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DEPARTMENT OF THE ARMY

COMPANY A

84th CHEMICAL BATTALION

FORT LEONARD WOOD, MISSOURI 65473-8959
REPLY TO

ATTENTION OF:
ATSN-CM-DAC 

MEMORANDUM FOR ALL STUDENTS

SUBJECT:  Reserve Component Chemical Officer Advanced Course (RC-COAC)- Active Duty Phase II, Course Number 4-3-C23, 12-24 July 2004

1.  Welcome to Phase II of the Reserve Component Chemical Officer Advanced Course, Active Duty Phase, 12-24 July 2004.  This welcome memorandum is provided to all personnel having a reserved seat in the Army Training Requirements and Resources System (ATRRS).  For individuals still on the Waiting List, you need to stay in contact with your unit about your status.  Remember: Soldiers with confirmed reservations must call Ft. Leonard Wood lodging at 1-800-677-8356 or 573 596-0999 to make a reservation for billeting. While making your reservation, ensure you let them know you are attending RC-COAC Course # 4-3-C23.

2.  The important subjects of Security Clearance Memorandum, Optical Inserts for the M40 Protective Mask, Prerequisites, and Rental Car have been discussed in a separate Advance Memorandum mailed to all of you earlier. You must adhere to these requirements.

3.  To prepare for the Chemical Defense Training Facility (CDTF) a CDTF Student Preparation Memorandum is included (encl 1).  Any prior HEAT CASUALTY victims must bring all medical documentation, both civilian and military.  If you have a medical condition that prevents CDTF training or if you are a prior HEAT STROKE victim, you cannot attend this course.

4.  Remember to bring the Certificate of Completion for Phase I, Correspondence, with you, if you are a Chemical Officer.  If you are a branch transfer and completed an Officer Basic Course in another branch, bring the Certificates of Completion for BOTH Phase I Correspondence, AND the NBC Defense Course.  You must have these with you to be admitted to Phase II, Active Duty Residence Phase, 12-24 July 2004.

5. If traveling by air to St Louis International Airport there is commercial bus line service to Ft. Leonard Wood (Weekdays $27.00 one way and Weekends $30.00 one way) Air service is small and extremely limited from St. Louis to Fort Leonard Wood (FLW). Trans World Express offers direct flights to post, students can expect their luggage to travel by ground transportation and catch up to them either the same night or the nest day.  Weekend flights are not always available.  Recommend your travel agent make advanced ground shuttle reservations as part of the air travel reservation unless you are authorized a rental car or are traveling by privately owned vehicles (POV).  It is likely that you will be billeted some distance from the classroom (possibly off post) so we recommend asking your unit to authorize a rental car for the entire period of duty if you travel to FLW by air.  For all ground transportation from airports, save your receipt for reimbursement by Finance. 

6.  When you arrive on Sunday, 11 July 2004, report to Billeting at the Community Service Center, Building 470, (on 4th street north off of Constitution Ave.), for your billeting assignment.  See map for more details (encl 2).  It is important that you report to the building specified in this letter, even though another building number may be specified on your orders.  It is not necessary to report in to A Company on Sunday, 11 July 2004, but if you have an emergency situation, phone the Brigade Staff Duty Officer at (573-596-0131 EXT 6-0805).  Identify yourself as a student in RC-COAC and ask that the message be given to the Commander or 1SG, Company A.

7. Report on Monday, 12 July 2004, at 0500, to A Company Operations, Building 733B, (corner of Iowa Ave. and Minnesota Ave. USE ROUTE ON encl 3 STRIP MAP TO AVOID BLOCKED PT AREAS) for weigh-in in Army PT uniform.  Unit commanders are required per AR 600-9 to conduct a weight and body fat percentage assessment on their soldiers prior to sending them to a TDY school.  We immediately out-process students who are overweight (over the allowable body fat).  Then, at 0730, report in BDU uniform to Building 3203, Hall ???, and Room ?? (TBA at Weigh-in) for textbook issue, inprocessing and classes.  Bring with you all paperwork for inprocessing.  Bring 2 copies of orders (xeroxed back and front if applicable).
8.  All students are required to take and pass a record Army Physical Fitness Test (APFT), which will be conducted at 0500, on Thursday, 15 July 2004.  MANDATORY UNIFORM IS THE ARMY GRAY PT UNIFORM OR IPFU (new, windbreaker type uniform).  (Plain black or gray spandex shorts are authorized to wear under the PT shorts.) Personnel with a permanent or temporary medical profiles must bring a copy of the DA Form 3349 requesting that they are given an alternate APFT event, this document must be signed by a physician. 

9.  Uniform for class is BDUs.  You do not need a Class A/B uniform, field equipment, or a protective mask.  I recommend you bring writing material, a calculator, and a map-marking pen.

10. All personnel attending this course will be billeted on Post, if possible.  A refrigerator and a microwave are in each room.  The Course Manager has notified the lodging office of the number of students expected but you must make advanced reservations for yourself, 1-800-677-8356 or 573 596-0999.  You must stay on Post, if rooms are available.  If rooms are not available on Post, you must get a control number from the Billeting Officer before staying off Post and must pay the Government rate at the commercial motel.  If you go directly to a motel and do not go first to the Billeting Office, you will be charged the full commercial rate at the motel.  You must pay for all billeting and be reimbursed later after you return home.

11.  You must provide your own transportation between billets and class.  We ask those with POVs to assist those without.  If you are authorized to drive your POV, I recommend that you bring it. Please understand that you will not be reimbursed for In & Around mileage unless authorized on your orders. Remember to bring your military ID, a valid driver license, proof of insurance, and vehicle Registration/rental car agreement in order to receive a temporary parking permit.  Post Taxi, phone (573-336-0111), operates 24 hours each day on Fort Leonard Wood and charges $1.44 from most any point on Post to any other point on Post.  

12.  Before driving your privately-owned vehicle, ask your unit training Officer/NCO if your orders authorize it.  "Reimbursement for travel limited to Government rate" on orders means that if the individual elects to drive, when air travel is cheaper, Finance will pay only the amount that the airline ticket would have cost.  Also, the travel time authorized is based on air travel.  If driving requires more days, Finance does not pay for the extra days used.

13. Check with your unit about the recent changes in the pay

system.  In general, you must be prepared to pay for all travel to/from the training site, all meals, all billeting (whether on or off post) and be reimbursed later.  If you have a Government Credit Card check with the unit whether you can use it for this course, airline travel, cash advance.  A recent travel message 

directed that "You MUST use the Official Travel Office in every case."  BRING ENOUGH MONEY TO COVER ALL EXPENSES, TO INCLUDE YOUR TRAVEL BACK HOME.

14.  The NCO Academy Dining Facility, Building 3223, is located North across the parking lot from Thurman Hall, Building 3203.  There is a Cafeteria in Room 1623 of Lincoln Hall, adjacent to Thurman Hall.  The hours are Monday-Friday, 0630-1500.  It is closed Saturday and Sunday.  Lincoln Hall also has a small Exchange, Laundry, Barber shop and ATM available.  The Main PX/Commissary, Building 490, is on Illinois Ave. between North Dakota and 4th Street (see map, encl 2).  The cashiers at the registers will cash personal checks for up to $300 for military with a valid ID card and current Reserve or National Guard training orders.  Within four or five miles of Thurman Hall are several off-post fast food facilities open every day.

15.  Recommend bringing your own FM 3 series, so you can tab and highlight them for reference.  This course is extremely challenging with minimum time for retraining and re-testing.  You really need to study and review the Phase I, Correspondence, subcourses as background for the topics on the training schedule before you get here.  If you do not do your homework well, you will have a hard time here.  Recommend after the course that you check your unit’s publication account to add whatever you need.

16. The phone numbers for anyone wishing to leave a message for you during duty hours are (573 596-0131 X 37681) SGM Marshall, (573-596-0358) Company A, or after duty hours at (573-596-0805) (Brigade Staff Duty Officer.)  Have your family contact the local Red Cross for emergencies.  Tell your potential callers that you are in the Reserve Component COAC Class with Company A, 84th Chemical Battalion.  Remember Fort Leonard Wood is in the Central Time Zone.  Material faxed to you personally should be addressed with your name and the preceding information and sent to (573-563-8063) ATTN: SGM Marshall.  

17.  Enclosed is a copy of the training schedule (encl 4).  NOTE THAT THE COURSE ENDS AT 1200 HOURS ON SATURDAY, 24 JULY 2004.  DO NOT MAKE TRAVEL PLANS TO LEAVE POST BEFORE THIS TIME.  REMEMBER THE ST. LOUIS AIRPORT IS ABOUT 150 MILES (2.5 hours) FROM FORT LEONARD WOOD.  CHECK-IN REQUIRES ANOTHER 1 HOUR.

18.  Point of contact at Company A, 84th Chemical Battalion, is commercial 573-596-0131 ext. 6-0385.  Student questions pertaining to course requirements and re-requisites should be addressed to the IMA POCs, SGM Marshall or MSG Rolf at commercial 573-596-0131 ext 3-7681/3-7667.
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BARRETT K.PARKER

as                           
MAJ, CM

                              RC-COAC Course Manager
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