ATSE-DAC-RCLNO                                                                                  1 JUNE 1999

MEMORANDUM FOR:  See Distribution

SUBJECT:  Required Packets for Soldiers to be Counseled by the Reserve Component                  

                     Liaison

1.  To better serve and assist the training unit in solving any problems with Reserve Component soldiers, the following documents are required and necessary in the counseling packet soldiers without necessary documents will be returned to unit:

     (a)  Copy of soldier’s IET orders

     (b)  All DA  Form 4856s from past counseling sessions

     (c)  All Article 15s

     (d)  DA Form 705 and any counseling records

     (e)  Individual Training Record-DA Form 5286-R

     (f)  FLW Form 576 with profiles and codes

     (g)  Per TRADOC Reg. 350-6, Para 3-19d., include any statements or other documents

            related to counseling or evaluating the soldier on the total soldier concept

2.  Please, have the Unit Training NCO make all appointments by calling ext. 6-0643.

