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HERE COMES THE MODERN SYSTEM:

Just when we think we have become experts on the PPIs, DOD and Army are instituting another change in our automated processes.  Not only is the system changing but the vocabulary is changing as well.

The SCCPOC is currently scheduled to switch to the Modern Defense Civilian Personnel Data System (MDCPDS) 12-26 May 2000.  By its very name we correctly conclude that it is a system dealing exclusively with civilian employees.  However, “..the times they are a changing”.  Upon implementation of the MDCPDS, military supervisors will be added to the mix.  The MDCPDS requires that positions of military supervisors of civilian employees be included in the database.  Limited information on the military supervisor will be recorded in the system.

So what does this mean to you if you are a civilian employee?  Even if your supervisor is not military, any military supervisory position in your chain of command will be in MDCPDS.  The modern system uses hierarchy to provide access to employee records.  For instance, the Commander can look at any employee records for civilians who are in the subordinate chain of command.  The access to MDCPDS will allow these supervisors to be in the approval chain for processing such things as personnel actions  and training requests.  No military supervisor will have access to records if they are not part of the hierarchy or have an official need for access to the database.

CPAC personnel are to receive a briefing on the new system, 29 February – 1 Mar.  Shortly after that, a briefing will be provided to top management and unions.  

Significant factors to consider are:

· The MDCPDS system deployment will take two full weeks to fully deploy and activate.  During this two-week period, the SCCPOC will not have the capability to input personnel actions.  No party will have access to the Personnel Process Improvement (PPI) suite during this two-week period.

· Only emergency actions will be processed manually during the two-week deployment period (12-26 May).

(  There will be a training period and learning curve for all users.

(  PERSACTS or PERSACTIONS will be referred to as RPAs – Request for Personnel Action.  Likewise SF50s will be referred to as NPAs – Notification of Personnel Action.

( In PPIs managers may have had more than one account, one as a manager and one as an employee.  In order to move from one account to another you had to log-off and log-in to you separate account.  In MDCPDS you simply change “hats”, and the icon for that is a HAT.  A time saving feature.

(  Reports obtained from the old personnel system, DCPDS, will no longer be available after 12 May 2000.

(  Prepare for a two-week transition before and after deployment to MDCPDS.

· Coordinate and conduct Train-the-User sessions.

· Notify new employees of the potential for delayed first check due to downtime associated with deployment of the system.

· Managers should ensure that PPI utilization is maximized at the lowest practical level in their organization.

· Pending actions from the old system must be duplicated into MDCPDS when it is activated and operational.

· Employees must submit voluntary actions well in advance, at least 60 days, for the actions to be processed timely.  If an employee fails to submit a retirement or resignation action in advance, the actions will only be processed after the modern system is operational.  

 More specific information about implementation of the system at FLW will be provided as it becomes available.
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NATIONAL AFFRICAN AMERICAN HISTORY MONTH 2000:

BY THE PRESIDENT OF THE UNITED STATES OF AMERICA 
A PROCLAMATION 

Each year during National African American History Month, as we explore the history and culture of African Americans, we discover anew a treasure of stories about the triumph of the human spirit, inspiring accounts of everyday people rising above the indignities imposed by prejudice.  These stories are not only an important part of African American history, but an essential part of American history. 

We are awakened to such stories through the power, beauty, and unflinching witness of poets and writers like Maya Angelou, Gwendolyn Brooks, Paul Laurence Dunbar, Langston Hughes, James Weldon Johnson, Toni Morrison, and Alice Walker.  We find them in the lives and voices of Frederick Douglass, Sojourner Truth, Booker T. Washington, and others who, rising above slavery, brutality, and bigotry, became great American champions of liberty, equality, and dignity.  We see them written in the achievements of civil rights leaders like Daisy Bates, James Farmer, John Lewis, Martin Luther King, Jr., Thurgood Marshall, Mary Church Terrell, Roy Wilkins, and Whitney Young. 

Forty years ago this month, a new chapter in African American history was written.  On February 1, 1960, four courageous young men -- freshmen at North Carolina Agricultural and Technical College in Greensboro -sat down at a segregated lunch counter in a local store and politely refused to leave until they were served.  Their nonviolent action challenged a barrier that, symbolically and practically, had separated black and white Americans for decades and denied equal treatment to African American citizens.  The extraordinary bravery and determination of Ezell Blair, Jr., Franklin McCain, Joseph McNeil, and David Richmond galvanized young men and women of conscience across America, setting in motion a series of student sit-ins in more than 50 cities and 9 States.  Subjecting themselves to verbal abuse, physical violence, and unjust arrest, thousands of black and white students peacefully demonstrated to end segregation in restaurants, theaters, concert halls, and public transportation and called for equality in housing, health care, and education. Their story of conscience and conviction and their ultimate triumph continue to inspire us today. 

The theme of this year's African American History Month is "Heritage and Horizons: The African American Legacy and the Challenges of the 21st Century."  It is a reminder that the new century on which we have just embarked offers us a unique opportunity to write our own chapter in the history of African Americans and of our Nation.  We can use this time of extraordinary prosperity and peace to widen the circle of opportunity in America, to recognize that our society's rich diversity is one of our greatest strengths, and to unite around the fundamental values that we all share as Americans.  We can teach our children that America's story has been written by men and women of every race and creed and ethnic background.  And we can ensure that our laws, our actions, and our words honor the rights and dignity of every human being.

NOW, THEREFORE, I, WILLIAM J. CLINTON, President of the United States of America, by virtue of the authority vested in me by the Constitution and laws of the United States, do hereby proclaim February 2000 as National African American History Month.  I call upon public officials, educators, librarians, and all the people of the United States to observe this month with appropriate ceremonies, activities, and programs that raise awareness and appreciation of African American history.  
IN WITNESS WHEREOF, I have hereunto set my hand this thirty-first day of January, in the year of our Lord two thousand, and of the Independence of the United States of America the two hundred and twenty-fourth. 







WILLIAM J. CLINTON 
"Desperately Seeking Snoozin" 


(by Barbara Dunn, DA Intern)
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ou are going to be late for work again today.  You know you shouldn’t have stayed up late to watch David Letterman, but Monica Lewinsky was going to reveal the intimate details of her relationship with . . . Ooh, boy what are you going to tell the boss this time?  He already thinks you bought four new tires—one for each of those flats, and the electricity hasn’t been off since that last winter storm hit and I can’t even remember when that was.  You dash into your office only to be greeted by dirty looks and snide remarks from your co-workers, who always manage to get to work on time. . .hmm, they either have something against watching David Letterman or they’re upset because they have to cover your desk ‘til you get in.  Nah, it’s probably the David Letterman thing.  You reach your desk and lying smack dab in the middle is a note from the boss, “Glad you could join us today, come see me!”  Now, you know that the law permits your boss to grant you up to 59 minutes excused leave for a legitimate tardiness or emergency (this is the purpose of the 59-minute rule).  And, it would be a lot easier if it was only occasionally.  But, do you really think the boss will find watching David Letterman an emergency. . . I don’t think so!  You also know that the boss can insist that you report for work on time.  Then, maybe your co-workers would be a little more cordial.  Well, before you go in to face the music, you should decide on two things--give up David Letterman and GET TO WORK ON TIME!!

Sound like you?  Remember, it is your responsibility to report to work on time.  If you are experiencing personal problems that may be affecting your ability to report to work on time, you may discuss the matter with your supervisor.  You may also seek assistance from the Employee Assistance Program at extension 6-0212.  Your CPAC Advisor, 6-0927, may also be able to provide advice.

‘COMPETITIVE SOURCING:  THE CHALLENGE AND SPIRIT 0F A-76’ BROADCAST:

On Thursday, February 24, 2000, Bldg 470, Room 2224, 1230-1430, Mr. Stan Z. Soloway, Deputy Under Secretary of Defense for Acquisition Reform will host a live satellite broadcast entitled "Competitive Sourcing: The Challenge and Spirit of A76."  The broadcast will address the challenges, objectives and benefits, issues, and misconceptions of competitive sourcing. The broadcast will also feature Mr. Randall A. Yim, Deputy Under Secretary of Defense for Installations, a panel of experts from government and industry, and a documentary highlighting best practices used by the military services in competitive sourcing. 

(((((((((((((((((((((((
I've learned....that people should keep their words both soft and tender,

because tomorrow they may have to eat them.
CHANGES TO DOCUMENTING VETERANS PREFERENCE:

Procedures for documenting veterans’ preference are changed.  Block 23, Veterans Preference, of the Standard Form (SF) 50, Notification of Personnel Action, will document the veterans’ preference used and adjudicated at the time of appointments only.  If an SF-15 and Veterans Administration (VA) letter is submitted at a later date, an SF-50 with the nature of action - Change in Veteran Preference – RIF will be processed to update your records for RIF purposes.  The only change you may see on the SF-50 would be if Block 26, Veterans Preference for RIF, changes from "no" to "yes."

Examples: 

1.  A temporary employee appointed and at the time was ineligible for veterans preference for examination and appointment. Block 23 shows "None" to reflect that veterans’ preference was not granted during the examining process.  Later, that same employee is selected for a career-conditional appointment and provided evidence of active duty for other than training during a period that entitled the employee to 5 point tentative preference (TP). That is recorded on the SF50, Block 23.

2.  An individual is appointed to Agency A on a career-conditional appointment.  During the examination tentative preference (TP) was adjudicated and recorded on the SF50, Block 23.  Later that same employee is transferred to Agency B.  Since transfer does not apply veterans preference to appointments, the new agency records the employee’s preference on the SF50, Block 23 as "None."  Block 26 will show that the employee is eligible for veterans’ preference for RIF if applicable. 

3.  If an employee was appointed to a career-conditional appointment and during the examination process was adjudicated as having 5 point tentative preference, because the individual failed to provide sufficient evidence of his/her service-connected disability the SF50 will indicate 5-point preference in Block 23.  Later, the employee provides an SF15 and VA letter indicating that he has a compensable service connected disability rating of 10%, Block 23 will not change as the preference that was afforded and adjudicated at the time of the appointment will remain the preference reflected on the SF50.
GS-0301s NOW PART OF SUPPLY MANAGENT CAREER PROGRAM:
CP-13, Supply Management, requested that occupational series GS-0301 be included in its career program.  The DASA (CPP) approved such inclusion for the grade 11-15 positions currently showing in the HQ ACPERS database as Career Field 13 (approximately 230).  Incumbents are eligible for central funding for competitive professional development under the Army Civilian Training, Education and Development System. 

See memo advising MACOMs, www.cpol.army.mil/library/armyregs/memos2k/301cp13x.html, in CPOL Library under Career Management, subject: Career Program 13 (Supply Management) for Logistics 0301 Personnel, dated January 19, 2000. 

Army is taking steps to reflect this change in Easy ACCES. GS-301 positions coded as CP-13 will come under central referral at grades GS 11-15. Stay tuned for the implementation date. in CPOL Library under Career Management, subject: Career Program 13 (Supply Management) for Logistics 0301 Personnel, dated January 19, 2000.
We’ve Got To Stop Meeting Like This!

(by Barbara Dunn, DA Intern)
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eetings With Employees:  As a supervisor or manager, you are probably in constant communication with bargaining unit employees on a wide range of subjects.  Stop and think about the various things you discuss with your employees.  Most of the time, you need not involve union representatives in routine discussions with the employees you supervise.  However, federal labor law sets up two specific situations in which the union DOES have the right to become involved in discussions you may have with unit employees.   They are called “formal discussions” and “investigative” or “Weingarten meetings.”

Notice that the term “formal discussion” includes two words, “formal” and “discussion.”  This is a clue as to what is considered a formal discussion.  First, you should consider whether this meeting would be attended by both a management individual and at least one employee who is in a bargaining unit.  Second, will the discussion involve explanation of a personnel policy, practice or general working condition that applies to unit employees?  (For example, will there be a discussion about how weekend overtime should be assigned or whether employees should be allowed to smoke in a break room?)  Third, if this meeting is prescheduled, has a definite agenda, is recorded in formal notes or minutes, requires mandatory attendance, it is probably a formal discussion.

When a management representative wants to have a formal discussion with one or more bargaining unit employees about conditions of employment or a grievance, the union must be notified in advance, by management and given a chance to attend.

An investigative meeting with a bargaining unit employee is just that.  It occurs when a supervisor meets with an employee to ask questions about an event, when the employee reasonably believes that disciplinary action might result.  These meetings are also referred to as “Weingarten” meetings named after a court case.   Although the union may have the right to be present, you are not required to notify either the employee or the union in advance. The right to representation must be invoked by the employee in this case.

If an employee asks for union representation, either explicitly or implicitly (by suggestion) and if you are not familiar with the alternatives and/or don’t feel comfortable proceeding on your own, you should end the meeting and seek assistance from your Labor Relations Officer at extension 6-8445 or your servicing CPAC Advisor, 6-0295.  Better yet, call  CPAC before commencing any formal discussion or investigative meeting.

FEEA SCHOLARSHIP APPLICATION TIME:

The Federal Employees Education and Assistance Fund, a Combined Federal Campaign charity, is accepting applications through March 31 for scholarships for the school year that starts in the autumn. Scholarships ranging between $300 and $1500 are available to federal and postal employees and family members. For an application form, send a self-addressed stamped business-sized envelope to FEEA Scholarship, 8441 W. Bowles Ave., Suite 200, Littleton, CO, 80123-9501.

W-2 TAX FORMS: 

DoD civilian personnel should have received their 1999 Federal Tax and Wage Statements (Form W-2) by January 29, 2000.  Anyone who has not received a W-2 or thinks a corrected W-2 is needed should contact their customer service representative for assistance, 563-6196. 

THRIFT SAVINGS PLAN:

Loan Interest Rate for new loans is 6.625%.

When you prepare your tax return for 1999, remember that your gross wages reported on your W-2 form will be different from your annual salary.  This is because the money you have contributed to the TSP is tax deferred and is not considered income for Federal income tax purposes until you receive it.  Paying less tax on your current income is just one of the benefits of the TSP. 

Tax information was mailed in January to participants who withdrew funds from their TSP accounts or had a taxable loan distribution in 1999.  If you do not receive your IRS Form 1099-R by the second week of February, contact the TSP Service Office at (504) 255-6000. 

TSP Open Season Dates for Year 2000:


 May 15, 2000 – 31 July 2000

October 15, 2000 – December 31, 2000

The next TSP open season for changing levels or allocations of ongoing investments will run May 15-July 31. The TSP had planned to begin the next one on April 15, but the computer delay has changed that. The autumn open season will begin October 15 rather than the November 15 date used up to now, however, and starting next year the open seasons will begin each April 15 and October 15.
CALENDAR REMINDERS:

(  24 Feb, 1230-1430, Bldg 470, Room 2224, “Competitive Sourcing – The Challenge and Spirit of A-76’ Broadcast
· 15 May – 31 Jul, TSP Open Season

GLAD YOU ASKED!

(You are encouraged to submit any questions that you would like answered in the UPDATE to Tamarah Newell, 6-0295, or email, newellt@wood.army.mil.)
Scroll down past the second question and answer for the series of questions and answers on planning for retirement – one year before retirement.

1.  An employee died leaving an 11-year old child as a survivor.  The child lives with his mother (the former spouse).  The employee had not remarried  The former spouse does not have a court order awarding her a survivor benefit.  The child will be the only survivor/beneficiary for the employee’s retirement benefits, Federal Employees’ Group Life Insurance (FEGLI) benefits worth $75,000, and a $30,000 Thrift Savings Plan (TSP) account.  There is also any unpaid compensation (unused annual leave and last pay check) which must be distributed.  Since the child is still a minor, will the benefits be paid directly to the child?

A. Under the Civil Service Retirement System (CSRS) and the Federal Employees Retirement System (FERS), the child will be entitled to a monthly survivor annuity ($348 per month for 1999).  The annuity can be paid to the parent, the person who has care and custody of the child, or the guardian (if one has been appointed by the court).  In this case, the child's mother (the former spouse) may receive the annuity for the minor child without obtaining a court order for guardianship. (CSRS & FERS Handbook, Chapter 73A3.1-1)

The Office of Federal Employees' Group Life Insurance (OFEGLI) cannot pay benefits directly to a minor.  The age of adulthood for the FEGLI Program is 18, unless the minor lives in a state which has established a lower age of adulthood.  If the benefit is $10,000 or less, OFEGLI will pay the benefits to the parent(s) of the minor child.  If the benefit is more than $10,000, OFEGLI will pay the benefits to a court-appointed guardian of the child's estate or hold the proceeds on deposit until the child reaches adulthood.  In this case, unless the mother gets a court order appointing her as guardian of the minor child's estate, the $75,000 benefit will be held on deposit until the child reaches adulthood.  (FEGLI Handbook, Claims Chapter, Payment to a Minor)

The TSP account payment will be made in the name of the minor child.  A parent or other guardian may direct where the payment should be sent and may make any permitted tax withholding election.  TSP will automatically withhold 10% for Federal income tax from the payment.  However, an election can be made to have no Federal income tax withheld or to withhold an amount above the 10% automatic withholding.  Guardians must provide court documentation showing his or her appointment as guardian, but the parent does not have to have a court order for guardianship to receive benefits for the child  In this case, the parent may receive the $30,000 benefit on behalf of the child. (5 CFR 1651.14(d)) 

Claims for unpaid compensation may be paid to a guardian or committee appointed by the court for the minor child.  Documentation from the court would be needed to process the payment.  If no guardian or committee has been or will be appointed, the claim should be supported by a statement showing: the claimant's relationship to the child, if any; the name and address of the person having care and custody of the child; any moneys received will be applied to the use and benefit of the child; and the appointment of a guardian or committee is not contemplated.  In this case, the parent may receive the unpaid compensation, on behalf of the child, without obtaining a court order for guardianship.  (4 CFR Section 33.8)

2.  Would an employee on a term appointment with an intermittent work schedule be eligible for FERS coverage?

A. No. Since the employee has an intermittent work schedule and does not hold a career or career conditional appointment, he/she is excluded from coverage under FERS.  Employees on term appointments with a regularly scheduled tour of duty are excluded from CSRS, but not FERS. 

The following series of questions address planning for retirement – one year before retirement.  Future UPDATES will address retirement planning six months and two months prior to retirement. If you are viewing this information on a PC, the words that are printed in italics are internet links that will connect you directly to an internet site for more information about that topic.

1.  What steps should I take when I get close to retiring? 

When you get within one year of retirement eligibility, you should: 

· Confirm when you will be eligible to receive a retirement benefit; 

· Decide when you want to retire; 

· Get information about other benefits to which you may also be eligible, such as Thrift Savings Plan payment options and any other entitlements based on employment, for example: Foreign Service, Social Security, pensions from private industry, and Individual Retirement Accounts (IRA).  You should have a fairly comprehensive picture of all sources of your retirement income and when each is payable. 

· Tell your supervisor about your proposed retirement date.  You should give sufficient notice to allow for planning for someone to take your place. 

· Attend a pre-retirement counseling seminar. 

· Make an appointment with your personnel officer to review your Official Personnel Folder (OPF) or its equivalent to make sure all your records are complete and accurate, all service is verified, and your insurance coverage is documented. 

2.  What documentation should be in the Official Personnel Folder (OPF)?
· The beginning and ending dates for each period of employment which will be used for your benefit computation; 

· The effective dates for each promotion or within-grade increase during the period that will be used to compute your high-3 average salary; 

· The dates of pay changes or earnings and the pay rate, during employment periods when retirement deductions were not withheld from your salary; 

· The tour-of-duty during any part-time employment (if you worked more hours than the official tour-of-duty, document the hours actually worked.); 

· A record of time actually worked during intermittent or "when-actually-employed" service; and, 

· Documentation of the dates of military service. 

If any service is not verified or any of the required documentation is missing, you should obtain assistance from your CPAC advisor, 6-0927. 

3.  Are there other records I should check? 
You should review your designation of beneficiary for the lump sum payment of retirement contributions when no one is eligible for monthly payments.  This designation is made on a Standard Form 2808 for the Civil Service Retirement System (CSRS) or a Standard Form 3102 for the Federal Employees Retirement System (FERS).  Make sure the form shows the person or people you want designated. If a copy is not available to review, you may wish to file a new designation. 

If you transferred to FERS, any prior designation you made for CSRS coverage is canceled.  You may wish to file a FERS designation.  If you were automatically transferred to FERS coverage from CSRS, your designation will remain in force. 

If there is no designation of beneficiary, benefits will be paid in the following order:

1. Your widow or widower.

2. Your children in equal shares.

3. Your parents in equal shares. 

4. Your appointed executor or administrator of your estate. 

5. Your next of kin under the laws of the state you reside in when you die. 


4.  What records are needed for my health benefits? 
Your Official Personnel Folder should contain a record of all of your health benefits registration forms, Standard Form 2809, and, if appropriate, Standard Form 2810, Notice of Change in Health Benefits.  Be sure that when you retire, your records will show a complete history of your health insurance enrollment for the last five years. 

5.  What records are needed for my life insurance? 
Your Official Personnel Folder should contain a record of your current Federal life insurance coverage on a Standard Form 2817, "Life Insurance Election", and, if appropriate, your current life insurance designation of beneficiary, Standard Form 2823.

If there is no designation of beneficiary, benefits will be paid in the following order:

1. Your widow or widower.

2. Your children in equal shares.

3. Your parents in equal shares. 

4. Your appointed executor or administrator of your estate. 

5. Your next of kin under the laws of the state you reside in when you die. 


5.  What can I do if I am eligible to continue my health benefits coverage but my retirement payment will not cover the cost of my premium? 
You can pay your premiums directly to the Office of Personnel Management.  In this case, the CPAC Benefits Officer will tell you how to make these arrangements.  You should not send any payments until advised to do so.

6.  How do I make a payment to receive retirement credit for my military service after 1956? 
You may be able to receive retirement credit for active-duty military service after 1956 if you make a payment for that service.  You must make the payment before you stop working for the government.  You should ask your CPAC Advisor, 6-0927, for help in determining whether to make this payment.   They can provide personalized assistance because they have your employment records. 

7.  I worked for a time when retirement deductions were not withheld from my pay.  Will I still get retirement credit for that time? 
That depends on when you worked and whether you are covered by the Civil Service Retirement System (CSRS) or the Federal Employees Retirement System (FERS). 

Make a selection from the list of circumstances below which best describes your situation and ask your CPAC Advisor, 6-0927, for assistance because they can obtain your employment records. 

· Deposit service ending before October 1, 1982 and covered by the CSRS. 

· Deposit service ending after October 1, 1982 and covered by the CSRS. 

· Deposit service ending before January 1, 1989 and covered by FERS. 

· Deposit service ending after January 1, 1989 and covered by FERS. 

8.  I got a refund of the retirement deductions that were withheld from my pay.  Will I still get retirement credit for that time? 
That depends on when you worked and whether you are covered by the Civil Service Retirement System (CSRS) or the Federal Employees Retirement System (FERS). 

Make a selection from the list of circumstances below which best describes your situation and ask your local personnel service center for assistance because they have your employment records. 

· Redeposit service and covered by FERS. 

· Redeposit service ending before October 1990 and covered by CSRS. 

· Redeposit service ending after October 1990 and covered by CSRS. 

9.  How do I make a deposit or redeposit payment? 
You should apply to make a payment by completing a Standard Form 2803 if you are covered by the Civil Service Retirement System (CSRS).  You should use Standard Form 3108 if you are covered by the Federal Employees Retirement System (FERS). 

If you are within six months of retirement, you should submit your request to make the deposit or redeposit at the same time you submit your application for retirement.  You can use a form or letter to do this.  OPM will notify you of any amounts due so you can decide whether or not to make the payment.  OPM cannot, however, authorize your regular annuity payments until we have your decision about the payment. 

10.  How do I know if I can retire on the date I picked? 
Check with your CPAC Advisor,6-0927, to verify that you have enough service and meet the age requirements for retirement eligibility.  They can provide personalized assistance because they have access to your service records. 

Your CPAC Advisor, 6-0295, may also talk with you about the date your annuity payments can start based on the date you pick. 

11.  How do I plan to provide benefits to my survivors after my death? 
Your CPAC Benefits Officer will review the election opportunities to provide benefits after your death to your husband or wife, ex-spouse, or another person you designate as having an insurable interest in your continuing life.  If you do not provide for a monthly benefit after your death, your survivor will not be able to continue coverage under the Federal Employees Health Benefits (FEHB) program.  The officer will also cover the requirements that each survivor must meet to qualify. 

When making an election to provide a benefit after your death, you must obtain your husband's or wife's written consent to provide less than the maximum benefit allowed.  To designate an insurable interest, you must have a physical examination at your own expense. 

12.  What is a Minimum Retirement Age (MRA) plus 10 annuity under the Federal Employees Retirement System (FERS)?
This is a provision that allows you to retire with benefits beginning immediately if you have ten years of service and have reached the Minimum Retirement Age (at least 55).  However, the annuity is reduced for each month you are under age 62 . The reduction equals five percent per year (or 5/12 of one percent per month) . To avoid the reduction, you can postpone payment.  You can later apply for the benefit by writing to OPM or filing an "Application for Deferred or Postponed Retirement," Form RI 92-19.  You should submit the form two months before you want the benefit to begin. 

13.  What happens if I postpone the Minimum Retirement Age (MRA) plus 10 annuity? 

· The benefit is not reduced if it begins after your 60th birthday and you have at least 20 years of service or you reach the Minimum Retirement Age and have 30 years of service  Delay of the benefit can be used to avoid all or part of the reduction for retirement before age 62 that would otherwise have been applied. 

· Your life insurance enrollment will stop until the annuity begins.  Once the annuity begins, the life insurance coverage you had when you stopped working will resume if you are eligible. 

· Your health benefits can be temporarily continued under the Temporary Continuation of Coverage for 18 months.  You must pay the full cost of coverage, including both the employee and government shares, plus a two percent administrative charge.  Your employer will collect the premiums and maintain this coverage. 

· When your payments begin, if you are otherwise eligible to continue coverage, you can again enroll in the Federal Employees Health Benefits (FEHB) program and OPM will pay the government share of the premiums. 

· If you do not file an application before your death, the rights of your surviving family members would be protected because you would be considered a retiree. 

14.  What are voluntary contributions?
Voluntary contributions are payments made to the retirement fund in addition to the deductions that are withheld from pay.  You can make these contributions only if you are covered by the Civil Service Retirement System (CSRS) and do not owe a deposit for a period of time when deductions were not withheld from your pay.  To make voluntary contributions, you should submit a Standard Form 2804 to your CPAC.

You can make voluntary contributions in multiples of $25.  Total contributions cannot exceed 10 percent of your pay.

You can purchase additional annuity of $7 per year for each $100 of voluntary contributions, plus 20 cents for each full year you are over age 55 when you retire.  By electing to take a reduction in the additional annuity, you can also purchase additional annuity for a surviving spouse who may receive a benefit after your death. 

Interest is paid on voluntary contributions at the rate three percent annually until December 31, 1984. After that date, a variable interest rate is compounded annually on December 31st until service ends or a refund is paid.  View the table of variable interest rates.
15.  How will I receive credit for my voluntary contributions?
You can use voluntary contributions you made while working under the Civil Service Retirement System to purchase additional annuity when you retire or you can withdraw the contributions in a one-time payment. 

You can purchase additional annuity of $7 per year for each $100 of voluntary contributions, plus 20 cents for each full year you are over age 55 when you retire.  By electing to take a reduction in the additional annuity, you can also purchase additional annuity for a surviving spouse who may receive a benefit after your death. 

Most people want to withdraw their voluntary contributions in a one-time payment.  If the interest due exceeds more that $200, you can roll the funds into an Individual Retirement Account (IRA) or other qualified retirement plan to defer income tax. 

If you want to withdraw your voluntary contributions, you should submit either a Form RI 38-124 or Standard Form 2802 with the statement in item number seven, "I want only my voluntary contributions to be refunded to me."  You can get these forms from your organization Personnel Coordinator.  You should submit your request at least 60 days before your expected retirement. 

16.  What benefit estimates do I need?
At your request, your organization Personnel Coordinator should provide you with any of the following estimates that apply to your circumstances.  However, the U.S. Office of Personnel Management determines the actual amount of the benefit that is payable based on the laws and regulations and on the certified record of your employment. 

· If you receive military retired pay, an estimate of your benefit with and without credit for military service. 

· If you are considering deposit for military service after 1956, an estimate of your benefit with and without credit for the military service you performed after December 31, 1956. 

· If you are considering a deposit, under the Civil Service Retirement System, for federal employment before October 1, 1982, estimates of the amount of the deposit and the amount of your benefit with and without the reduction for the deposit. 

Deposit service ending before October 1, 1982 and covered by the CSRS.
· If you are considering a deposit, under the Civil Service Retirement System (CSRS), for federal employment after October 1, 1982, estimates of the amount of the deposit and the amount of your benefit with and without credit for the employment period. 

Deposit service ending after October 1, 1982 and covered by the CSRS.
· If you are considering repaying, under the Civil Service Retirement System (CSRS), a refund of retirement contributions for employment ending before October 1990, an estimate of the amount of the redeposit and your benefit with and without the actuarial reduction taken if the redeposit is not paid. 

Redeposit service ending before October 1990 and covered by CSRS.
· If you are considering repaying, under the Civil Service Retirement System (CSRS), a refund of retirement contributions for employment ending after October 1990, an estimate of the amount of the redeposit and your benefit with and without credit for the employment period covered by the refund. 

Redeposit service ending after October 1990 and covered by CSRS.
· If you are considering a deposit, under the Federal Employees Retirement System (FERS), for federal employment before 1989, estimates of the amount of the deposit and the amount of your benefit with and without credit for the employment period. 

Deposit service ending before January 1, 1989 and covered by FERS.
· If you are considering providing less than the maximum annuity payable after your death to a husband, wife, or ex-spouse, estimates of the amount of the survivor's annuity and the amount of your annuity with and without the reduction for full survivor's benefit. 

View information on family benefits.
· If you are considering providing a survivor annuity to someone who has a financial interest in your continued life, an estimate of your benefit with and without the reduction for this election. 

View information on family benefits.
· If you have made voluntary contributions and can elect to purchase additional annuity with those contributions, benefit estimates with and without credit for the voluntary contributions. 

View information about voluntary contributions.
· If you can elect to receive the alternative form of annuity, an estimate of your benefit with and without the lump sum payment of retirement contributions. 

View information about the alternative form of annuity.
· For employees, under the Federal Employees Retirement System (FERS), who can elect to receive an annuity supplement, an estimate of the monthly amount payable to age 62. 

17.  Will I receive a cost-of-living adjustment (COLA)? 
See information here about cost-of-living adjustments.  Then, check with CPAC Benefits Officer for an explanation about how the cost-of-living increases apply to those retiring under the Civil Service Retirement System (CSRS) or the Federal Employees Retirement System (FERS). 

18.  I am covered under the Civil Service Retirement System (CSRS) subject to offset due to Social Security eligibility.  This coverage is known as CSRS-Offset. How does the offset affect the computation of my benefit?
Your benefit will be computed in the same manner as if it were not subject to offset.  However, it will be reduced when you become eligible for Social Security benefits.  The offset applies when the basic requirements for Social Security are met, generally at age 62, even if you do not apply for those benefits.  If you are not eligible for Social Security benefits at age 62, there is no offset unless you become eligible later. 

19.  Will I get paid for my unused annual leave?
You can be paid for any unused annual leave you hold at retirement. 

20.  How will workers compensation affect my civil service annuity?
When you apply for retirement, you should list your workers compensation on your application.  Generally, you cannot receive workers' compensation and civil service annuity payments at the same time.  You must decide which benefit is most advantageous and elect to receive that one.  If you decide to receive workers' compensation benefits, payments from the Office of Personnel Management will be suspended.  If your workers compensation benefit stops, you can ask OPM to pay your civil service annuity.

You can continue to receive your civil service annuity payments when your workers' compensation is for a Scheduled Award. If you missed work before retirement for an on-the-job injury or illness and received workers' compensation, generally, you can receive credit for time in the computation of your civil service annuity.
21.  What withholdings will be taken from my retirement payments? 
See information about withholdings, withholding changes, and how we use your address. 

“DRM TIDBITS”:
LEAVE RECIPIENT PROGRAM:  

The current list of recipients is available for viewing at www.wood.army.mil/CPO/leavetra.htm.  At that site you will find general information about the leave transfer program and a sample form to submit through your supervisor to the Customer Service Representative to transfer leave.
Editorial Policy:

YOU ARE ENCOURAGED TO SHARE YOUR OPINIONS, IDEAS, AND SUGGESTIONS. ALL CORRESPONDENCE MUST HAVE THE NAME AND LOCATION OF THE ORIGINATOR IN THE EVENT THERE IS A NEED FOR ADDITIONAL INFORMATION.  PLEASE FORWARD COMMENTS, SUGGESTIONS, OR NEWS ITEMS FOR PUBLICATION TO THE EDITOR,  E-MAIL: atztcp@wood.army.mil .
CPAC CUSTOMER FEEDBACK FORM

We are very interested in getting your feedback regarding the kind of service we provide.  Our goal is to provide TIMELY, ACCURATE AND PERSONAL service.  We need feedback to analyze how we are doing.  Would you please take the time to complete the following items?


























YES
NO


1.  Was this action completed/service provided in an acceptable time frame?    

___
___

2.  Do you think the product is accurate and represents good staff work?

___
___

3.  Did you get the kind of information you needed to make informed choices?

___
___

4.  Were our interactions with you courteous?




___
___

5. Overall, how would you rate the product/service you received?

___Excellent

___Good
___Adequate
___Unsatisfactory

6. Please provide any suggestions you may have for ways that we can improve our service.  We are particularly interested in specific feedback on any of the items you may have checked “NO”.  Please use additional space if needed.

7. If you would like a personal response to your suggestion or comments, please provide your name, phone number and electronic mail address.

8. Please identify the product or service below:

PERSACTION Number:____________
Award______________
Advice_________________

Referral list number:_______________
Counseling__________
Information_____________

Training________________________
Benefits____________
Other:__________________________

Thank You for taking the time to complete this feedback form.  Please mail it directly to me, send it electronically to atztcp@wood.army.mil, or fax it to 573-596-0289.  If you would like to discuss this or any other matter, I can be reached at 573-596-0280 or via email.  I look forward to hearing from you.


Director








Civilian Personnel Advisory Center








140 Replacement Ave, Ste 2210








Fort Leonard Wood, MO  65473-8935
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