
[image: image1.png]




ATZT-TD



















1 April 2004



MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Brigade Policy Memorandum #20-04, Personnel Absences, Leaves and Passes

1.  References.



a.  Army Regulation 600-8-10, 31 July 2003, Leaves and Passes.



b.  Army Regulation 55-46, 20 June 1994, Travel Overseas.



c.  Army Regulation 25-400-2, 18 March 2003, The Army Records Information Management System (ARIMS).

2.  The mission of every leader is to constantly strive to develop and maintain the world’s best fighting force.  As such, a quality leave and pass program will make a positive contribution to morale, levels of performance and the career motivation of our Soldiers.  Commanders will establish an annual leave program to manage leave and provide the opportunity for all Soldiers to use their leave to the maximum extent possible.  Leave will be granted within the constraints of operational military requirements.

3.  Commanders and leaders will caution Soldiers who exceed a 60 day leave balance that they may lose leave at the end of the fiscal year.  Monitoring of Soldiers’ leave balances will be done on a monthly basis to ensure no Soldier loses any earned leave.

4.  Commanders will comply with the additional guidance and regulatory requirements found in AR 600-8-10, Leaves and Passes.

5.  Post a copy of this policy on all bulletin boards.














PAUL W. KELLY
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