
Area:  Training SME: DATE:
Responsibility (T-5):  Forecast NBC training ammunition requirements.
Steps / Procedures Local POC Remarks/References

*Attend all training meetings

*Obtain permission to employ or use NBC training simulants
during approved FTX, CALFEX, STX lanes etc.

BN NBC Off/NCO;
CO NBC Off;
Co Cdr/1SG;
Trng NCO

AR 350-41;
FM 3-series;
SOP;
Unit MTP

*Schedule NBC training ammunition into normal unit training
situations to identify and correct found training weaknesses.

BN NBC Off/NCO;
CO NBC Off;
Co Cdr/1SG;
Trng NCO

FM 3-series;
SOP;
Unit Inspection Cklst;
Unit MTP

*Ensure Training NCO and Supply NCO forecast and order
proper training ammunition

BN NBC Off/NCO;
CO NBC Off;
Co Cdr/1SG;
Trng NCO

FM 3-series;
SOP;
Unit Inspection Cklst;
Unit MTP

*Provide feedback to Co Cdr on all related NBC METL/Battle
tasks status through AARs or written evaluations

BN NBC Off/NCO;
CO NBC Off;
Co Cdr/1SG;
Trng NCO

AR 710-2;
FM 3-series;
SOP;
Unit Inspection Cklst;
Unit MTP



Area:  Evaluation SME: DATE:
Responsibility (E-1):  Conduct
periodic evaluations of unit NBC
preparedness through the conduct of
individual and unit NBC defense
tests.

Steps / Procedures Local
POC

Remarks/
References

- Attend all Training meetings
- Obtain permission to conduct announced or unannounced
NBC training in a garrison or field environment.

CO NBC Off

BN NBC
Off/NCO

Trng NCO

Co Cdr/1SG

Unit MTP

AR 350-41

FM 3-
series

-  Provide feedback to Co Cdr on all related NBC
METL/Battle tasks status through AARs or written
evaluations

CO NBC Off

Trng NCO

Co Cdr/1SG

Unit MTP

AR 350-41

FM 3-
series

Area:  Evaluation SME: DATE:



Responsibility (E-2):  Ensure that appropriate sections, squads, or platoons have
personnel trained to operate and maintain assigned NBC defense equipment.

Steps / Procedures Local
POC

Remarks/
References

- Obtain a current copy of the unit MTO&E or TDA
- Ensure all authorized NBC equipment is assigned to
proper section or personnel IAW MTO&E or TDA
- Place missing equipment on USR and requisition
replacement through supply

CO NBC Off

Supply NCO

Co Cdr/1SG

BN NBC
Off/NCO

MTO&E or
TDA

AR 710-2

- If the MTO&E assigns all NBC equipment to a company
headquarters, the unit SOP will specify distribution of
equipment among subunits.

CO NBC Off

Trng NCO

Co Cdr/1SG

Unit MTP

AR 350-41

FM 3-
series



Area:  Evaluation SME: DATE:
Responsibility (E3):  Use the results of platoon drills, common task tests (CTT), Army
Training and Evaluation Programs (ARTEPS), and other evaluations to improve NBC
readiness.

Steps / Procedures Local
POC

Remarks/
References

- During training meetings provide feedback to Co Cdr on
all related NBC METL/Battle tasks status through AARs or
written evaluations

CO NBC Off

Trng NCO

Co Cdr/1SG

BN NBC
Off/NCO

Unit MTP

AR 350-41

FM 3-
series

Area:  Readiness SME: DATE:



Responsibility (R1):  Report NBC readiness status as required by higher headquarters.

Steps / Procedures Local
POC

Remarks/
References

- Provide  monthly input to USR Officer (usually Co XO)
on NBC training and Equipment status, shortages and
overages

CO NBC Off

Supply NCO

Co
Cdr/1SG/XO

BN NBC
Off/NCO

MTO&E or
TDA

Local NBC
Reg/SOP
for NBC
equip
stockages

Area:  Readiness SME: DATE:
Responsibility (R2):  Help the company supply sergeant determine authorizations and
forecast NBC equipment to support training.

Steps / Procedures Local Remarks/



POC References

- Research all associated authorization documents ie,
MTO&E or TDA, equipment TM’s, AR’s, FM’s, TB’s,
SB’s.  This will ensure that all proper tools and required
maintenance parts, correct cleaning supplies are on-hand.

Co Cdr

Co NBC Off

Supply NCO

BN NBC
Off/NCO

- Track shelf life items by preparing a chart depicting these
items:  Item Name, Dated produced/manufactured,
expiration date and reorder date (allow 3 to 6 months) .

- First in, first out.

Co NBC Off

Supply NCO

BN NBC
Off/NCO

- Cross level with sister units if possible Supply NCO

BN NBC
Off/NCO

Area:  Readiness SME: DATE:
Responsibility (R3):  Help the company supply sergeant maintain status of shelf-life
items and rotate them as required.

Steps / Procedures Local
POC

Remarks/
References

- Research all associated authorization documents ie,
MTO&E or TDA,  equipment TM’s, AR’s, FM’s, TB’s,
SB’s

Co Cdr

Co NBC Off



Supply NCO

BN NBC
Off/NCO

- Track shelf life items by preparing a chart depicting these
items:  Item Name, Dated produced/manufactured,
expiration date and reorder date (allow 3 to 6 months) .

- First in, first out.

Co NBC Off

Supply NCO

BN NBC
Off/NCO



Area:  Logistics SME: DATE:
Responsibility (R4):  Ensure all contingency NBC equipment is included in unit load
plans.

Steps / Procedures Local
POC

Remarks/
References

- Coordinate space and lift for all authorized contingency
stocks during unit deployment meetings

-  If authorized plan to issue (within reason) items to
personnel

Co Cdr

Co NBC Off

Supply NCO

BN NBC
Off/NCO

Unit SOP

- Prepare load plans and post in NBC Battle Book Co NBC Off

Supply NCO

BN NBC
Off/NCO



Area:  Logistics SME: DATE:
Responsibility (L1):  Supervise operator/crew maintenance of NBC equipment.

Steps / Procedures Local
POC

Remarks/
References

- Schedule all equipment maintenance on DD Form 314
IAW DA PAM 738-750 and equipment –10/20 level TMs.

Co NBC Off

BN NBC
NCO

Co or BN
TAMMS
Clerk

Equip TM

DA PAM
738-750

- Record or have deficiencies annotated an DA Form 2404 Co NBC Off

BN NBC
NCO

Co or BN
TAMMS
Clerk

Equip TM

DA PAM
738-750

- Turn in equipment that has maintenance problems or
faults above the –20 level using DA Form 2407 or 5504

- Keep all copies of your paperwork to track the items
whereabouts at all times and for proof that some items have
been coded out during your semiannual hand receipt (DA
Form 2062) update.

Co NBC Off

BN NBC
NCO

Co or BN
TAMMS
Clerk

Equip TM

DA PAM
738-750



Area:  Logistics SME: DATE:
Responsibility (L2):  Ensure that supply sergeant and prescribed load list (PLL) clerk
requisition NBC related items.  Maintain document numbers for all requisitioned items.

Steps / Procedures Local
POC

Remarks/
References

- Requisition all required/authorized NBC equipment,
repair parts, cleaning supplies, office related supplies
(GSA)

Co NBC Off

Supply NCO

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

- Obtain Document Register numbers from supply and
Tamms/PLL Clerk

Co NBC Off

Supply NCO

BN NBC
Off/NCO

Tamms/PLL
Clerk

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

-  Track all requisition numbers using appropriate supply
status codes

Co NBC Off

Supply NCO

BN NBC
Off/NCO

Tamms/PLL
Clerk

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date



Area:  Logistics SME: DATE:
Responsibility (L3):  Inventory and report status of NBC equipment as required by higher
headquarters.

Steps / Procedures Local
POC

Remarks/
References

- Prepare an in-house chart or listing of all assigned and
authorized NBC equipment and required ancillary items
IAW your DA Form 2062, equipment TM’s.

Co Cdr

Co NBC Off

Supply NCO

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

AR 710-2

- Provide all monthly USR information related NBC
equipment to BN NBC NCO as required

Co NBC Off

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

- Conduct a monthly inventory of NBC room  using current
permanent H/R (DA Form 2062), all Temporary H/Rs (DA
From 3161s) used for turn and issue of supplies and
equipment and all copies of requisitions (DA Form 2765-
1s) with updated status codes.

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

- Conduct semi-annual permanent H/R (DA Form 2062)
update, this reconciles all Temporary H/Rs (DA From
3161s) used for turn and issue of supplies and equipment.

Co NBC Off
Supply NCO
BN NBC
Off/NCO

MTO&E/
TDA
Supply Up-
Date



Area:  Logistics SME: DATE:
Responsibility (L4):  Help unit leaders fit, package, and issue individual NBC defense
equipment.

Steps / Procedures Local
POC

Remarks/
References

-  Configure individual CDE Packages IAW unit SOP
during in-processing of newly assigned personnel

Co NBC Off

BN NBC
Off/NCO

Unit SOP

- Order needed CDE package materials Co NBC Off

BN NBC
Off/NCO

Unit SOP

- Ensure that the unit SOP deals with the storage and issue
of  individual CDE packages

Co NBC Off

BN NBC
Off/NCO

Unit SOP

Area:  Logistics SME: DATE:



Responsibility (L5):  Recommend the use of funds to replace shortages, expendables, and
items consumed in training based upon authorizations contained in appropriate
publications.

Steps / Procedures Local
POC

Remarks/
References

- During training, USR, or any unit meeting dealing with
the use of NBC CDE ensure the unit Cdr and XO are aware
of all shortages and overages.

Co NBC Off

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Supply Up-
Date

Unit SOP

- Requisition needed items Co Cdr

Co NBC Off

Supply NCO

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Supply Up-
Date

- Track items until they are received Co NBC Off

Supply NCO

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Supply Up-
Date



Area:  Logistics SME: DATE:
Responsibility (L6):  Coordinate turn-in of unserviceable NBC equipment.

Steps / Procedures Local
POC

Remarks/
References

- Prepare DA Form 2407/5504 Work Request listing
required information on equipment being technically
inspected for turn-in

- Turn items in IAW Unit SOP

- Receive coded equipment back from Maintenance unit

- Turn into supply for disposition

Co NBC Off

Supply NCO

BN NBC
Off/NCO

TMs,

Supply Up-
Date

Maint
Update

- Track paperwork, keep your copy of DA Form 2407/5504
Work Request  semi-annual update of current permanent
H/R (DA Form 2062)

Co NBC Off

Supply NCO

BN NBC
Off/NCO

TMs,

Supply Up-
Date

Maint
Update



Area:  Logistics SME: DATE:
Responsibility (L7):  Ensure radiacmeter calibration and/or certification is current.

Steps / Procedures Local
POC

Remarks/
References

- Prepare DA Form 2407/5504 Work Request listing
required information on equipment being turned-in for
calibration

- Turn items in IAW Unit SOP

- Receive equipment back from Maintenance unit

Co NBC Off

Supply NCO

BN NBC
Off/NCO

TMs,

Maint
Update

TMDE SB

- Track paperwork, keep your copy of DA Form 2407/5504
Work Request  to prove item has been calibrated

Co NBC Off

TMDE NCO

BN NBC
Off/NCO

TMs,

Maint
Update

TMDE SB

- Annotate calibration data on DD Form 314  Scheduled
Maintenance

Co NBC Off

TMDE NCO

BN NBC
Off/NCO

TMs,

Maint
Update

TMDE SB

Area:  Administration SME: DATE:



Responsibility (A1):    Maintain and update the NBC annex to the unit SOP.

Steps / Procedures Local
POC

Remarks/
References

- Obtain current higher and unit SOP, unit METL and
Battle Tasks

CO NBC Off

BN NBC
Off/NCO

Co Cdr/1SG

Unit MTP

AR 350-41

FM 3-100

- Read these documents ensuring no change to unit mission
has occurred

CO NBC Off

BN NBC
Off/NCO

- If and/or mission change/s prepare doctrinally correct
proposal for the unit NBC Annex to the SOP for the change
of command to review and change or adopt

CO NBC Off

BN NBC
Off/NCO

Co Cdr/1SG

Unit MTP

AR 350-41

FM 3-100



Area:  Administration SME: DATE:
Responsibility (A2):    Maintain close coordination with battalion officer/NCO.  Keep
them abreast of NBC-related activities.

Steps / Procedures Local
POC

Remarks/
References

- At least weekly go and talk with Bn NBC personnel

- Check on upcoming NBC events or outstanding
information due to you from them

CO NBC Off

BN NBC
Off/NCO

Area:  Administration SME: DATE:



Responsibility (A3):    Maintain and update NBC-related publications.

Steps / Procedures Local
POC

Remarks/
References

- Check on publication account status

- Do you have a sub-account within the unit

- Where do your pubs come from

- Do you have access to pubs/forms electronically

CO NBC Off

BN NBC
Off/NCO

S1

Post DOIM

Unit Pubs
SOP

AR 25-30

- Order all needed pub and forms using DA Form 17 BN NBC
Off/NCO

S1

Post DOIM

Unit Pubs
SOP

AR 25-30

- Track pubs request using the DA Form 17, enter current
status’ for outstanding requisitions.

CO NBC Off

BN NBC
Off/NCO

S1

Post DOIM

Unit Pubs
SOP

AR 25-30

- Ensure that you have one TM –10 for each piece of
authorized NBC equipment

-  Ensure you have at least one TM –20 for each piece of
authorized NBC equipment in the NBC Room

CO NBC Off

BN NBC
Off/NCO

S1

Post DOIM

Unit Pubs
SOP

AR 25-30



Area:  Administration SME: DATE:
Responsibility (A4):    Maintain mask status chart.

Steps / Procedures Local
POC

Remarks/
References

- Construct a unit mask chart with the following columns
                Mask Number #
                Name Mask assigned to
                Mask Size/Type
                Mask Lot #
                Filter Type/Lot #
                Date Fitted
                Date Tested
                Optical Inserts Y/N

BN NBC
Off/NCO

Unit  SOP

Higher
HQ’s
Inspection
Checklist

- Maintain NBC Protective Mask Roster

- Ensure it is update at all times

BN NBC
Off/NCO

Unit  SOP

Higher
HQ’s
Inspection
Checklist

- Add newly assigned personnel during in-processing of
NBC Room

- Issues assigned protective mask with all required items,
TM –10, and new DA From 2404

-  Ask personnel in-processing if the require optical inserts
if the answer is yes, do they have them, if not, annotate it
on Mask Roster and inform personnel to report it during
medical screening or go to Optometry and obtain them.

BN NBC
Off/NCO

BN Aid
Station or
TMC

Unit  SOP

Higher
HQ’s
Inspection
Checklist

Area:  Administration SME: DATE:



Responsibility (A5):    Ensure all soldiers are screened for optical inserts.

Steps / Procedures Local
POC

Remarks/
References

-  Ask personnel in-processing if the require optical inserts
if the answer is yes, do they have them on-hand, supervise
them mounting them into their protective mask.

BN NBC
Off/NCO

BN Aid
Station or
TMC

Unit  SOP

Higher
HQ’s
Inspection
Checklist

- If not, annotate it on Mask Roster as required but not on-
hand and inform personnel to report it during medical
screening or go to Optometry and obtain them.

BN NBC
Off/NCO

BN Aid
Station or
TMC

Unit  SOP

Higher
HQ’s
Inspection
Checklist

- Ensure you add newly assigned personnel requiring
optical inserts status on the Mask Roster

BN NBC
Off/NCO

BN Aid
Station or
TMC

Unit  SOP

Higher
HQ’s
Inspection
Checklist



Area:  Administration SME: DATE:
Responsibility (A6):    Maintain list of personnel exempt from CS exposure.

Steps / Procedures Local
POC

Remarks/
References

- Prepare Memorandum for Record, subject:  Personnel
Exempt From CS Training.

BN NBC
Off/NCO

BN Aid
Station or
TMC
Off/NCOIC

Unit  SOP

Higher
HQ’s
Inspection
Checklist

AR 25-50

-  Gather appropriate documentation to add as enclosures to
you MFR for personnel designated for what ever reason
exempt from CS training.

BN NBC
Off/NCO

BN Aid
Station or
TMC
Off/NCOIC

Unit  SOP

Higher
HQ’s
Inspection
Checklist

AR 25-50

- Have Company Cdr sign it and keep on file in the training
files and NBC Room

BN NBC
Off/NCO

Trng NCO

Unit  SOP

Higher
HQ’s
Inspection
Checklist

AR 25-50

AR 25-
400-1



Area:  Field Operations SME: DATE:
Responsibility (F1):  Supervise use of NBC equipment, including protective gear.

Steps / Procedures Local
POC

Remarks/
References

- Ensure assigned personnel have been issued all
authorized individual CDE items.

CO NBC Off

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Supply Up-
Date

Unit SOP

- Ensure MTO&E/TDA authorized NBC equipment has
been issued to appropriate sections IAW MTO&E/
TDA.

CO NBC Off

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Supply Up-
Date

Unit SOP

- During real world or training exercises observe and
evaluate unit load plans for assigned NBC equipment,
deployment of unit NBC detection, identification and
decontamination assets, observe NBC equipment operators
while they position and place equipment into operation.

- Provide on the spot corrections.

- Advise the Cdr on MOPP, OEG, and threat status after
reviewing INTSUM.

- Provide AAR comments.

CO NBC Off

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

Unit SOP

Area:  Field Operations SME: DATE:



Responsibility (F2):    Provide commander with unit OEG.

Steps / Procedures Local
POC

Remarks/
References

- Prepare a OEG tracking system and forms IAW
references.

CO NBC Off

BN NBC
Off/NCO

FM 3-3-1

Unit SOP

- Advise the Cdr on OEG, and threat nuclear capability
status after reviewing INTSUM and any previous unit
exposure records.

CO NBC Off

BN NBC
Off/NCO

FM 3-3-1

Unit SOP

- If exposures occurs ensure copies of OEG records are
provided to higher headquarters and unit medical
personnel.

CO NBC Off

BN NBC
Off/NCO

FM 3-3-1

Unit SOP



Area:  Field Operations SME: DATE:
Responsibility (F3):    Receive, prepare, correlate, and disseminate information on enemy
and friendly NBC attacks.

Steps / Procedures Local
POC

Remarks/
References

- IAW unit SOP and the flow of NBC reports from lower to
higher and back down log all NBC strike info down on
your NBC strike summary log sheet.

- Keep separate log sheets for nuclear, chemical and
biological strikes. This makes it easier to track the types of
attacks.

CO NBC Off

BN NBC
Off/NCO

FM 3-3-1

FM 3-3

Unit SOP

GTA 3-6-8

- Post all NBC strikes on the unit situation map located in
the unit TOC.

- Alert Operations staff and unit Cdr.

- Notify all unit assets affected by any NBC strike and what
immediate actions should be taken to minimize casualties
while applying METT-T.

CO NBC Off

BN NBC
Off/NCO

FM 3-3-1

FM 3-3

Unit SOP

GTA 3-6-8



Area:  Field Operations SME: DATE:
Responsibility (F4):    Monitor or supervise immediate, operational, and thorough decon
operations.

Steps / Procedures Local
POC

Remarks/
References

- After the following action have been accomplished:

- Post all NBC strikes on the unit situation map located
in the unit TOC.

- Alert Operations staff and unit Cdr.

- Notify all unit assets affected by any NBC strike and
what immediate actions should be taken to minimize
casualties while applying METT-T.

CO NBC Off

BN NBC
Off/NCO

FM 3-5

Unit SOP

GTA 3-6-8

- Coordinate with higher headquarters or unit task
organized to and request decontamination support for the
unit/s affected.

- Have proposed locations for the decon mission as far
forward and close to the affected unit as possible to limit
spread of contamination.

CO NBC Off

BN NBC
Off/NCO

FM 3-5

Unit SOP

GTA 3-6-8

- Alert unit supply for resupply/replacement of CDE items
and unit equipment that cannot be deconned.

CO NBC Off

BN NBC
Off/NCO

Supply SGT

FM 3-5

Unit SOP

GTA 3-6-8



Area:  Field Operations SME: DATE:
Responsibility (F5):    Make recommendations to the commander on decon and smoke
support.

Steps / Procedures Local
POC

Remarks/
References

- Review OPLAN/OPORD for task organized decon and/or
smoke support assets for the current mission.

- Check with higher for any task organized decon and
smoke support assets.

- Inquire about decon and smoke assets that could be
located to your left or right boundaries or located in rear
areas.

CO NBC Off

BN NBC
Off/NCO

FM 3-5

FM 3-50

Unit SOP

TC 3-10

- Post these locations on the unit situation map. CO NBC Off

BN NBC
Off/NCO

FM 3-5

FM 3-50

Unit SOP

TC 3-10

- Review unit scheme of maneuver on the situation map
and the decision support matrix while looking for areas and
times that smoke could be used to assist in mission
accomplishment and minimize exposure of troops to threat
observation or fire

CO NBC Off

BN NBC
Off/NCO

FM 3-5

FM 3-50

Unit SOP

TC 3-10

FM 34-130



Area:  Field Operations SME: DATE:
Responsibility (F6):    Maintain basic loads of NBC items in coordination with the supply
sergeant.

Steps / Procedures Local
POC

Remarks/
References

- Requisition all required/authorized NBC shelf life items
with appropriate lead time.  Order repair parts, cleaning
supplies as they are consumed this will maintain your 10%
stockage level.

Co NBC Off

Supply NCO

BN NBC
Off/NCO

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

- Obtain Document Register numbers from supply and
Tamms/PLL Clerk

Co NBC Off

Supply NCO

BN NBC
Off/NCO

Tamms/PLL
Clerk

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

-  Track all requisition numbers using appropriate supply
status codes

Co NBC Off

Supply NCO

BN NBC
Off/NCO

Tamms/PLL
Clerk

MTO&E/
TDA

TMs, FMs

AR 710-2

Supply Up-
Date

Area:  Field Operations SME: DATE:



Responsibility (F7):    Supervise the use of unit NBC personnel.

Steps / Procedures Local
POC

Remarks/
References

- Maintain a roster of unit Control Party members and there
locations if not at the company CP.

CO NBC Off

BN NBC
Off/NCO

FM 3-100

Unit SOP

TC 3-10

FM 34-130

- Ensure IAW MTO&E/TDA authorized NBC detection,
identification, and decontamination equipment has
assigned operators and that they know they are responsible
for properly employing it.

- If the MTO&E assigns all NBC equipment to a company
HQ’s, then ensure the unit SOP specifies distribution of the
equipment.

CO NBC Off

BN NBC
Off/NCO

FM 3-100

Unit SOP

TC 3-10

- Track the location of unit survey and decon team
personnel and NBC equipment and plot and keep their
current location updated on the unit situation map at all
time.

-

CO NBC Off

BN NBC
Off/NCO

FM 3-100

Unit SOP

TC 3-10



Area:  Field Operations SME: DATE:

Responsibility (F8):    Advise on the use of flame.

Steps / Procedures Local
POC

Remarks/
References

- Employ FFE and integrate these weapons into the unit
defense plan. (METT-T)

CO NBC Off

BN NBC
Off/NCO

FM 3-50

Unit SOP

TC 3-10

- FFE is used to produce casualties, illuminate the
battlefield, warn of enemy approach, reinforce terrain, or
man-made objects, reinforce final protective fires, cover
gaps and dead spaces, and enhance light forces firepower.

CO NBC Off

BN NBC
Off/NCO

FM 3-100

Unit SOP

TC 3-10

FM 34-130


