Emergency Planning Community Right to Know (EPCRA) Tier Two Data Call 

INSTRUCTION SHEET

Who must submit the unit information form?

All units and organizations on Fort Leonard Wood (FLW) are required to fill out and return this form.  Forms should be collected at Brigade/Directorate level and returned no later than 31 January 2003 to DPW-Environmental Division.

Check the appropriate box on the Unit Information Form that corresponds with your unit’s or organization’s hazardous chemical usage and tracking.  If your unit does use, produce, or store hazardous chemicals and none or only part of them are tracked by the Hazardous Substance Management System (HSMS) through the Hazardous Material Control Center (HMCC), then you will need to also complete the Chemical Usage and Inventory Form.  

What chemicals must be reported on the chemical usage and inventory form?

Any substance for which your facility must keep a material safety data sheet (MSDS) under OSHA’s Hazard Communication Standard is classified as a hazardous chemical (HC).  Any HC that your unit/organization has during the calendar year must be reported on the Missouri Tier Two form.  These HCs include but are not limited to the following:  explosives, blasting agents, mobility fuels, and industrial strength cleaners.

Extremely Hazardous Substances (EHS) are of particular concern because of toxicity, flammability, or other characteristics.  A list of these chemicals can be found on the DPW–Environmental Division web page at www.wood.army.mil/dpwenv.  If your unit/organization uses, produces, or stores any EHSs please make sure the information you provide is as accurate as possible.  Also include extra detail in location of these chemicals.  Also check ingredients of products to see if any EHSs are listed.  

What chemicals are excluded?

Section 311(e) of EPCRA excludes the following substances and they do not have to be reported:

(1) Any food, food additive, color additive, drug, or cosmetic regulated 


by the Food and Drug Administration. 

(2)
Any substance present as a solid in a manufactured item to the extent exposure to the substance does not occur under normal conditions of use.

(3)
Any substance to the extent it is used for personal, family, or household purposes, or is present in the same form and concentration as a product packaged for distribution and use by the general public.

(4)
Any substance to the extent it is used in a research laboratory or a hospital or other medical facility under the direct supervision of a technically qualified individual.

(5)
Any substance to the extent it is used in routine agricultural operations or is a fertilizer held for sale by a retailer to the ultimate customer.  (This exclusion does not apply to the one‑time reporting of extremely hazardous substances under Section 302 of EPCRA.)
Heating fuels stored by your unit/organization do not need to be reported on the Chemical Usage and Inventory Form.  We will obtain that information from the Energy Branch. 

HOW TO FILL OUT CHEMICAL USAGE & INVENTORY FORM

Product Name:  Enter brand name, and product name.  For example, ZEP automotive parts cleaner, or Penzoil 10W-40 Motor Oil.

CAS Number:  Enter CAS number of the product.  The CAS number can be found on the container or on the Material Safety Data Sheet (MSDS).  If there is no CAS number, enter the NSN number.  If neither can be found on the product or MSDS, enter “unable to find”.

Monthly Quantities:  Please report all units in pounds where practical.  Obvious exceptions would be compressed gases.  If pounds are not easily found, gallons are also acceptable.  If reporting in gallons, specific gravity must be specified.  Specific gravity can be found on the MSDS.  

Typical on hand:  Enter quantity of product typically kept on site.  

Maximum on hand:  Enter maximum amount of product on site at one time.

Typical Used:  Enter amount of this product used in a typical month.

Units Used:  Enter in units used to report inventory numbers.  Pounds are preferable, but other units are acceptable, for instance gallons.

Specific Gravity:  Enter specific gravity if reporting gallons.  We will use this number to calculate pounds.  

Ingredients:  List ingredients.  If there are too many ingredients to list them all, then list the top five ingredients AND any Extremely Hazardous Substances (EHSs).  A list of EHSs can be found at www.wood.army.mil/dpwenv .

Chemical used for:  Enter what your unit uses this product for.  Be as specific as possible.  For instance, instead of ‘cleaning product’, enter ‘automotive parts cleaner’; instead of ‘engine oil’, enter ‘engine oil used for regular oil changes and topping off’ or ‘engine oil used to replace all oil in engine during major overhauls’.  If one product has more than one use, enter all uses (separate sheet if necessary) and list percent of product used for each purpose.

Storage Conditions:  Enter conditions under which product is stored.  Examples:  under pressure, at room temperature, outside, controlled temperature of 40 degrees Fahrenheit.

Hazards:  Enter any hazards associated with the product, for instance toxic, flammable, corrosive, etc.  This information is often found on the product label or the MSDS.

Storage Location:  Enter building number where product is stored.  A location within the building is also helpful.

Certification:  A qualified representative should review and certify the information reported.  Make sure each page is signed.  

Suspense Date:  Units and organizations will submit their forms to their brigade/directorate by the date specified by their brigade/directorate.  Brigades and directorates will submit forms to DPW-Environmental Division by COB 31 January 2003.  

Return to:  
DPW-Environmental Division.

ATZT-DPW-EE, Building 2101, East Second Street

Fort Leonard Wood, MO  65473

Phone:  (573) 596-0131 ext 61385
Fax:  (573) 596-0869
