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COMMANDER’S INTENT:

(1) To designate June 14th as Unity Day at MANSCEN.

(2) To bring together the military, civilian, and local community to promote and celebrate the rich cultural diversity of MANSCEN and our community.

(3) To raise sensitivity to issues of gender, ethnicity, diversity, and to individuals with disabilities through education and awareness.

(4) To provide activities throughout the day that are designed to develop and promote diversity initiatives that illustrate cultural differences are to be valued, respected and appreciated.
SCHEDULE OF UNITY DAY EVENTS:

(Contact Millie Steele, 6-0602, for more information.)

0830-0930 - Morning Session Workshops (See schedule below)

1000-1110 - Opening Ceremony MANSCEN Plaza

1130-1300 - Luncheon Program, Audie Murphy Club, Speaker: Jimmy Dumas, Author (24 Reasons Why African Americans Suffer)

1330-1430 and 1445-1545 - Afternoon Session Workshops: (See schedules below)
MORNING SESSION WORKSHOPS 0830-0930

#1 Workshop: Issues Affecting Women in the Workplace: Where we have been, Where we Are, and Where are we going?

Presented by: Bev Deering, in Thurman Hall, Room 2443

Target Audience: General Workforce

#2 Workshop: Staying Focused: Overcoming Obstacles

Presented by: Jimmy Dumas, Author and Motivational Speaker in Lincoln Hall, Room 1661

Target Audience: General Workforce

#3 Workshop: Wear My Shoes: A Look at Diversity

Presented by: Millie Steele in Thurman Hall, Room 1521

Target Audience: General Workforce
AFTERNOON SESSION WORKSHOPS 1330-1430

#4 Workshop: Hispanic Outreach

Presented by: Dan Solis in Thurman Hall, Room 1521

Target Audience: Commandedrs,Directors, Supervisors, Managers, CPAC, EEO and SEPMs

#5 Workshop: Individuals with Disabilities

Presented by: Kim Wennermark and Deb Merrell in Lincoln Hall, Room 1661

Target Audience: General Audience

#6 Workshop: The History of Fort Leonard Wood

Presented by: Kim Combs in Kanell Hall Auditorium

Target Audience: General Workforce

AFTERNOON WORKSHOPS 1445-1545

#7 Workshop: Individuals with Disabilities

Presented by: Kim Wennermark and Deb Merrell in Lincoln Hall, Room 1521

Target Audience: Commanders, Directors, Supervisors, Managers, CPAC, EEO, SEPMs

#8 Workshop: Hunting With the Net: How to Find Your Way Around the Internet

Presented by: Greg Adank in Thurman Hall, Room 2443

Target Audience: General Workforce

WHAT’S A DISABILITY?

Under the Americans with Disabilities Act (ADA), the term "disability" means:  "(a) A physical or mental impairment that substantially limits one or more of the major life activities of (an) individual; (b) a record of such an impairment; or (c) being regarded as having such an impairment.

Even if a condition is an impairment, it is not automatically a "disability".  To rise to the level of a "disability", an impairment must "substantially limit" one or more major life activities of the individual.

The Job Accommodation Network (JAN) provides advice free-of-charge to employers and employees contemplating reasonable accommodation.  JAN is a service of the President's Committee on Employment of People with Disabilities which, in turn, is funded by the U.S. Department of Labor.  JAN can be reached at 1-800-ADA-WORK.
TRAINING STATS: According to the "2000 ASTD State of the Industry Report," training expenditures increased from 1.8 percent (of payroll) in 1997 to 2.0 percent in 1998, an 11 percent increase.  Firms project an even higher increase (14 percent) in training expenditures between 1998 and 1999.

Other data, from Training Magazine, shows that in 1999 training budgets crept up to $62.5 billion.  U.S. organizations with 100 or more employees will spent 3 percent more for formal training than they did in 1998. 

Salaries budgeted for internal training staff underwent a 2.4 percent increase and outside training (amount spent on training products and services) increased by 4.9 percent.

Statistical Highlights:

*
Total dollars budgeted for formal training by U.S. organizations:  $62.5 billion

*
Amount that will go to outside providers of training products and services:  $15 billion

*
Percentage of U.S. organizations that teach employees to use computer applications: 95

*
Percentage that pay to teach some employees a foreign language: 28

*
Percentage that will send some employees to an outdoor experiential program: 9

*
Of all formal training, percentage currently delivered via computer:  4

*
Of all training delivered online, percentage in which the student interacts online with other humans:  6

*
Of all formal training, percentage devoted to teaching computer skills: 33

*
Of all computer-skills training, percentage delivered in a classroom, by live instructors: 74

Employers are expected to devote greater resources to job-specific training programs in response to the increasing complexity of many jobs, the aging of the work force, and technological advances that can leave employees with obsolete skills.
“THINK SES” WORKSHOP:

We are pleased to report the great success of the "Think SES" career development workshops.  The workshop was presented to over 700 managers at Fort Monmouth, the Pentagon, Fort Belvoir, Fort Lee, Fort Monroe, and Fort Eustis and in Huntsville, Atlanta, and USAREUR (Stuttgart, Heidelberg and Kaiserslautern).

The objective of the workshop is to market the Senior Executive Service (SES) as a career goal and to provide practical career development guidance to individuals aspiring to the SES.  The workshop familiarizes the participants with the SES, reviews Army SES demographics, stresses the importance of the executive core qualifications (ECQs), identifies competencies and other factors deemed important by selecting officials, and provides strategies for career development and suggestions for preparing effective applications. 

The comments and evaluations received from all sessions are very positive.  It seems the workshops meet an extensive need and desire for career development information.  The participants overwhelmingly appreciated the useful information and guidance provided at the workshop.  Many attendees commented that they had never thought about the SES as a career goal, but do now.  Some mentioned that the workshop gave them a sense of urgency for implementing a career advancement strategy and for setting career goals. 

An SES Workshop is planned at Fort Leonard Wood on 19 July in Thurman Hall, Room 3518, from 0800-1100.  Contact Tamarah Newell, 6-0295, or newellt@wood.army.mil, to register.   

EARN DEGREES BY MAIL:  Soldiers, family members and civilian employees can earn associate degrees by mail through a fully accredited college program in existence for more than 90 years.  "This program is designed for mobility and can follow soldiers throughout their careers, deployments and transfers," said Paula Dalton, Management Training Team B leader with the Army Training Support Center's Army Institute for Professional Development-AIPD.

Columbia Union College, Silver Springs, Md., began offering college-level home study in 1909.  Now, through the Army Corresponding Education and Training System-ACETS-at the institute, soldiers can earn college credits.

Columbia Union College is accredited by the Middle States Association of Colleges and Secondary Schools and by the Maryland State Board of Higher Education.  So credit earned in the associate degree program may be 

transferred to other schools.

As in all college programs, the accepting colleges reserve the right to accept or reject credit hours earned at other institutions.  The goal is to earn an associate of science in general studies with emphasis on management.  Students may apply to receive credit for college courses they've already taken.  Soldiers may also receive credit for Army training courses and experiences.  However, at least 15 credit hours must be taken through ACETS, Dalton said.

Students will have to pay a $50 fee to register for a degree-granting program.  The courses cost $80 per credit hour and there is a $60 charge each time a student applies for one or more courses.  Soldiers will be reimbursed for 75 percent of the tuition by the Defense Activity for Non-Traditional Education Support when a course is completed.

Most of the courses require two tests.  They can be taken at the installation education office under the supervision of a test control officer, or by special arrangements with the Army Correspondence Course Program 

office in AIPD.  Students have up to a year to complete a course, but extensions may be granted on a case-by-case basis, Dalton said.  But there is no time limit set for earning the associate degree.  If a student cancels or allows enrollment to lapse, he or she will be charged another application fee.  Although ATSC education specialists developed the program primarily for soldiers, their families and Army civilians, military members and civilian employees and families in the Air Force, Navy and Marines can participate the same way regular Army people do.

Enrollment information is on the Internet at www.atsc.arm.mil/accp/college.htm, or call DSN 927-2079/5715 or 757-878-2079/5715.

Interested individuals may also write to: Army Institute for Professional Development; Army Training Support Center; Attention: ACETS;Newport News, VA 23628.

NOTICE TO SUPERVISORS – SPECIAL CONDITIONS OF EMPLOYMENT

DOCUMENTATION: 

In the past, conditions of employment and/or qualification factors sometimes were stated on PERSACTIONS with no documentation in the position description.  Based on guidance from the Qualifications Policy Division, the U.S. Office of Personnel Management, Washington, D.C., May 8, 2000, the position description must contain any special conditions, conditions of employment, and/or qualification factors used as minimum qualification/screen out factors (such as drug testing, physical requirements, etc.). 

Vacancy announcements will not contain conditions of employment and/or qualification factors that are not indicated in the position description.  Please ensure all position descriptions are accurate and up-to-date prior to submitting PERACTIONS.   Contact your CPAC advisor, 6-0927, for more information.
PLANNING AND SAVING FOR THOSE GOLDEN RETIREMENT YEARS:

The following information is available to help you with financial planning and saving for retirement.

1.  Calculating Your Life Expectancy:   Having an idea of one's life expectancy can be a useful guide when mapping out a long-term savings plan.  This life calculator can get an employee started in developing a plan,

www.cnnfn.com/2000/04/10/strategies/q_retire_calculator/.

2.  Social Security Retirement Planner:  The Social Security Administration's newest Internet service, the Social Security Retirement Planner, will accomplish step one of retirement planning, helping workers to understand the amount of Social Security benefits they can expect to receive in retirement. With this information, workers will be better prepared to take steps two and three-seeking information about pension plans they may be eligible to receive and making decisions about the need for savings and investments.  Bookmark this page www.ssa.gov/retire and you'll find it's easy to pop in and out whenever you want to compute estimates of future Social Security retirement benefits. Right now just jump in and get your feet wet.

3. Access America for Seniors Retirement Planner:  Access America for Seniors, the site of sites for seniors on the web, also has a new Retirement Planner. Financial planning is just one aspect. When employees start to plan for retirement, they need information about savings, investment, pensions, housing and medical coverage. They'll find this - and more - at the Seniors.gov web site www.seniors.gov/retirement.html, a joint effort of multiple agencies in the Federal government, including the Office of Personnel Management.

4.  Administration on Aging Retirement and Financial Planning Resources

Online:  Aging has a list of online resources which includes booklets and brochures about retirement planning from government and other sources, calculators of future financial needs and asset values, and more general information about personal financial planning, www.aoa.gov/retirement/default.htm.

5.  Savings Fitness:  To help Americans strengthen their retirement savings, the Department of Labor and the Certified Financial Planner Board of Standards (CFP Board) are introducing a new guideline for savings fitness, a comprehensive, free booklet entitled Savings Fitness: A Guide to Your Money and Your Financial Future.  The booklet outlines how Americans can plan for their retirements by adding a savings plan to their financial lives. Consumers can receive the free, 20-page step-by-step guide to financial planning for retirement by

contacting the Department of Labor toll-free at 1-800-998-7542 or downloading a copy at www.dol.gov/dol/pwba/.

6.  U.S. Savings Bonds: You can learn everything you want to know about U.S. Savings Bonds at www.savingsbonds.gov.


VETERANS’ PREFERENCE FOR SERVICE IN KOSOVO:

President Clinton issued Executive Order 13154 on May 3, 2000, establishing the Kosovo Campaign Medal. The Campaign Medal will be awarded to Members of the Armed Forces for service in Kosovo or its contiguous waters or airspace after March 24, 1999, and before a terminal date yet to be set by the Secretary of Defense.  The Secretaries of each of the military departments will decide who is eligible to receive the medal.  

Recipients of a campaign medal are eligible for veterans' preference if they served for at least 24 months and were released from active duty under honorable conditions.  Reservists are eligible if they were released under honorable conditions for the full period for which ordered or called to active duty. Veterans with compensable service-connected disabilities, or those who were discharged or released from active duty are exempt from the minimum service requirement for: 

· a disability incurred or aggravated in line of duty, or 

· hardship or other reasons under 10 U.S.C. 1171 or 1173. 

Please note that the Executive order specifies that "any such member may be awarded the Kosovo Campaign Medal in lieu of the Armed Forces Expeditionary Medal (AFEM), or the Armed Forces Service Medal, but no person may be awarded more than one of these three medals by reason of service in Kosovo …".  The Department of the Army informed OPM that the Campaign Medal was awarded instead of an AFEM, and that no AFEM will be awarded for Kosovo. 

Employees who wish to claim veterans' preference or to claim service credit based on their service in this campaign should submit the appropriate documentation showing the award of the campaign medal to their organization personnel coordinator.  Contact Judy Cade, 6-1686, for additional information.
FREE -- 2000 VET BENEFITS GUIDE:  A recently released guide entitled "Federal Benefits for Veterans and Dependents" outlines a variety of federal benefits available to veterans and their dependents.  Produced by the VA, the guide addresses benefits eligibility as well as descriptions of the benefits, including health care, pension, education, employment, burial, and many more.  The guide also includes a listing of VA offices and facilities and important contact numbers.  For your FREE copy of the new guide, just go to the new website at www.fedamerica.com and click on the “newsletter” tab at the top of the homepage and then click on the archive section of fedreport.com.

FREE HATCH ACT CHART NOW AVAILABLE:  In anticipation of the upcoming elections this fall, a new chart summarizing the kinds of political activity federal employees can and cannot engage in is now available from the Office of Special Counsel.  In addition to a short explanation of each of these “Hatch Act” rules, the chart gives examples, advises employees of how to obtain an advisory opinion, explains how to file a complaint, and describes the range of penalties for Hatch Act violations.  For a copy of the chart, just go to our new website at http://www.fedamerica.com and click on the “newsletter” tab at the top of the homepage and 

then click on the archive section of fedreport.com.

NEW FMLA RULES ISSUED:  New Family and Medical Leave Act (FMLA) rules have been issued by OPM informing agencies and employees of deadlines for invoking the leave, medical certification that must be produced to take the leave, and the use of annual and sick leave in conjunction with FMLA leave.  Under the FMLA, employees are entitled to up to 12 weeks of unpaid leave during a 12-month period for a serious medical condition, or to take care of a family member with a serious illness.  Employees may also use FMLA leave for the birth or adoption of a child.  The rules are effective beginning June 7, 2000.  To read these new rules, just go to the new website at 

http://www.fedamerica.com and click on the “newsletter” tab at the top of the homepage and then click on the

archive section of fedreport.com.


THRIFT SAVINGS PLAN:

Loan interest rate for new loans is 6.375%.

All loan and withdrawal requests must be approved by June 6 for payment in June and by July 7 for payment in July.

Your current account balance is available after the monthly processing cycle, once earnings have been allocated to participants' accounts.  The previous month's balance (and rates of return) are generally available on the 7th business day of the month. You will need your Social Security number and Personal Identification Number (PIN). If you do not know your PIN, you can request a new one from http://www.tsp.gov/account/index.html the account access section of the TSP website or from the ThriftLine (504) 255-8777. 

Interfund transfer requests made on the ThriftLine or the TSP Web site by midnight (central time) June 15, or on a Form TSP-30 received by the TSP Service Office by June 15, are effective as of June 30.  Requests made (or received) after June 15 will be effective as of July 31. 

Participant statements should have been mailed by the end of May.

TSP Open Season Dates for Year 2000
May 15, 200 – 31 July 2000
October 15, 2000 – December 31, 2000
CALENDAR REMINDERS:

(  31 Jul 00 TSP Open Season Closes.

(  6 Jun 00 Women in Management, 1400-1600, Thurman Hall, Rooms 3518 and 3538.

(  7 Jun 00 Assertiveness Skills, 0830-1630, Bldg 1000, Distance Learning Room #1.

(  8 Jun 00 Grammar Usage, 0830-1630, Bldg 1000, Distance Learning Room #1.

(  20-21 Jun 00 New Supervisor Training, 0830-1630, Bldg 1000, Distance Learning Room #1.

(  19 Jul 00 “Think SES” Workshop, 0800-1100,Thurman Hall, Room 3518

GLAD YOU ASKED!

(You are encouraged to submit any questions that you would like answered in the UPDATE to Tamarah Newell, 6-0295, or email, newellt@wood.army.mil.)

1.  Will I be able to invest in the new TSP fund options, the International Stock Index Investment (I) Fund and the Small Capitalization Stock Index Investment (S) Fund, during the 15 May – 31 July TSP Open Season?
A.  The new TSP funds will be available 1 October 2000 as soon as the new system is up and running.  You will be able to allocate future contributions at any time (after 1 October 2000) by using the ThriftLine or the TSP Web site, or by submitting Form TSP-50 directly to the TSP record keeper.   That means you will not have to wait until an open season to allocate funds.

“DRM TIDBITS”:
LEAVE RECIPIENT PROGRAM: 

The current list of recipients is available for viewing at www.wood.army.mil/CPO/leavetra.htm.  At that site you will find general information about the leave transfer program and a sample form to submit through your supervisor to the Customer Service Representative to transfer leave.

Editorial Policy:

YOU ARE ENCOURAGED TO SHARE YOUR OPINIONS, IDEAS, AND SUGGESTIONS. ALL CORRESPONDENCE MUST HAVE THE NAME AND LOCATION OF THE ORIGINATOR IN THE EVENT THERE IS A NEED FOR ADDITIONAL INFORMATION.  PLEASE FORWARD COMMENTS, SUGGESTIONS, OR NEWS ITEMS FOR PUBLICATION TO THE EDITOR,  E-MAIL: atztcp@wood.army.mil.

CPAC CUSTOMER FEEDBACK FORM

We are very interested in getting your feedback regarding the kind of service we provide.  Our goal is to provide TIMELY, ACCURATE AND PERSONAL service.  We need feedback to analyze how we are doing.  Would you please take the time to complete the following items?


























YES
NO


1.  Was this action completed/service provided in an acceptable time frame?    

___
___

2.  Do you think the product is accurate and represents good staff work?

___
___

3.  Did you get the kind of information you needed to make informed choices?

___
___

4.  Were our interactions with you courteous?




___
___

5. Overall, how would you rate the product/service you received?

___Excellent

___Good
___Adequate
___Unsatisfactory

6. Please provide any suggestions you may have for ways that we can improve our service.  We are particularly interested in specific feedback on any of the items you may have checked “NO”.  Please use additional space if needed.

7. If you would like a personal response to your suggestion or comments, please provide your name, phone number and electronic mail address.

8. Please identify the product or service below:

PERSACTION Number:____________
Award______________
Advice_________________

Referral list number:_______________
Counseling__________
Information_____________

Training________________________
Benefits____________
Other:__________________________

Thank You for taking the time to complete this feedback form.  Please mail it directly to me, send it electronically to atztcp@wood.army.mil, or fax it to 573-596-0289.  If you would like to discuss this or any other matter, I can be reached at 573-596-0280 or via email.  I look forward to hearing from you.


Director








Civilian Personnel Advisory Center








140 Replacement Ave, Ste 2210








Fort Leonard Wood, MO  65473-8935
Army Civilian Personnel Professionals - Helping Leaders Meet the Mission
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There’s only one way you can effectively manage the behavior of your clients and customers.  You do it by managing your own behavior.





“If I do my full duty, the rest will take care of itself.”


					                  -- GEN George Patton








The President has appointed the Honorable Gregory R. Dahlberg to the position of Under Secretary of the Army. 
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