00 now.  If the action is not processed before the blackout period, it can only be processed after that period.  In this regard, it is important to note that actions in the

pipeline, but not received by the CPOC in time to complete processing, will drop out of the system upon deployment.  This means that the action will have to be resubmitted after transition to the new system.  With respect to training, we will employ the "just-in-time" approach.  That is, we will train as close to the deployment date as time will allow so that we derive maximum benefit from the training.  Tentatively, the CPAC is scheduled to receive its training during the period 18-19 Apr 00.  We will then aggressively seek to train our organization coordinators, DRM partners, and approving officials prior to 12 May 00.  Of course, we will consult you regarding the schedule upon receipt of the final implementing guidance from our CPOC partners.  That guidance is expected latter this week.  As usual, we will ask our organization coordinators to help us train the other users of the system within your organization and our advisors will be available to assist upon request.  This approach worked really well when we transitioned to our current system and we're persuaded that it will work again with your help.

So, please excuse the temporary inconvenience as we make permanent changes designed to provide you more efficient and effective service.  More specificity to follow as developments are known. 
FEDERAL EMPLOYEES’ HEALTH BENEFITS (FEHB) PREMIUM CONVERSION WILL SAVE YOU $$$$.
The Office of Personnel Management (OPM) will soon issue procedures to permit employees of all civilian employees to pay their share of enrollment costs under the FEHB Program with pre-tax dollars, and thus increase their after-tax income.

An employer may provide a portion of an employee's salary in benefits rather than cash.  Instead of paying a certain amount to an employee as taxable income, the employer uses it to purchase benefits for the employee.  A health insurance premium conversion plan reduces an employee's taxable income by the amount of health insurance premiums an employee would otherwise have to pay.  This enables the employee to save on Federal income tax, Social Security and Medicare tax and, if applicable, State and local income taxes.

Under the Internal Revenue Code, premium conversion plans are only available to current employees and only affect the portion of insurance premium that employees normally pay.  Federal agencies will continue to be responsible for the Government share of premiums as provided in the FEHB law.  The tax code imposes certain limitations on reducing health plan coverage during a calendar year and premium conversion may also slightly reduce the base for Social Security benefits.  Accordingly, participation in premium conversion will be automatic unless employees waive it.  OPM expects that the implementation of premium conversion can be completed not later than October 1, 2000.  OPM will prepare instructions for agency personnel and payroll offices, materials for employees, and procedures for employees who want to waive participation.

More information can be obtained at the OPM website, http://www.opm.gov/asd/htm/2000/00-204.htm.
CIVILIAN HEALTH CARE QUESTIONNAIRE 

This survey is to assess the level of interest in the establishment of a Civilian Health Care Clinic available to the employees working on Fort Leonard Wood.  The purposes of the clinic would be to provide care for minor emergencies, follow-up appointments for minor illness or injury, follow-up care on worker’s compensation cases, augment the civilian physical fitness program, and reduce civilian sick leave absences.

Every civilian employee is encouraged to complete this questionnaire and return it to their organization coordinator.

Please circle the appropriate responses.

1. As a civilian employee, are you eligible for MEDDAC’s Tricare program?

a. YES

b. NO

If so, are you enrolled?  
 YES       or       NO

2. How far do you drive to receive your routine medical care?

a. Less than10 miles

b. 10-30 miles

c. 30-50 miles

d. 50 miles or more

3. If a Civilian Health Care Clinic were available on Fort Leonard Wood, would you use it for routine medical visits (walk in sick calls) such as poison ivy, sinusitis, bites, cuts, pharmacy renewals, physicals?

a. YES

b. NO

If ‘NO’, why not?

4. If a Civilian Health Care Clinic were available what services would you be likely to use? (Circle all that apply.)

a. Routine physical – health risk appraisal

b. Immunization

c. Allergy – dermatology

d. Gynecology - Wellness Checks, mammograms, pap-smears

e. Medical follow-up surveillance

f. Blood work

g. Pharmacy Renewal

h. On-the-job injuries

i. Physical Therapy – Rehab

j. Occupational  Therapy

5. If MEDDAC could bill applicable services to your medical insurance carrier, would you then use a Civilian Health Care Clinic in MEDDAC?

a.   YES

b. NO

c.
NOT INSURED

6.
If you sustain an on-the-job injury, would you elect to use: 

        a.  A Civilian Health Care Clinic in MEDDAC for your follow-up care

        b.  An off-post health provider

GLAD YOU ASKED!

(You are encouraged to submit any questions that you would like answered in the UPDATE to Tamarah Newell, 6-0295, or email, newellt@wood.army.mil.)

Scroll down past the fourth question and answer for the series of questions and answers on planning for retirement – six months before retirement.
1.  Would an employee on a term appointment with an intermittent work schedule be eligible for FERS coverage?

A.  No. Since the employee has an intermittent work schedule and does not hold a career or career conditional appointment, he/she is excluded from coverage under FERS.  Employees on term appointments with a regularly scheduled tour of duty are excluded from CSRS, but not FERS.
2.  We have a FERS employee who died in service. The surviving spouse will receive the FERS death benefit and may choose to receive it in a lump-sum or 36 equal payments.  If the surviving spouse elects 36 payments but dies before the payments are completed, what happens to the remaining amount?

A.  Any unexpended balance of the death benefit will be paid in a lump-sum to the survivor’s estate or next of kin.  The amount of the lump-sum will be less than the sum of the remaining payments because the interest stops on the date of the last payment. (CSRS and FERS Handbook, chapter 70B2.1-3F)
3. What are the PCS entitlements for a NAF employee who is hired into a DoD appropriated fund position?

A. When a DoD NAF employee moves, without a break in service of more than 3 days, to an appropriated fund  position in DoD, they may be authorized full PCS entitlements, including travel, transportation and relocation expenses, and allowances under the same conditions and to the same extent authorized for transferred appropriated fund employees.  (Reference: 5 U.S.C. 5736)

4.  If I am correct, the Family Leave Act--taking Sick Leave--is supposed to pertain to immediate family members, i.e., husband, wife, son, daughter, grandson, granddaughter, niece, nephew, mother, and father.  Does it or does it not pertain to live-ins (significant others) and/or fiancée’s?

The provision that allows the use of sick leave to care for family members comes from the Family Friendly Leave Act (Public Law 103-388) that was effective December 2, 1994.  It is commonly referred to as the FFLA.   That law and the implementing Office of Personnel Management (OPM) regulations provide that sick leave may be used by an employee to "give care or otherwise attend to a family member having an illness, injury, or other condition which, if an employee had such condition, would justify the use of sick leave".  The examples given indicate that if the circumstances were such that sick leave would be approved if the "family member" was an employee, then sick leave would be would be approved for the employee to "give care or otherwise attend to" the family member.  For example, the employee's daughter has the flu or an employee's parent has a medical examination.  Sick leave could be approved in both instances for the employee to care for the family member. 

Under the FFLA, the term "family member" means the following relatives of the employee: 

(a) Spouse, and parents thereof, 

(b) Children, including adopted children and spouses thereof, 

(c) Parents; 

(d) Brothers and sisters, and spouses thereof, and 

(e) Any individual related by blood or affinity whose close association with the employee is the equivalent of a family relationship.

Grandchildren, nieces. nephews, and fiancées are not included in the definition, but a "significant other" may be if he or she meets the definition in (e).

A supervisor must consider the circumstances of each situation, consistent with the law and OPM regulations, when determining whether sick leave should be approved.  These family friendly leave policies are intended to give greater flexibility in helping Federal employees balance the demands of work and family and to ensure a family friendly workplace. 

Under the FFLA, an employee may also use sick leave for other purposes such as (1) adoption of a child; or (2) making arrangements or attending the funeral of a family member, subject to the 40-hour limit.  A maximum of 40 hours may be used for a full-time employee per year under the FFLA.  An additional 64 hours may be used if the use of that leave does not cause the amount of sick leave in the employee's leave account to fall below 80 hours. 

The following series of questions address planning for retirement – six months before retirement.  A future UPDATE will address retirement planning two months prior to retirement. If you are viewing this information on a PC, the words that are printed in italics are internet links that will connect you directly to an internet site for more information about that topic.

1. How might I be indebted to my employer?

A.  You should resolve any financial indebtedness to your agency.  Examples of causes for indebtedness include: 

· outstanding travel advances, 

· overpayments of salary, 

· indebtedness for failure to return government property or for damage to government property, or 

· advanced leave. 

2.  When and how do I waive my military retired pay?
A.  If you want to waive your military retired pay to receive credit for military service in the computation of your benefit, you should write the Retired Pay Operations Center at least 60 days before your planned retirement.  Send your waiver to: 

Defense Finance and Accounting Service
Cleveland Center
Retired Pay Operations
Post Office Box 99191
Cleveland, Ohio 44199-1126 

You can fax your request to (216) 522-5237.

Suggested wording for your request is:

"I (full name and military serial number) hereby waive my military retired pay for Civil Service Retirement purposes effective (the day before your annuity begins).

I hereby authorize the U.S. Office of Personnel Management to withhold from my civil service annuity any amount of military retired pay granted beyond the effective date of this waiver due to any delay in receiving or processing this request."


3.  What is the maximum benefit I can receive?

A.  The basic Civil Service Retirement System (CSRS) annuity cannot exceed 80 percent of your high-3 average salary, excluding your unused sick leave.  Generally, you reach the 80 percent limitation when you have 41 years and 11 months of service, not including accumulated sick leave.  Fewer years of service may result in a computation that produces the maximum benefit under special computation formulas such as for law enforcement personnel.

Your service beyond the years which provide the maximum benefit will not be used to compute your annuity.   Instead, OPM will automatically refund the retirement contributions you made during those years.  Interest is paid on this refund payment at the rate of three percent per year, compounded annually.  You can use the refund to purchase additional annuity, as if the contributions and interest are voluntary contributions. 

However, if you have federal civilian employment periods when you did not contribute to either the Civil Service Retirement System (CSRS) or the Federal Employees Retirement System (FERS), OPM automatically applies excess contributions toward any deposit due to for these employment periods. 

4.  How do I find out if I am eligible for Medicare coverage?

A. You should contact the Social Security Administration at least three months before your 65th birthday to apply for benefits.  The Social Security Administration will have records pertaining to your eligibility for Medicare coverage.  If they do not, and you or your employer need to get a statement of your earnings for this purpose, you can write to: 

General Services Administration

National Personnel Records Center

Civilian Personnel Records

111 Winnebago Street

St. Louis MO  63118

You should provide the following information in your request: 

· your name, as shown on your payroll records; 

· date of birth; 

· Social Security Number; 

· mailing address; 

· years for which earnings are needed; 

· name and location of employer for each year; 

· reason for request; 

· written signature; and, 

· a statement that all other sources of information have been exhausted. 


NAF CORNER:

I

n accordance with Public Law 106-65, National Defense Authorization Act for Fiscal Year 2000, military leave is expanded to include inactive duty training to employees serving in the Reserves or National Guard.  Prior to authorization of FL 106-65, regular employees called to inactive duty training were required to use annual leave, compensatory time earned, or leave without pay.

Regular employees are now permitted to use their entitlement to 15 days of military leave to include inactive duty training.  A regular employee is entitled to military leave without loss of pay, time, or performance rating for active duty training, inactive duty training sometimes referred to as weekend drills, or engaging in field or coast defense training.  Regular employees must be granted military leave upon presentation of official orders or other written documentation.

E

xpress Pharmacy Services forms are available in the NAF Personnel Office.  

“DRM TIDBITS”:

T

he Civilian Leave and Earnings Statement (LES) has a statement on them below the return address that states:  TEMP-RETURN SERVICE REQUESTED.  This means that if a permanent change of address is on file with the post office, the LES will be returned to sender (DFAS) with the employees’ new address.  If the post office has a temporary change of address on file, the LES is forwarded to the employee.  The post office does not get temporary change of addresses very often.  

It is important that when an employee has a change of address that they notify the Customer Service Representative (CSR), 563-6196, as soon as possible.  The CSR will accept change of address by the FLW 1635 or Email from the employee.  When E/MSS goes into effect, employees will be able to change their address via the internet, if they choose to do so.  For now, change of addresses should be sent to the CSR. 

LEAVE RECIPIENT PROGRAM:  
The current list of recipients is available for viewing at www.wood.army.mil/CPO/leavetra.htm.  At that site you will find general information about the leave transfer program and a sample form to submit through your supervisor to the Customer Service Representative to transfer leave.

Editorial Policy:

YOU ARE ENCOURAGED TO SHARE YOUR OPINIONS, IDEAS, AND SUGGESTIONS. ALL CORRESPONDENCE MUST HAVE THE NAME AND LOCATION OF THE ORIGINATOR IN THE EVENT THERE IS A NEED FOR ADDITIONAL INFORMATION.  PLEASE FORWARD COMMENTS, SUGGESTIONS, OR NEWS ITEMS FOR PUBLICATION TO THE EDITOR,  E-MAIL: atztcp@wood.army.mil.

CPAC CUSTOMER FEEDBACK FORM

We are very interested in getting your feedback regarding the kind of service we provide.  Our goal is to provide TIMELY, ACCURATE AND PERSONAL service.  We need feedback to analyze how we are doing.  Would you please take the time to complete the following items?


























YES
NO


1.  Was this action completed/service provided in an acceptable time frame?    

___
___

2.  Do you think the product is accurate and represents good staff work?

___
___

3.  Did you get the kind of information you needed to make informed choices?

___
___

4.  Were our interactions with you courteous?




___
___

5. Overall, how would you rate the product/service you received?

___Excellent

___Good
___Adequate
___Unsatisfactory

6. Please provide any suggestions you may have for ways that we can improve our service.  We are particularly interested in specific feedback on any of the items you may have checked “NO”.  Please use additional space if needed.

7. If you would like a personal response to your suggestion or comments, please provide your name, phone number and electronic mail address.

8. Please identify the product or service below:

PERSACTION Number:____________
Award______________
Advice_________________

Referral list number:_______________
Counseling__________
Information_____________

Training________________________
Benefits____________
Other:__________________________

Thank You for taking the time to complete this feedback form.  Please mail it directly to me, send it electronically to atztcp@wood.army.mil, or fax it to 573-596-0289.  If you would like to discuss this or any other matter, I can be reached at 573-596-0280 or via email.  I look forward to hearing from you.


Director








Civilian Personnel Advisory Center








140 Replacement Ave, Ste 2210








Fort Leonard Wood, MO  65473-8935
Army Civilian Personnel Professionals - Helping Leaders Meet the Mission 
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