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1 April 2004



MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Brigade Policy Memorandum #4-04, Sexual Harassment

1.  Sexual harassment is a form of sex discrimination that involves unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature.  I will not tolerate it in this Brigade.
2.  Every individual in the Brigade has the responsibility to recognize sexual harassment.  It is our responsibility as leaders to examine all suspected or actual violations.  Furthermore, it is our responsibility to address all instances of sexual harassment swiftly, fairly and effectively. Anyone who is sexually harassed by supervisors, superiors, or peers must make it clear such behavior is offensive and intolerable.  It is your and my responsibility to report the harassment to the appropriate chain of command.

3.  My intent is to resolve all complaints at the lowest possible level in the most expeditious and professional manner.  All Soldiers, civilian employees, and family members of 1st Engineer Brigade have the right to present a complaint.  I encourage individuals to resolve their complaint by using the unit’s EO NCO.  This Soldier is trained to assist in conflict resolution.
4.  Complaint Procedures.



a.  Military.  A complaint may be filed with the 1st Engineer Brigade's Equal Opportunity Noncommissioned Officer/Advisor or the Inspector General if a person is unable to resolve a complaint of sexual harassment within the proper chain of command.



b.  Civilian Employees.  Discrimination complaints may be filed by following procedures outlined in CPR 690-600, dated 25 March 1993 or on FLW Poster 690-1, which is posted on employee bulletin boards.  Negotiated procedures outlined in appropriate union contracts may also apply.

5.  Intimidation, harassment, reprisal or retaliation against those exercising their lawful rights to address their concerns will not be tolerated.

6.  I am firmly committed to fair treatment for every member of this Brigade.  I expect every member, military or civilian, to personally uphold this same commitment.

7.  Post a copy of this policy on all Equal Opportunity bulletin boards.

8.  The point of contact for all questions will be the Brigade EOA at 596-1486.













PAUL W. KELLY
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